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06 ytBepxaenuu AIMUHHCTPATHBHOr O Perilamenra npexocrasienns
MYHHLNIQILHO yeryry «IIpenocrasienye BEIILNAT I'paAaHaM, ya0cToeHbIM
3Bauus «llouvernpyii rpaxnannn YeSymuuckoro MYHHUHNA.ILHOr 0
00pazoBaunsy Wiy AHANOTHYHBIX 3BAHUID)

B cootsercremy ¢ DenepatbueiM 3aKoH0M or 27.07.2010 Ne 210-b3 «O6
OPraHH3anMM  npenocrasienus FOCYNapCTBEHHBIX 1 MYHULHIANBHEIX  yemyTy,
Pemenns Copera HapoUHbIX Aenyraros HeOyuunckoro MYHUITUNIAIBHOTO paiioHa ot
24.08.2010 roga Ne237 «Oa YTBepiknennu Ilonoxenus «Q NOPAUKE nIpUCBOEHUS
HOYCTHOrO  3Bamus  «Iloversmis KHTCIIe  Yebyimuuckoro palioHa», VYcrasowm
MYHHUHNAI5HOTO 06pasopaig YeOyaumckuit MYHALNMANBHBIA OKpyT-

[. Yreepaurs TIPUIAraemMBbIit aIMHHHCTDATHBHEL PEriiaMenT npenocrasnenug
MYHULIMNI A/ bHOY yenyra  ««llpenocrasicuuc BLITIAT rpaxcmanam, Vaocroenugng
3Bavua«lloyernpit Paxaannn YebGymunckorg MYHUIMITAIBHOr o 00pazoBanusy iy
AHAJIOTHYHBIX 3BAHMITY

2. Hacrosmee HOCTaHOB/IeHHe BCTymaer g Gy mocae opmimasHOro
onybuKkoBanus B PaHOHHOI razere «HeGynunckan razeray.

3. Koutpons 3a HCIIOJTHEHHEM HacTosero NTOCTAHOBNEHHA BO3NOKHTL Ha
3AMECTHTENA ri1aBp; - YOpasiawoulero aenamu Jl .B.Bamenxo.

Inara YeGysmmckoro I
MYHULMOAIEHOr O OKpyra H.A Boponuna



THNOBOI AAMHUHHCTPATHBHBIN perJiaMeHT Npe1ocTaBIeHus
MYHHIHNAJIBbHOH YCJIYIH

«I[lpexocrasiienne BLINIAT IPAKIAHAM, YAOCTOCHHLIM 3BAHHSI
«Iloywernptii rpazaanun YebyJHHCKOro MyHHUHNAILHOTO 06Pa30BAHNS HIIH
AHAIOTHYHBIX 3BAHHI

1. O6mne noJstokeHus
I.1. TlpenmeT perynupoBaHus aIMHHHCTPATHBHOTO PErIAMEHTA.

AJIMHHUCTPATUBHbIH perjaMeHT IpeaoCcTaB/IeH s MYHULIMITATILHOH  YCIIYTH
«[lpenoctaBienne  BBIMIAT — Ipa¥KAaHaMm, YAOCTOGHHbIM 3BaHus  «[loueTHblil
rpakaaHud  YeOyIMHCKOrO MyHHUMIAABHOrO 00pa3oBaHUSA» MM  AHATOTHYHBIX
3BaHMH» (1ajiee - aIMMHUCTPATHUBHBINA persiaMeHT) - HOPMATHBHBIN NpaBOBOM aKT,
YCTAHABJMBAIOLIMWH  MOPSJIOK  [PEJOCTaBIeHHS M CTAHAAPT  I[PELOCTABIIEHHS
MYHHLHINIATBHON YCIIyTH.

AJZIMMHUCTPATUBHBIH periameHT pa3paboTaH B LleJisX TOBbILICHHS KauecTsa
MPEAOCTABICHHA M JIOCTYNHOCTH TpPEAOCTaBIeHHMs MYHHUMITAIBHOW  YCIIyIH,
CO3JaHUSI KOM(OPTHBIX YCIOBUH ISl YHaCTHHKOB OTHOLLUEHHH, BOSHUKAIOLIMX P
[Ipe0CTaBICHHH MYHHULUIAIBHOH YCIIyTH, onpeaeNeHus CPOKOB "
10CJIEA0BATEILHOCTH AEHCTBUIH (aJIMHUHUCTPATUBHBIX NPOLEAYP) OPraHoOB,

YnpagieHue colnaibHOM 3a1NThl HaceaeHust AaMuHucTpaimu YeGyanHCKOro

MYHHUHMIIAJIBLHOIO OKpyra
(YNOJIHOMOUCHHbBIH OPraH MECTHOIO CaMOYNPaBIeHHs My HHULMNANbHBIX 06pasoBanuil Kemeposckoii
obnactu ~ Kysbacca B cepe counaibHol 3alMThl HaceneHus)

(flajiee - YHoJIHOMOYEHHbIE OpraHbl) MPU MPeJlOCTABIEHHH MYHHUIMIAILHOM
YCIyr TNpeaoCTaBlI€HHE BBIIUIAT TIPaXKJaHaM, YIOCTOCHHBIM 3BaHus «lloyeTHbIi
rpaXkJ1aHiH MYHHLHIIATBHOr0 00pa30BaHUs» WKW AHATOTHYHBIX 3BAHUH.

1.2. Kpyr 3asiButenei.

3asBUTENAMH Ha IOJIyYeHHUE MYHHIMIAILHONW YCIyIH SIBISIOTCS IpakaaHe,
yAocToeHHble 3BaHMs «[lodeTHblil rpakaaHUH MyHULHMIIAIBHOTO 0Opa3oBaHUs» WK
AHAJIOTMYHBIX 3BaHUW» (Janee — 3asBUTE/IN).

MHTepecs! 3asBUTENCH MOIYT NpPEACTaBIAThL MHbBIE JHMLIA B COOTBETCTBHH C
3aKoHoaaTenbeTBoM Poccuiickoit Menepauuu (nasee - npecTaBuTenn).

Ot uMeHH PU3HYECKHX JIHLL 3asiBIIEHHUS MOTYT 110/1aBaTh:
- ONEKYHbI HE1eECNOCOOHBIX IPAXK/IaH;
- NpeJICTaBUTE/IH, [EHCTBYIOLIME B CHJIY T[OJHOMOYMH, OCHOBAHHBIX Ha

JOBEPEHHOCTH UITH JIOTOBOpE.

I.3. TpebGosanus x mnopsaky uHOOPMHPOBaHMS O NpPeNOCTaBICHHMU
MYHHLHITIAIbHON YCIyTH.



1.3.1. Wndopmalsi Mo BONPOCAM [PeOCTaBIeHHs MYHHLMIIAIBHOR YCIyTH,
CBe/IeHUIT 0 XO/1e NPEIOCTABIICH S MYHULUITAIBHON YCIIYTH NPEOCTaBISCTCS!

CHELHATHCTOM YIIOTHOMOYEHHOIO OpraHa IpH HerocpeCTBEHHOM 00palleHHH
3asBUTEIIs. B YIIOJHOMOUEHHBIH OpraH WM HOCPEACTBOM Te/e(POHHOH CBA3H, B TOM
yyclie TyTeM pasMellieHus Ha O(QHLMaIbHOM CaidTe YNOJHOMOYCHHOro opraHa B
nH(OPMALHOHHO-TEICKOMMYHUKALIMOHHOH CeTH «Unurepuer»  (nanee . —
o(HUUHAILHBIA CAlT YIIOJIHOMOYEHHOrO OpraHa);

nyteM pasmellenus B (enepanbHOM  rocyiapcTBeHHOM MH(POPMaLIHOHHOH
cucteme «EAMHBIA MOPTAN FOCY1APCTBEHHBIX M MyHUUMOAIBHBIX Yeayr (byHKLI)»
(nanee — EINY), undopmauuonnoit cucreme Kemeposckoit obmacti s
Npe/l0CTaBICHUS TOCY 1IaPCTBEHHBIX W MYHHULHTAIBHBIX yCIIyT (pynkumit) (nanee —
PITY);

nyreM — pasmelleHus Ha  MH(QOPMALMOHHOM  CTEHAE B IMOMCLICHHH
YIIOJIHOMOUYEHHOI0 oprana, B HH()OPMALMOHHBIX MaTepuaax (Gpoiopbl, OyKAETDI,
JIMCTOBKH, TIAMSITKH ),

nyrtem myGauKalMu MHGOPMALIMOHHBIX MATEPHAIOB B CPEJCTBAX MAaCCOBOH
UHpOopMaLUH;

[MOCpe/ICTBOM OTBETOB Ha [MHUCbMEHHBIC 06p8.LLLeHH$];

cotpyanukom otaena «Mou JIoKyMeHTbD» TOCYAapCTBEHHOrO aBTOHOMHOIO
yupesKaIeHns «YoJHOMOYEHHbIH MHOTO(QYHKLUMOHAIBHBIA LCHTP MPEeAOCTaBICHH
FOCY1apCTBEHHBIX M MYHHUMNAIbHBIA YCIyr Ha TEPPUTOPHUH Kysbacca» (nanee —
M®I]) B COOTBETCTBMM C MNyHKTOM 0.3 HAcTOSLIEro aIMHHHCTPATHBHOIO
perjameHTa.

1.3.2. Cnpasounasi uH(OpMALMs O MECTOHAXOMKICHHH, rpaduke padoThI,
KOHTAKTHBIX Tened)oHax YNOTHOMOYEHHOrO OpraHa, ajpece ICKTPOHHOH HOUThI
YIOMHOMOUYEHHOIO OpraHa pasMellieHa Ha O(pHLUMaIbHOM CaHTe YNOJIHOMOUCHHOTO
oprana, B  (eaepanbHOi  rocy1apcTBEHHOH MHOPMALIMOHHOH  cHCTEeME
«MejlepaibHBI peecTp rocylapCTBEHHBIX W MYHWUHMIANBHBIX YyCIyr (pyHKLMI)»
(nasee — penepanbublii peectp), va EINTY, PITY.

CrpaBouHass  uHpoOpManys 0  MECTOHAXOKACHHH, rpapuke  paboThl,
kontakrHpix Tenedonax M®OLL, agpece snexTponnoi noutst M®LL pasmeiena Ha
odunmansiom caiite MOLL http://umfcd2.ru/.

2. CTanaapT npeaocTaBieHusi My HHUHNAJBLHOH yCIyTH

2.1. HaumenoBanue MyHuuunaabHoit ycnyru «llpejocrapieHne BbITiat
rpazianam, yAOCTOeHHbIM 3BaHus «llodyerHbld  rpaxiaHuH  MyHHUHMTIATBHOTO
00pa3oBaHUs» UM AHATOTMYHBIX 3BAHUIY.

2.2. MyHuUMINaibHas yCIyra NpeocTaBisercs ynojaHOMOYEHHBIM OPraHOM.
M®I1] yuacTByeT B [PEAOCTABICHHH MyHHIMIAIBHON YCIIyTH B 4aCTH:
- HH(OPMHPOBAHHS O TOPSAKE NMPELOCTABJICHHSI MYHHLUMUTATBHOH YCIYIH;

- npuema 3adBjeHHi W JIOKYMEHTOB, HEOOXOAMMBIX JUlsl MPELOCTAB/ICHNA
MYHHLUMIAIBHOH YCITYTH;



- BbIJ@uM Pe3yJibTara [Pef0CTaBIeHUs MyHULIMIIAILHON YCITyTH.

3asiBUTEJIb BIpaBe MOJaTh 3asBICHHE HA MPEAOCTAB/ICHUE BRIMIAT rpaKiaHam,
yA0CTOCHHBIM 3BaHMs «loveTHbIH rpakJIaHuH MyHHLMTAIEHOTO 00pA30BAHHMS» HIIK
aHaJOrMYHbIX  3BaHMi  4epes MO®OL[ B  COOTBETCTBMM €  COMJIALIEHWEM O
p3aumoseiicteun  mexay MOPI[ v ynoJHOMOYEHHBIM — OpraHoM, MO4YTOBLIM
ornpasienrem i ¢ nomowsio EINY, PIIY  (npn  nHannuuu TEXHUYECKOH
BO3MOYKHOCTH). :

3anpelaercs TpeGOBATH OT 3asBUTENS OCYLIECTBICHHS ACHCTBUH, B TOM HHCIIE
COrIacoBaHuii, HCOOXOAUMBIX JUIS MTOJYYEHUS] MYHULMIIAIbHOH YCIYrd U CBA3aHHbBIX
¢ ofbpaiendemM B MHble TI'OCYJapCTBEHHbIE — OpraHpl, OpraHbl  MeCTHOrO
caMOyIpaBJieHHs, OPraHi3aliy, 3a HCKIIFOUCHHEM MOJTyUeHHs yCIIyT, BKIIOYEHHBIX B
[epedeHb YCIYr, KOTOpblE SIBISIOTCS HEOOXOAMMBIMH M 00s3aTeILHBIMU A
[pea0CTaBlIeH sl MyHHUIIMIIAIbHON YCIIyTH.,

2.3. Pe3yibTaT npe/iocTaBieHus My HULMITAILHOM YCITYTH.

Pe3yiibTaToM [pPEIOCTaBICHUs MYHHIMIAIbHON YCIYIH SABIAETCA NPHHATHE
pelueHms:

O NpeloCTaB/JICHUH BBIIUIAT I'pakJaHaM, YAOCTOCHHBIM 3BaHHS «I'ToueTHbIH
rpaxKaaHiH MYHHLHIIAJIbLHOTI'O OﬁpﬂBOBaHI/Iﬁ)) HJIKW aHAJTOTHYHbBIX 3BaHHﬁ;

00 oTKase B npeaocrap/icHUH  BbITUIAT rpaxkiaaHam, yA0CTOCHHBLIM 3BAHHWA
«lToyeTHblH rpaKJiaHuH MYHHLIHTTAJIBHOTO 06[:)213088,1—11/151» MJIM AHAJIOTHYHBIX 3BAHUH.

PEByHBTaT [peoCTaBJICHH A MyHHLlHﬂaHbHOfl YCIYIrHd MOXKET OBITH IMOJIYHCH!

- B YNOJHOMOYEHHOM oOpraHe Ha OyMaXHOM HOCHTENE MpH JIHIHOM
oOpalieHunH,

- 8 MO Ha 6yMakHOM HOCHTEIE MPH JIMUHOM 00palleHNH;
- TIOYTOBBIM OTIIPABJICHHEM;

- na ETIIY, PITY (npu HaJTMUUK TEXHHYECKOH BO3MOKHOCTH), B TOM YHCJIE B
dhopMe MEKTPOHHOrO JAOKYMEHTA, NOANHCAHHOIO 3JIEKTPOHHOH MOANHKCHIO.

\ 2.4. Cpok npeaocTapieHns MyHULMIANBLHON yciyru coctapisier He Oonee 10
JHel CO JIHA NOCTYTUICHHS B YNOJIHOMOYEHHbIH OpraH 3asBjieHHsA U JIOKyMCHTOB,
00S13aHHOCT 10 MPEJICTABICHHIO KOTOPBIX BO3JI0KEHA Ha 3asABUTEJIS.

B cinyuae nopaun gokymentos 8 ML cpok npelocTaB/ieHUA MYHULHTATBHOH
YCJIYI'H MCUHUCIIAETCA CO JAHS IMOCTYIMJICHUs B YIOJIHOMOYEHHbIH OpraH JOKyMEHTOB
13 M®IL.

2.5. IlepeueHb  HOPMATHUBHBLIX  MPAaBOBLIX  aKTOB,  PEryJIHPYIOLIMX
NpejoCTaBlIeHHe  MyHMIMNAAbHOH yciayrd (¢ yKasaHWeM HX  PCKBU3WTOB H
HCTOUHMKOB O(QHIHATBLHOTO OMyONMKOBaHMs), pa3MelleH Ha OGHLHANLHOM cakTe
YI10JIHOMOYEHHOT0 Opraua, B enepanbiom peectpe, Ha EITY, PEETY,

YronHOMOYEHHBIH oprad obecreyuBaeT pasMelieHHe W aKTyalu3aluio
rnepedtsi HOPMATHBHBIX TPABOBBIX ~ AKTOB, PEryJHPYIOWIMX  MPE/OCTABICHHC
MYHHLMOAILHOW — ycayrd, Ha  cBoeM O(QMUMAIbHOM — cadTe, a Takke B
COOTBETCTBYIOLIEM pasjiese (eepalbHOro peectpa.

2.6. WcuepnbiBaoluii nepeueHb 10KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH



C 3aKOHONATEJIbHBIMH MJIM WHBIMH HOPMATHUBHBIMH [PABOBBIMH aKTaAMM IS
[PEAOCTABJICHHS MYHHIHIIAIBHOK YCIyrH, yCIyr, HeOOXOMUMBIX W 00s3aTesbHbIX
JUIS TIPEJIOCTABJIEHUS] MY HULIMIIAIBHOW YCITyTH.

2.6.1.  HcuepnpiBatoluii  nepeyeHb  JIOKYMEHTOB, HEOOXOAMMBIX s
MPeAOCTaBICHHS MYHHULUMNIAIBHON YCIYTH.

B wensix nosiydeHus BbIINAT rpakiiaHaM, YIOCTOCHHBIM 3BaHHs «[lodeTHBbI
IP@KIAHHH MYHHLMIIATBHOTO 00pa30BaHUs» WIIM QHAIOTHYHBIX 3BAHMI 3asBUTEIH,
HHOE JIMLO B cilyyae, MpeAyCMOTpeHHOM ab3auem 4 nynkra 2.3 HaACTOSLIEroO
AJIMMHUCTPATUBHOIO perjlaMeHTa, o0palaloTes ¢ 3asBICHHEM B YIIOJIHOMOYEHHDIH
OpraH.

3asiBlIcHHe O TMPEeAOCTABICHUH BBIMLIAT IPakJaHaM, yZOCTOCHHBIM 3BAHMS
«lloueTHbIi rpakiaHMH MyHULMIIANLHOTO 00PA30BAHUSDY WM AHAJOMHYHBIX 3BAHMI]
TAKKe  MOXKET ObITh HANpaBACHO B  YNOJHOMOYEHHBIH OpraH  [0YTOBbIM
OTIHPABJICHHEM HJIH B (POPME 3JIEKTPOHHOTO JIOKYMEHTA, MOANUCAHHOTO 3JEKTPOHHOM
noanuceio, yepes EINNY, PIIY (npu Hamuuum TeXHHYECKOH BO3MOMKHOCTH), HIIH
noaano sasButTesneM 4epes MDLI 3asBurenio 1peaocTaBaseTcs BO3MOKHOCTH
nosyucHus OyaHka 3asBleHus B MEKTPOHHOM BHIe ¢ nomoiusio EINTY, PIITY (B
3aBUCHMOCTH OT BbIOOpa 3aiBHTEIs).

Dopmiuposanne  3anpoca  OCYLIECTBIAETCH  IOCPEACTBOM  3arOJHEHHS
NEKTPOHHOH opmbl 3anpoca nHa EINTY, PIII'Y (npu  Hanmuumu TeXHHYECKOH
BO3MOKHOCTH) ©e3 HeOOXOAMMOCTH JIOMOIHUTENILHOMN MOJIauK 3armpoca B Kakoii-11n60
nHoi opme, npu srom Ha EINIY, PITY pasmewaiorcs ofpasipl 3anoHeHus
YIEKTPOHHON (popMbl 3anpoca.

B Cillydae, €CJin  3asBJICHME O [IIpeloCTaBJIeHUHW  BbIIJIAT rpaxjaaHam,
YAOCTOCHHBIM 3BaHUS «IToyeTHbIH rpaxaHiH MYHHLIUIIAJIBHOIO 06pa3013aHuﬂ» HITH
aHaAJIOTMYHbIX  3BaHHUH NMoJacTesas  Hepe3 IpeACTaBHTENIsl  3asiBUTENISI, TakKe
NpeaCTaBIACTCs JOKYMEHT, l'IO,ZlTBep}KD,El}OILH/Iﬁ [TOJTHOMOYHMS Ha OCYILICCTBICHHE
JIEHCTBHH  OT HWMeHH 3asBuTels. B Ka4eCTBC JOKYMEHTAa, IMOATBEPWKIAOIIEro
[TOJIHOMOYHSA Ha OCyUIeCTBIIEHHE JIEMCTBUH OT HMMEHHM 3asABUTEIISA, TPEeACTaBHUTEIIb
3aABUTCIIS BITpaBe MPeACTaBUTD.

- O(opMIIEHHYIO B COOTBETCTBMM C 3aKOHOJATEJIBbCTBOM Poccuiickoil
Dejiepalliy 10BEPEHHOCTD (U1 (PU3HUECKUX JIHLL).

2.6.2.  McuepnblBalolinii  repedeHb  JOKYMEHTOB,  HEOOXOAHMBIX B
COOTBETCTBHM  C  HOPMATHBHBLIMM  MPABOBbIMM ~ aKTaMH JUIsl  [IPEAOCTaBIEHMUs
MYHHLMIATBLHOH YCIYrH, KOTOPbIE HAXOMSATCSl B PACIOPSKEHMH TOCYAapCTBEHHbBIX
OpraHoB, OPraHOB MECTHOIO CaMOYMPABJEHMS M MHBIX OPraHOB, YYacTBYIOUIMX B
MPENOCTABICHUN  TOCYAPCTBEHHBIX MM MYHHUMIAALHBIX YCIYF, W KOTOpbIE
3a4BUTEIb BIIPABE MPE/ICTABUTH, @ TaKKe CIoco0bl HX MOJYUYEHHUS 3asdBUTENSAMH, B
TOM YHCJIe B JIEKTPOHHOMN (opMe, MOPSA0K UX MPeLOCTABIEHUS.

\\1 K 3asBiienuio o [MPCAOCTAaBJICHUH BBIIIAT Ipa)KJaHaM, YJAO0CTOEHHBIM 3BaHHs
«llouerHpri FPAKIAaHUH MYHHIHUITAJIBHOTO 06pa3OBElHH5{)} WJIH aHaJIOTHYHbIX 3BAHWUH
3ajBHTEIIbL BIIpaBe NnpeJiCTaBUThL ClIeAYoUne N0OKYMEHTDI:

—  HOKYMECHT, y,ﬂOC'I'OBEpﬂlOLIlHﬁ JIMYHOCTDL 3aABUTEIIS M €0 perucTpanmio rno
MECTY KHUTEJIbCTBA,



— CBUACTCIBLCTBO 0  npucBoeHHu  3BaHus  «[louerHsll  rpaxnanus
HeOymHCKOro MyHHUMNAIBLHOTO 06PA30BAHMS M/ AHATOTHUHBIX 3BaHUI;

~ AOKYMEHT, TNOATBEPKAAIOLWIMK  PEKBM3UTBI  CYeTAa B  KpPEJUTHON
OPTaHH3aliK, OTKPBLITOrO Ha 3aiBHUTe/s (40roBop GaHKOBCKOro BkIaza (cuera),
ClpaBKa KPeAMTHOH OPraHM3aliM O PEKBHM3MTAX CHeTa WIIM JIpyrHe JOKYMEHTbI,
COJIEpIKALLHe CBEJICHUS O PEKBU3MTAX CYeTa).

-

Brosbr  «Ilouetnoro rpakiaHuMna  MyHUUHMATBHOIO o0pa3oBaHus» WK
AHAJIOMMYHBIX  3BAHHH  JIOMOJHUTEIBHO K  BbILLEYKAa3aHHBIM JIOKYMEHTam
MPEACTABISIOT CIIEAYIOUINE IOKYMEHTBI:

— CBUIETEJILCTBO O 3aKJIIOYEHH U 6paKa;
— CBHAETEJILCTBO O CMCPTH.

B ciydae, ecnm  3asBurens we npenxcrasui YKa3aHHBIE  JIOKYMEHTbI
CaMOCTOSITC/IHO,  yIOJHOMOYEHHBIH  OpraH  3anpaliMBaeT MX B pamKax
MEMHBCIOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJCHCTBUS (MPU HAJIMYMM TeXHUUYECKOM
BO3MOKHOCTH ).

[IpenenbHblit cpok npenocTaBieHus JIOKYMEHTOB B OJJIEKTPOHHOM BHJE W3
JIpYruX  OpraHoB B  paMKax CHCTEMBI MEXBEJIOMCTBEHHOIO IEKTPOHHOTO
B3aUMOJICHCTBHS COCTaABJISIET 5 paboyux aHei.

Henonytlerme WJIM HECBOCBPEMEHHOEC [10JIyYEeHHE HOKYMEHTOB, 3allpOLUCHHBLIX
B TOPSAAKE MEKBEIOMCTBEHHOI'O [/IHd)OpMaL[HOHHOFO B38HM0}16]710TBHH, HE MOKET
ABJIATBCH OCHOBaHWEM 118 0TKas3a B MpeaocTaBJICHUH MYHHLLMﬂaJ]bHOﬁ YCIIYTH.

2.7. YNOJIHOMOYEHHBIH OpraH He Blpase TPeGOBATh OT 3asBHTENS WJIM €ro
[pe/cTaBuTess:

[) npexcrasnenust JIOKYMEHTOB M MH(OPMALMHM MAH  OCYLIECTBICHMUS
ACVCTBHI, NpEe]CTAaB/IeHHEe MM OCYLUECTBIEHHE KOTOPBIX He MpelyCMOTPEHO
HOPMAaTHBHBLIMH NPABOBbIMH AKTAMM, PETYJIHPYIOILMMH OTHOILEHHS, BO3HUKAIOIIHE B
CBSI3H C MPELOCTABICHHEM MYHULMMAIBHOM YCIIyTH;

2) HpEICTaBlEHUs JIOKYMEHTOB M HMH(OPMALMM, KOTOpbIe HAXOASTCH B
PacTiOpsZKEHHH  OPraHoB, NpPEeJOCTaB/MIOWNX rOCYAapCTBEHHbIE YCIYTH, OPraHoB,
PEOCTABNSAIOLIMX  MYHHLHIANILHBIE  YCIYTH, HHBIX TOCYJAAPCTBEHHBIX OPraHos,
OPraHoB MECTHOrO camoynpasieHHus JHOO0 MOJBEJOMCTBEHHBIX TOCYapPCTBEHHBIM
Oprafam Wil OpraHam MEeCTHOIO CaMOyINpaB/IeHUs OpraHu3aluil, y4acTBYIOLIUX B
NMPELOCTABACHHH  MYHHWLMIIANBHOH yCIyrH, B COOTBETCTBHH C HOPMATHBHBIMH
NMPaBoOBLIMK akTamu Poccuiickoit Menepaliny, HOPMATHBHBIMH IPABOBBIMH AKTAMH
Kemeposckoit obnactn - Kysbacca, MyHHULMDANLHBIMM MPaBOBBIMU aAKTAMM, 34
HCKJIIOYCHHEM  JIOKYMEHTOB, BKJIIOYEHHBIX B OIpeAeNeHHbI 4vacThio 6 c¢r. 7
Gejnepanbroro sakona o1 27.07.2010 Ne 210-M3 nepevets JIOKYMEHTOB;

3) ocyluecTBIeHNs ACHCTBHI, B TOM UYHCIIE COMACOBAHMI, HEOBXOMMMbIX IS
NOTYHCHUS  MYHMLMMAJbLHOH YCIyrM M CBA3aHHBIX ¢ OOpalleHHeM B HHbIE
FOCYIapCTBEHHBIC OpraHbl, OpraHbl MECTHOIO CAMOYMNPABICHMS, OpraHW3alliH, 3a
MCKJTIIOUCHHEM  TIOJYHEHHMS  YCIYr W NOJAYy4YeHHsSl JOKYMEHTOB M MH(OpMalnH,
[PCOCTABIISICMBIX B pe3yJibTare MPEeJOCTaBIEHUsI TaKUX YCIYr, BKIIOYEHHBIX B
[lepeuerb ycnyr, koTopble sBisioTCS HEOBXOAMMBIMH M O0S3aTENBHBIMH LIS
IIPEAOCTABICHHUS MY HULMIIATBHBIX YCIIYT;



4) npeiacraBieHMs JAOKYMEHTOB M HMH(OpMalKH, OTCYTCTBHE H (um)
HEJIOCTOBEPHOCTH KOTOPbLIX HE YKa3bIBAJIUCh MPH MEpBOHAYAILHOM OTKa3e B NpHEME
JIOKYMEHTOB, HeOOXOIMMBIX ISl MPEOCTABIEHHs MYHHLMIAIbHON yCIyTH, nubo B
NPEAOCTABICHUN MYHHULHTIANBHON YCIYTH, 38 HCKTIOUEHHEM CJICYIOLINX CI1yHacB:

a) u3MeHeHnue TpeOOBAHMH HOPMATHUBHBIX I[PABOBLIX AKTOB, KACAOUIMXCs
pefoCTaBICHUs  MYHULMIAILHON  YCIyrd, MOcjie  [epBOHAYAIBHOH  MOJauu
3asBJICHKS O MIPEJOCTABICHHH MYHHUMIIAILHON YCIyTH; .

6) Hanuuue oMOOK B 3asBJICHUN O IPEJOCTABIEHHH MYHHLUNATLHON yCIyrH
M JIOKYMEHTAX, TMOJaHHbIX 3asBUTENeM MOciie [epBOHAYATIBHOrO OTKa3a B NpHeme
JIOKYMEHTOB, HEOOXOAUMBIX ISl [IPEOCTABIICHHs MYHULMIAIBHOH yClyru, 1nbo B
NPEAOCTABICHUH MYHHLMIATLHON YCIYTH M HE BKIIOYEHHBIX B MPEACTABICHHbIH
paHee KOMIUICKT J1I0KyMEHTOB,;

B) HCTeueHHe CpoKa JeHCTBHSI JOKYMEHTOB WM M3MEHeHHe HH(pOpMalnH
[ocjie MepBOHAYANBLHOTO OTKa3a B [pHEME JIOKYMEHTOB, HEOOXOAMMBIX Ul
[peA0CTaBICHHS MYHHIMIAIBLHON yCiyrd, 1400 B MPEJoCTaBIeHHH My HHIIMNAILHOH
YCIIYTH;

) BbISBACHME JOKYMEHTAlIbHO MOATBEPIACHHOrO (aKra (NpH3HAKOB)
OLHOOUHOTO MM NPOTHBOMNPABHOrO JeicTBHs (0e31eiCTBHs) JOMKHOCTHOIO JiMla
opraHa,  MpeiOCTaB/SIONEr0  MYHULHIANbHYIO  YCIyry, — MYHHUHIAILHOIO
cayxkauiero, padotHuka MOLL npu nepBoHavajIbHOM OTKa3e B MPHEME TOKYMEHTOB,
HeOGXOAMMBIX  JUIl  TIPEJOCTaBeHHs — MyHHLMnanpHoi  yenyru, anbo B
NpeoCcTaB/IeHHH MYHHIIMIAILHON YCIIYTH, O YeM B MMChbMEHHOM BH/C 32 MOMTHCLIO
PYKOBOJMTEISI Oprana, npeloCTaBlsAiomero My HHLHMITAILHYIO YCIYry, PyKOBOHTE]
M®OL] npu nepsBoHavyaJbHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOIMMBIX  JUIS
PeJIOCTABIEHHST MYHHIMIAIBHOW YCIAYTH, YBEJIOMISCTCS 3asBUTEIb, a TAKKE
MPUHOCATCS H3BHHEHMS 3a IOCTAB/IeHHble Hey100CTBA.

2.8. McuepnpiBatoiii  nepedeHb OCHOBaHMH JUI  OTKasa B HpHeme
JIOKYMEHTOB, HeOOXOIMMBIX JUISI [IPeI0CTABNCHUS MY HULMITAILHON YCIIYTH.

Orka3 B npueMe JOKYMEHTOB, HEOOXOJMMBIX Ul  NPEAOCTaBICHH
MYHHIMOANBLHON — YCIyrH,  3aKOHO/ATelbCTBOM  Poccniickoi (Mejlepaumn  He
MpelyCMOTPEH.

2.9. WcueprnbiBarolifid nepeyeHb OCHOBAHHH /ISl IPUOCTAHOBIICHHS H (nm)
0TKa3a B [IPEAOCTABACHUN MYHHUIIMITIAIBHOH YCJIYTH.

2.91. [IlpHocTaHOBNEHHE MYHHMLHMMAIBHOM  YCIYyrH  3aKOHOAATCIBLCTBOM
Poccuitickoit Penepalinu He 1peayCcMOTPEHO.

2.9.2. OcHOBaHMUAMH JUIS OTKa3a B IPeJOCTaBICHHM BBIIJIAT PakKIaHaM,
yJI0CTOEHHBIM 3BaHus «[ToueTHbIH rpaXIaHHH MYHHLMIIAILHOTO 00PA30BAHHS» HIlH
AHAJIOTHYHBIX 3BAHUI SABJISIFOTCS

- [oj1ava 3asBiCHMA O NPEeJOCTABICHHM BBINJIAT IpaxaaHaM, yI10CTOCHHLIM
spanmst «ToueTHbl rpakaaHuH MYHULUIATBHOO 00pa3oBaHusa» MM aHAJIOrHHYHbIX
3BaHWN  JMLOM, HE  MPeJyCMOTPeHHbIM B myHkte 1.2 HacTosLiero
aIMUHHCTPATHBHOrO periaMeHTa.

2.10. TlepeyeHb ycayr, HeOOXOAUMBIX M 00s3aTe/IbHbIX Ul NPEAOCTABICHNUA
MYHHUIHTIAIBHON YCIAYrH, B TOM 4YHMC/e CBEIACHMs O JOKYMEHTE (JIOKyMEHTaXx),



BbIJIaBACMOM (BbIJ1aBa€MbIX) OPraHU3alMAMH, YYACTBYIOLUIMMH B TNPEAOCTaBICHUH
MYHHULHIIAIBHON YCIYTH.

Yenyru, Koropble  SBIAIOTCS  HEOOXOAMMBIMM UM 0OSI3aTEJLHBIMH  JIJISI
IPEOCTABIEHUS MYHHLIUIIAIBHON YCIIYT'H, OTCYTCTBYIOT.

2.11. Ilopsinox, pasmep ¥ OCHOBAHMs B3MMaHMs IOCYAAPCTBEHHOH MOILIJIMHBI
WJIM MHOM IJIAThI 3@ MMPEel0CTaBICHHE MyHUIUIIAIBHON YCIyTH. .

[lpenocrapnenne MyHHLMIANBHON YCIIYTY OCYLIECTBISETCs OecriiaTHO.

2.12. Tlopsanok, pasmMep M OCHOBAaHHMSI B3UMAHMs ITUIATBI 3@ IPENOCTABJIEHHE
yeiIyr, HeoOXOIMMBIX M 00s3aTesIbHbIX Ui MNPEAOCTABIeHUs MYHHIMIIAILHOMN
YCIIYTH, BKJIIOYasi HH(POPMAaLMIO O METOIMKaX pacyeTa pa3mMepa Takoi IIaThl.

Yenyru,  KoTopble  SIBASIOTCS  HEOOXOUMMBIMM M 00sI3aTeNIbHBIMU IS
[PeA0CTaBACHHSI MYHHLMIIAALHOM! YCIIyIH, OTCYTCTBYIOT.

2.13. MakcumanbHbli CPOK OXHAAHHS B O4Yepead IpU Iojade 3anpoca o
MPeaOCTaBIEHHH MYHHLIMITAIILHOH YCAYTH, YCJIYTH OpraHM3aunt, YHacTBYIOLICH B ¢
NPeOCTaBICHUH, W NPHU MOJYYEHUHU pe3yJsibTaTa MpeJoCTaBleHus] TaKUX YCIyr He
JIOJIJKEH TpeBbIlaTh |5 MUHYT.

2.14. Cpok M mopsiioK perdcTpaiMu 3arnpoca 3asBHTEIs O MPeloCcTaBIeHHuH
MYHHLMIIAIBHON YCIIYTH, YCJIYTrH OpraHu3aluy, Y4acTBYIOLLIEH B ee NpeacTaBlIeHnH,
B TOM YHCIIe B 21eKTPOHHOH (opme.

3asBiieHue, NMpeCTaBlIeHHOE 3asBUTENCM JIMYHO JMOO ero npeacTaBUTeNIeM,
PErMCTPUPYETCS B YCTAHOBIEHHOM IMOPsI/IKEe B YITOJHOMOUYEHHOM OpraHe B TeueHue |
paboyero AHs ¢ AaThl MOCTYIUIEHHS TAKOIO 3asiBJIeHH.

3asiBnieHMe, Mpe/cTaBlIeHHOe 3asiBUTeNleM JIMOO ero npejacTaBUTeNleM uepes
M®LL, perucrtpupyercss B yCTAHOBJIEHHOM TOPSAKE YNOJHOMOUYEHHBIM OPraHoOM B
JAeHb noctyrienus or MOLL

3asiBnenue, MoCTynuBiuee B 3jekTpoHHoM Qopme na EINY, PITY (npu
HaJIMYHH TEXHHYECKOH BO3MOJKHOCTH), PErMCTPUPYETCsl B YCTAHOBICHHOM IOPsIIKe
YIIOJIHOMOYEHHBIM OpPraHoM B JIeHb €ro TOCTYMJIEHHs B ciydae OTCYTCTBHS
aBTOMaTHYeCKoW  peructpauuu 3anpocos Ha EINNY, PIIIY. 3assnenue,
MOCTyMBLIEE B Hepaboyee BpeMsl, perHCTpUPYeTCs B MepBbIi paboyuii 1eHb.

2.15.  TpebGoBanus K  MNOMEIIEHHUAM, B  KOTOPBIX  TpPEAOCTABISICTCS
MYHULMNAIBHAS YCayra, K 3aly OXHIaHWs, MecTaM [Jis 3aroJHeHHUsl 3arpocoB O
MPe0CTaBICHUM MYHULMIIAILHON YCIyTH, MHPOPMALIMOHHBIM CTEH1aM ¢ 00pa3uamu
MX 3al0JIHEHUS M [€PEeYHEM JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MpeaoCTaB/leHHs
MYHULMIAIBHOHU YCIYTH, B TOM HUC/Ie K 00eCcreueHmIo JOCTYIHOCTH JUIsl HHBAJIW/I0B
yKa3aHHbIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATeNbCTBOM  Poccuiickoi
MDenepannu o colMaNbHON 3alIMTE WHBATHIOB.

2.15.1.  Tlomewenust  yHnoJIHOMOYEHHOIO — OpraHa Juis  I[pelocTaBIeHHUs
MYHHLMIAIBHON YCAYIH pa3sMelLlaloTes Ha MEepBOM 3Take 3J1aHusi, 000py 0BaHHOIO
OT/CJIbHBIM BXOJ/IOM, JIMOO B OT/JEJNBHO CTOSIIEM 3JIaHHW JUIs CBOOOJIHOTO JIOCTYTIa
sasBuTelel. [lepeBrkenne Mo noMelleHUsIM YIOJTHOMOYEHHOTO OPTraHa, B KOTOPBIX
IPOBOJIMTCS MPUEM 3asiBJICHHS W JIOKYMEHTOB, He JIOJPKHO CO3/1aBaTh 3aTpy/HEHHUH
JUTA JIKLL © OI'pPaAaHHHYCHHBIMH BO3MOKHOCTAMH BHOpOBbH.



[Ipy pacriofioKeHUH [OMEIIEHHs  YIOTHOMOICHHOTO opraHa Ha BEpXHEM
yrajke CIENMAINCThl YIIONHOMOUEHHOTrO opraHa o0si3aHbl OCYLICCTBIATE HPHEM
sasuTeell HA TIEPBOM JTaXKe, €CIH [0 COCTOSHHMIO 310pOBbil 3aABHTCIbL HE MOKET
MOAHATHCS 110 JIECTHHLE.

Ha TeppuTOpMM, MpHiEraiolledl K 31aHUI0  YIIOIHOMOYEHHOIO oprasa,
OpraHn3yIOTCs MECTa JUTs NAPKOBKH aBTOTPAHCTIOPTHBIX CPEACTB, B TOM YMCJIe MecTa
A1 NAPKOBKM  ABTOTPAHCMOPTHBIX — CPEACTB  MHBATHAOB (ne  MeHee
10 NpOUEHTOB MECT, HO HE MeHee OAHOro MecTa), JIOCTYIl 3asBUTENeH K
MapKOBOYHBIM MECTaM sIBJISETCs OeCTUIATHBIM.

[TomelieHMe YIIOJHOMOYEHHOTO opraHa juJis NprueMa 3asiBUTENIe 00opyLyeTeH
HH(OPMALIMOHHBIMU CTEH/IAMH, Ha KOTOPLIX PasMELLacTCs dopma 3asBieHUST C
oGpasioM ee  3amojHeHust M MepedeHb  JIOKyMEHTOB, HEOOXOAUMBIX LIS
[peI0CTaBJICHHSI MyHHIUTIAILHOH YCIYTH.

IToMelieHusi, B KOTOPbIX OCYLIECTBIAIOTCS NeHCTBUA 110 [PeJOCTaBJICHHIO
MYHHLHMAIBHOR  yCIYTH, obecrieunuBaloOTCs KOMIBIOTEpaMH, CpeACTBAMH  CB3H,
BKJIFOUAst JIOCTYI K MH(OPMAIMOHHO - TeIeKOMMYHHKALIMOHHOW CeTH «nrepHem,
OprreXHUKOH,  KaHUEJISsPCKHMH MPUHAUIEKHOCTAMH, uHbOPMALIHOHHBIMU U
CIPABOYHBIMK  MaTepHasamMHu, HarnsiaHoit  uHdopMaluer, CTyNbiMH W CTOJTAMH,
CpeJICTBAMHU  1107KapOTYIIeHUsS W OTIOBCLLCHH 0 BO3HMKHOBEHMM 4Ype3BblUaNHOH
CUTYyalMH, JIOCTYNIOM K peruoHaabHOM CHUCTEME ME)KBEJOMCTBEHHOIO 2JIEKTPOHHOTO
B3aUMOJIEHCTBHS, a TaKKe oOecreunpaercst JOCTYTHOCTH UL WHBAJIMJIOB K
YKA3aHHBIM [IOMELICHHAM B COOTBETCTBHH ¢ 3akononatenbeTBoM PoccHHCKOM
(dDejiepallii o COLMAJILHOMN 3alKMTe HHBAJIHI0B.

3an  OJKMIAHMS, MeCTa JUls 3alloJIHEHMsl 3anpocoB M TIpHEMA 3asgBUTEIIEH
000pYAYIOTCS CTYJIbAMH, H (MJIH) KpecelbHbIMH CeKLMIMHU, U (MIIM) CKaMBSIMH.

MipopMalMoHHble  MaTepralbl, [peaHasHadeHibic U HHPOPMUPOBAHHUA
sasBUTENEH O MOPSIKE NPEJoCTaBIeHHs MYHHLHMTAIBHON YCIYTH, Pa3MEIIAIOTCs Ha
HH(POPMALIMOHHBIX CTEH/IaX, PACIIOJIOKEHHDIX B MECTAX, obecreyrBaroILUX JOCTYI K
HMM  3assuTesedl, W 0oOHOBAAIOTCS  NpW U3MCHCHHMH JIEHCTBYIOLIETO
3aKOHOJIATENbCTBA, PEryJUpYrOLIEro MpeaoCTaBICHHE MYHHIMITANBHOW YCITYTrH, W
CHPaBOYHbBIX CBEJICHHH,

MH(opMalMOHHBIE CTEHbl JAODKHBI PacroyaraTbes B MECTE, JIOCTYITHOM JUIst
pOCMOTpa (B TOM 4Kc/Ie NpH OONBIIOM KOIHYECTBE nocetutesiei).

2.15.2. Jlns obecriedyeHHst JIOCTYHOCTH MOJYyUCHHA MYHHLHUIANBEHOH YCIyTH
MAJOMOOMIBHBIMKM TPYIIaMH  HAcCelleHus 3J1aHus 1 COOPYIKCHUA, B KOTOPBIX
okasblBaeTes  yciyra, 0QOpyAyHOTCs  COINIAcHO  HOPMATHBHLIM TpeOOBaHUSIM,
yTBEPIKIAEHHBIM NpHUKa3oM  MUHCTPOS Poccun or 14.11.2016 Ne 798/mp «O06
yreepiaennn  CIT - 59.13330 «CHuIT 35-01-2001 JlocTynHOCTh 3laHHi M
coopyKeHuit U1t MalOMOOHIIBHBIX IPYIIT HACCJICHHSIN.

B kaGuuere 10 [pHeMy MajOMOOW/IbHBIX —IpYIll  HAcCeICHHI  HMECTCH
MejlMHCKas  anteuka, nurbesas Boja.  llpw HeOOXO0JIMMOCTH  COTPYAHHK
YMOJIHOMOYEHHOIO  Oprama, OCYLLECTRISIOUINH TPHEM, MOXKET BbI3BATL KAPCTY
HEOT/IOHKHON CKOPOH MOMOLLH.

[Ipu oOpamieHny  rpaxiaHiHa ¢ HapyUECHWAMH (GyHKLMHE  OMOPHO-



ABHIATCJIBLHOTO amnmnapata pabOTHUKH yIOJHOMOYEHHOTO opraHa mnpeanpHHHUMAaloT
ClleytoLIHe JIeHCTBHS:

OTKPBIBAIOT  BXO/HYIO JIBEPh M [OMOralOT IPaAaHUHy GecrpensTeTBeHHO
HOCETUTL 311aHHE YNOJHOMOUCHHOrO OpraHa, a TakKe 3apaHee MPEeyNnpexAanT o
CYLIECTBYIOLIMX Oapbepax B 31aHUU;

BLISICHSAIOT LeJIb BHU3MUTA rpaxKjaaHnvMHa H COMpPOBOXKAAOT €ro B KaOWHET TI10
[IPUEMY 3BasIBICHHs; TIOMOrarOT FPaXKI1aHUHY CeCcTh Ha CTYJl WK pacroJjararor
KpecCJIo-KoJIscKy Y CTOJIa HAIPOTUB CleLHalInCTa, OCYUICCTBIIAOLICTO [IPpHUEM;

COTPYAHHK YIOJHOMOYEHHOIO OpraHa, OCyLIeCTBISIOUMIA NpHeM, NMPUHUMAET
TPWKIAHUHA BHE O4YepelH, KOHCYJIbTHUPYET, OCYILECTBISET IIpUEeM 3asiBIICHUS C
HEOOXOAMMBIMH = JIOKYMEHTAMH, OKA3bIBAET MOMOILb B  3allOJIHEHUH OJAHKOB,
KOMUPYET A10KYMEHTBI;

O~ OKOHYAHWH  NPEJOCTABICHUA  MYHHLMIANLHON  yeiryru COTPYIHHUK
YHOJIHOMOYCHHOrO Oprata, OCyIECTBIISIIOLMH NPHEM, TOMOTaeT TPaXXAaHUHY BBIHTH
(BblexaTb) W3 kabMHeTa, OTKphIBaeT ABCPH, COMPOBOK/IAET IpaskIaHHHA 10 BBIXO/A
W3 3JaHMs, W [IOMOraeT  MOKHHYTH  3JaHME; nepeaaeT  rpaxaHuHa
COIPOBOMIAIOILEMY JIHLY WIH 10 €ro >KeJaHuIO BbI3bIBAET aBTOTPAHCIOPT M
OKa3bIBAET COACHCTBHE MPH €ro nocajke.

[lpn  obpamennu  rpakman ¢ HemocraTkamu 3peHuss  pabOTHHKH
YHOTHOMOYEHHOrO OpraHa NpenpUHUMAIOT Clie/IyIOLHe AeHCTBHS:

COTPYIHHK yNOJTHOMOYEHHOrO OpraHa, OCYIICCTBISIOWMH npUeM, MpUHUMaET
Fpax)ainba - BHC O4Yepeld, [IOMOraeT COPHEHTHPOBATBCS, CEcTh Ha CTYJ,
KOHCYNIbTHPYCT, BCJYX MPOYMTBIBAET IOKYMEHTBI M Jajee 110 HeoBXOIMMOCTH
NPOM3BOJIMT MX Bblla4vy. [Ipu obmeHun ¢ rpamaaHMHOM ¢ HeocTaTKaMK 3peHus
HEOOXO0IMMO OOIIATLCS HEMOCPEACTBEHHO ¢ HHM CaMHM, a He C CONPOBOXKAAIOLIUM
€ro JIMLOM, B Oece/ie 1oJib30BaThest 0OLIYHOIMN pasroBOpHOM JIEKCHKOH, B MOMELIEHHN
HE CJIC/lyeT OTXOJMTh OT HEro 6e3 Npeaynpek1eHus:

COTPYAHUK  yMOJHOMOYCHHOIO OpraHa OKa3biBaeT IOMOLb B 3alOMHEHUMU
OJIaHKOB, KONHUPYeT HEOoOXOMUMbIE AOKYMEHTbl. Jlis  nojanucaHust 3asiBjeHus
MOABOJAMT JIMCT K aBTOPYUKE TIpaKJAaHMHA, [OMOraeT COPUEHTHPOBATBLCS M
noanucars 0aank. [Ipn HEOOXOAMMOCTH BBIAAKOTCS NaMITKH JISL CIIAbOBUASILIIMX C
KPYIHBIM WPH(TOM;

0 OKOHYAHHMH  MPEJOCTABJICHUS  MYHULMMAIbLHOM YCIYIH  COTPYAHHUK
YTNOJIHOMOYEHHOI0 OpraHa, oCy LeCTBIISIIOLIHH MPUEM, MIOMOraeT rpaKJJaHuHy BCTaTh
CO CTyJsa, BbINTH M3 kabuHera, OTKPBIBAET [BEPH, CONPOBOXKIAET TIpaXKJaHHHA K
BRIXOMy M3 31aHMs, W NPOBOXKAET Ha YJHIly, 3apaHee NpeAynpe/IiB MOCeTUTE/sl O
CYWIECTBYIOLUMX Oapbepax B 3/1aHUMU, fepefacT rpakaaHuHa COMPOBOXKAAIOLIEMY
JIHLLY WJTH TT0 €ro JKeTaHHIO BbI3bIBAET aBTOTPAHCIIOPT.

Ilpu  obpawennn  rpaxpanuna ¢ AeekTaMu  ciyxa  pabOTHHKH
YHOIIHOMOYCHHOrO OpraHa NpeAnpPUHUMAIOT ClIeyIOIIHE AeiCTBHS

COTPYAHHMK  yTOJTHOMOYEHHOTO OpraHa, OCYIUIECTBISIOWMHA NPUEM Ipakaan ¢



HAapyLIEHHEM CllyXa, oOpallaeTcs HernoCpeJACTBEHHO K HeMmy, CIIpalIMBaeT O LEIH
BU3HTA 1 Ia€T KOHCYJILTALMIO PA3MEPEHHBIM, CHIOKOMHBIM TEMIIOM PedH, MPH 3TOM
CMOTPHT B JIMIIO TIOCETHTEIS, TOBOPHT SICHO, CJIOBA JOMNOIHACT OHATHBIMHU JKECTAMH,
BO3MOXKHO 00LleHHe B NHCbMeHHOH (opme 6o 4yepe3 IepeBOAUYMKA IKECTOBOIO
sI3bIKa (CYpPONEPEeBOUHKA);

COTPY/IHHK YIIOJIHOMOYEHHOrO OpraHa, OCYILECTBIISIOUIMI [pUeM, OKa3biBaer
OMOLLb W COACHCTBHE B 3aI0NHEHUH GJIAHKOB 3asiBIECHHH, KOMHPYET HEeOOXOIMMble
JIOKYMEHTBI,

2.15.3. TpeOoBanusi Kk KoM(OpTHOCTH 1 JAOCTYNHOCTH  IpeJI0CTaABIEHHs
MYHULMIANBHOH ycayrn B M®L[ yTBepskieHbl MOCTaHOBIEHHEM IIpaBurenscria
Poccuiickoit  denepaunn ot 22.12.2012 N 1376 «O6 yrBepxaeHun [lpasun
OPraHU3alMK - ICSATENILHOCTH  MHOTOQYHKUMOHANLHBIX LEHTPOB MPeLoCTaBIeHHS
FOCYapCTBEHHBIX W MYHHUMIATIBHBIX YCITYT».

2.16. Ilokazaresnn JOCTYIHOCTH M Ka4ecTRa MYHMLMIIATBHON YCIYTH.

2.16.1. OcHOBHBIMHU MOKa3aTeNsIMH A0CTYMHOCTH M KauecTBa NpeoCcTaBlIeHUs
MYHULMTIAIBHOR YCIYTH SIBISIIOTCS

PacroJIOKCHHOCTE MOMEUeHHH YIOJITHOMOYEHHOT O opraHa, rnpeaHa3zHa4eHHBIX
AJIs1 TIPEIOCTaBIICHUSA MyHMuHHaﬂbHOﬁ YCIIYIr, B 30HE HJAOCTYITHOCTH K OCHOBHBLIM
TPaHCIOPTHLIM MarucTpalsim,

CTeNeHb  MH(OPMUPOBAHHOCTH  3asBUTENST O TOPSAKE  [IPeLOCTABICHHS
MYHUUHTIAILHONH yCIYTH (10CTYNHOCTh MH(BOPMALMH O MYHHLMNAIBHON yciyre,
BO3MOKHOCTB BbIOOpa criocoba nosyderus uudopmaiin);

BO3MOKHOCTH  BbIOOpa  3asBuTeNeM (opm  obpalieHus 3a MoayyeHuem
MYHHLHIAIBHON YCIyTu;

JIOCTYNHOCTb OOpAleHHs 3a NPelOCTaBICHUEM MYHULHIATLHOMN YCIYrH, B
TOM qHcie st JIMLL C OFPAHMYEHHBIMM BO3MOKHOCTAMH 3/10POBbS;

CBOCBPEMEHHOCTDL NpeaocTaBjIeHUs M}/HHHHHBHBHOﬁ YCIyru B COOTBETCTBHH
CO CTAHAAPTOM €€ IpeJlOCTABIICHHUS;

CODJIIO/IEHHE  CPOKOB PEIOCTABICHHSI MYHHLMIALHOL YCIYrH U CPOKOB
BBITOIHCHHS a IMHHHCTPATHBHBIX POLEYP NPH MPEAOCTABACHUH MYHULMIAIBHOI
YCIyTH;

BOSMOJKHOCTE  MOJy4eHHst  MHPOPMALMM O  XOAe  TpPeJOCTaBICHHS
MYHHULHIAIBHOR YCIyIru;

OTCYTCTBME ODOCHOBAHHBIX KAJ100 CO CTOPOHBI 3asBHTENS 0 pesyJibTaTam
MPEOCTABACHUS MYHULIMNATLHOH YCIIYIH;

OTKPBITLIM JOCTYN Ul 3asBHTENCH K WHOOPMALMM O TMOpsAKe M Cpokax
[IPCAOCTABICHUA  MYHMLHNAILHOH  YCIYIH, MOpsJKe 00KaJOBaHUS JeHCTBHI
(OessieiicTBUS) yNOTHOMOYEHHOTO OpraHa, PyKOBOHTEIs YIOJIHOMOYEHHOTO OpraHa
70O CrienManneTa yroirHOMOUEHHOrO OpraHa;

HaJlMuue  HEOOXOAMMOro M JIOCTATOMHOrO  KOJHYECTBA  CIELHATHCTOR
YTOJIHOMOYCHHOrO OpraHa, a TakXKe [OMELIEHHI YIOTHOMOYEHHOr0 OpraHa, B
KOTOPBIX OCYLIECTBIIACTCS NPHEM 3asABJICHUH M JOKYMEHTOB OT 3asiBUTEJICI.



2.16.2. YNoIHOMOYEHHBIMH OpraHamu obecreynBacTes CO3/1aHHEe WHBAJTHJAM
H HHBIM MaJIOMOOWIIBHBIM TPYIINAM HacelleHMUs CJIEJYIOUMX YCIOBUN JIOCTYITHOCTH
MYHHUUNANIBHOW YCIYIH B COOTBETCTBHH C TpeOOBAHUSIMH, YCTAHOBJICHHBIMH
3aKOHONATC/ILHBIMU M MHBIMH HOPMATHBHBIMHU MPABOBBIMH aKTAMMU:

OKA3aHWE HHBAIMIAAM MOMOLIM, HEOOXOAMMON [UIsl NMOAyYeHHs! B JIOCTYTTHOM
AU HUX hopme HHDOPMALIMKU O NpaBHIIax MPEOCTABNCHUS MyHUUMITANBHOH yCiyTu,
B TOM uuciae 00 o]opMIeHHH HEOOXOMMMBIX IS MOJTYUYEHHUS! MYHMIMIAAbLHOMN
YCAYrn JIOKYMEHTOB, O COBEPLUEHMH HMH JPYTMX HEOOXOMHMBIX . sl MOJTYyYeHHsI
MYHHUHNAILHON YCIyrH AeHCTBHIl;

HIPCAOCTABICHHE  MYHHUMIIANLHOR  yeslyrH  MHBalMAaM 10 CIyxy, npu
HCOOXOMMMOCTH, ¢  HCMONIB30BAHHEM PYCCKOro ’Ke€CTOBOrO  sI3blKa, BKJIIOUas
obecrnieueHne J0MycKa B OMeIleH e CYpAONEpeBOAUUKA, TH(DIIOCY PIOTIEPEBOAYMKA;

OKasaHue TI[oMOLILH HHBaJIngaM B MpeoI0JICHHUH 6apbep013, MELIAKLIMX
[TOJTYYEHHIO M}/Hl/ll_l]«{]'laﬂbHOI‘;’l YCJIYTH HapaBHe ¢ APYTUMH JTHLaMH.

2.16.3. Tlpu npenocrasinenuu MYHULMIIANBHOH  yCJIyIrM  B3aUMOJECTBHE
SAABHTCIA  CO - CICUMANIMCTOM  YIIOJTHOMOYEHHOIO  OpraHa OCYILECTBIIACTCS  [pH
JIMYHOM O0palleHHH 3asBUTEJIS: :
|

AULSL MONTYHeHHs HHPOPMaLKMHU 110 BOTIPOCAM MPeoCTaBieHUs MYHHLUHUIIANLHOM
YCIyTH;

JUIS TI0J1aY K 3asiBJIEHUS U JAOKYMEHTOB;

IS TIOJyHeHUs MH(GOpPMAaUMH O Xole NPEeNOCTABJCHHS MYHHLHNATLHOIN
YCIyTH;

UL TIOJTY e HUS! pe3yJIbTaTa NMPpeioCTaBIeHHs My HHIMIAIBLHOMN yCIyru.,

l—lpogoml{men bHOCTD B3aHMOJCHCTBHS 3asBUTEJIS Cco CIICHHUATUCTOM
YIOJIHOMOYEHHOI0 opraHa He MOKeT [pEeBLIIAaTL 15 MHUHYT.

2.16.4. Tlpenocrasienne MyHHUHMMANBHOl yeayrn B MOLL Bo3moxHO npu
HAIYNH 3AKIIOUCHHOTO COTNALLCHUS O B3aUMOJCHCTBHH MEKAY YIIONHOMOUCHHbIM
opraHom 1 MdI],

YNOJHOMOYEHHDBIH Opran  oGecrieynpaet HH(pOPMHUpOBaHUe 3asBUTENel O
BOSMOMKHOCTH MOJIyHEHHS MYHHUHMNANbHON yenyrn Ha Gasze MOLL B ciydae rnojavuu
SWIBJICHUA O NPEJOCTABICHHH MYHHULMNANBHOM| yeiyrn B ML HETOCPe/ICTBEHHOE
HPEAOCTABICHUE  MYHHUHIANBLHOH  YCJIYTH  OCYLUECTBISETCS  YIIOJIHOMOUCHHBIM
OpraHoMm.

[lpenocraBnenne  MynuuunanbHod YCIIYru  MOCpPeJICTBOM  3ampoca o
MPEIOCTABNCHHU ABYX M OoJiee rocynapcTBEHHbIX M (MIiH) MYHHLMMATBHBIX YCITYT
(KommiekcHoro 3anpoca) B M®I] NpH OAHOKpaTHOM OOpalleHHH 3asBUTENS He
OCYLLECTBIISICTCS.

2.17. Huele TpeOOBAHUA, B TOM uuCIe YYHUTBIBAIOLIME OCOOEHHOCTH
IIPEOCTABICHHS MYHHIIMIIANBLHOH yCyru 1o SKCTEPPUTOPHAILHOMY MPHHLHITY M
0COOEHHOCTH MpeloCTABICHHS MYHHUMIATBLHOR YCIIyrH B 9JIEKTPOHHOI Gopwme.

2.17.1. IlpenocraBienue MyHHLUMIAILHO] YCIYIH 10 3KCTEPPUTOPHAIILHOMY
[PHHLIHITY HEBO3MOKHO.



7 17.2. 3asiBuTe/b BIIpaBe 0OpaTHTLCH 3a MMPEAOCTABICHUEM MYHHIHNATLHOH
yC/IYry M MOJaTh AOKYMEHTBI, YKa3aHHBIC B 1.2.6 HACTOSIEr0 aAMHUHUCTPATHBHOIO
perjiameHTa, MpH HaIMIHA TeXHUUECKOH BO3MOXKHOCTH B 9JIEKTPOHHOH dopme uepes
EITry, PITY (npu HaJIu4uH TexHHUEeCKOl BO3MOJKHOCTH) C HCHOJIL30BAHHCM

3JIEKTPOHHBIX JIOKYMEHTOB, TOAMHCAHHBIX 3JIEKTPOHHOMN TOJITUCHIO B COOTBETCTBHH
¢ Tpebosannamu MeaepaibHOro 3aKoHa «O06 NEeKTPOHHOH MTOATTHCH).

ViioaHOMOYEHHBIH  opran  obecreunBacT MH(POPMHPOBAHHUEC jasBUTEIGH O
BO3MOIKHOCTH [10JIYUEHHS MYHULMITATBHON YCJIYTH 9epe3 EITY, PITT'Y.

O6palieHne 3a YCIyrod uepes EIMTY, PIII'Y ocyuwecTBAACTCS MyTEM
JaMOJIHeHMs MHTEpaKTHBHOW (pOpMBI  3asBJICHHS (popMHpoBaHus 3anpoca O
MpeaocTaBIeHHH MYHHLUHMATLHOH YCJIYTH, COACPHKAHHE KOTOPOIO COOTBETCTBYET
TpeGosanusmM (GOPMBI 3asBICHUA, yCTAHOBJICHHOH HACTOSIMM a7 IMMHUCTPATUBHBIM
perjiaMeHToM) (Jasee - sarpoc). O6palleHne 3asaBuTels B yIOJIHOMOYEHHbII OpraH
yKa3aHHBIM C1OCOOOM oBecriediBaeT BO3MOMKHOCTb HAlPaBICHHs W TMOJIyqeHHNA
O/IHO3HAYHON M KOH(MIeHUMATBHOH uHdopMaLK, @ TaKKe MPOMEKYTOUHBIX
cooBlennii M OTBeTHON WH(MOPMAlMK B JIEKTPOHHOM BHAC € MCIOJIb30BaHHEM
IEKTPOHHONH ~ MOANWCH B TIOPSJIKE, NpeyCMOTPEHHOM  3aKOHOJATE/ILCTEOM
Poccuiickoit Pejiepalinu.

2.17.3. Ilpu npepocTaBieHK MYHHUUHUTIANBHOM YCIyrd B 31eKTPOHHOI popme
nocpezcrsom EINTY, PIITY (npu HalU4Hn TeXHUUECKOI BO3MOKHOCTH) 3asBUTEITIO
obecrieynBaeTcs:

- nonyuende uHpopMauuu O nOpAAKE M CpoKax —NpefoCTaB/IeHUs
MYHHLHIATBHOM YCIYTH;

- 3aMMcb Ha I[IpHEM B yﬂO.ﬂHOMO‘leHHblf/‘l oprat Jui rnoaavu zasaBJIeHUA H
JIOKYMEHTOB;

(opMHpOBaHKE 3aM1poCa;

MnpreM 1 pern(:'rpaunﬂ YHOHHOMO"IEHHIJIM OopraHom 3anpoca H JIOKYMEHTOB;

MoJIyueHHue pe3ym>Ta'ra ﬂpEﬂOCTaBHEHHﬂ MyHHU,MI'IaﬂbHOﬁ yCﬂy[‘l/l;

NnoJiydeHHUe CBE,ELGHHE 0 X0/1€ BBINOJIHEHHS 3arpocd,

OCyLll,CCTBJ'lellHC OLEHKH KauecTBa l'lpG,llOCTaBHEHHSI MyHMuHﬂaﬂbHOﬁ YCIYI'H,

- jnocyaebnoe (BHecyaebHOe) — 0DXKaNOBAHHEC pelieHri M JICHCTBUH
(Ge3neicTBrs) YIOJHOMOUYEHHOrO Oprana, PYKOBOAMTE/ISl YOTHOMOUEHHOTO OpraHa
1uGo crienaneTa yrnojaHoMOo4eHHOro oprana.

2.17.4. Tlpu ¢opmupoBaHUM 3arnpoca B 3eKTPOHHOM BHJe (MpH HATHYHH
TeXHUUECKOH BO3MOYKHOCTH) 3asIBUTENIO 00eCre HBacTCs:

a) BO3ZMOIKHOCTL KOIMUPOBaHWUA 1 COXpaHEHH:A 3anpoca MHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUIs ﬂpEﬂOCTaBIIEHHﬂ YCIIyTr;

6) BO3MOKHOCTb [1€4aTH Ha OyMaKHOM HOCHTEJIE KOIHH EKTPOHHOH (HOPMBbI
3arpoca,

B) cOXpaHeHHe paHee BBEJCHHBIX B JICKTPOHHYIO (opmy 3arpoca 3HayeHuil B
1106oli MOMEHT [0 JKEJaHWIO MoJb30BaTes, B TOM HHCIC MNPy BO3HMKHOBEHMH
olnBOoK BBOJA M BO3BpaATE [UIsl IOBTOPHOIO BBOA sHAUEHMIl B IEKTPOHHYIO (opMy
3arpoca,



r) 3anoiHeHHe Mosell 3IEKTPOHHONH (HOPMBI 3arpoca JI0 Havalla BBOJA
CBE/ICHHUH 3asIBUTEIIEM C MCIIOJIL30BAHHEM CBE/CHMH, Pa3MELLEHHBIX B benepanbHoii
rocy1apcTBeHHONH MH(pOPMalMOHHON cucTeMe «Eannas cuctema UAECHTH(DUKALIMK U
ayTeHTH(pUKaUMM B MH(PACTPYKType, obecrneunBaomeii MH(pOPMALHOHHO-
TCXHOJIOrMYECKOe B3aMMO/ICHCTBIE HH(DOPMALMOHHBIX CHCTEM, MCHONB3YEMbIX /s
MPEOCTABICHUA  FOCY1APCTBEHHBIX M MYHMUMNANBHBIX YCIYr B 371eKTPOHHOI
(opme» (nasnee - enHas cucTeMa HACHTHDUKALMH W ayTeHTH(UKALKMK), U CBECHHUH,
onybmukosanueix  Ha EINIY, PITY, B wuacru, kacarouekcs CBEJICHMH,
OTCYTCTBYIOUIHX B €/IMHON CHCTeMe MIeHTH(GHKAIMK ¥ ayTeHTHUKALHH;

Z1) BO3MOXKHOCTb BEPHYThCS Ha JI000H M3 3TanoB 3amnofHeHuHs 3JIEKTPOHHOMN
(opmbl 3anpoca Ge3 notepu paHee BBeIEHHOI HH(popMalnu;

€) BO3MOXKHOCTH JlocTyna 3asButens Ha EITY, PIITY paHee MoJaHHbIM UM
3arpocam.

HpI/I HarpaBJI€HHH 3arpoca HCITOJIL3YETCs IpOocTas 3JIEKTPOHHAs MMOATHUCE, InpH
YCJIOBHH, YTO JIMYHOCTE 3asiIBUTEJIA YCTAHOBJICHA ITPHU aKTHBAIIMHU y‘leTHOI‘;I 3allMCH.

3anpoc M MHBIE  JIOKYMEHTBI, HEOOXOmUMblE st NpeI0CTaBIEHHsI
MYHHLHIAILHOH  yCIyrd, MOANMCAHHBIE NPOCTOH 5JIEKTPOHHON MNOAMHCHIO W
MOIAHHbIC 3aABUTEIIEM, TIPU3HAIOTCS PABHO3HAUHBIMU 3aMPOCY M UHBIM JIOKYMEHTAM,
MOMUCAHHBIM  COOCTBEHHOPYUHOH MOAMUCHIO M MPEJACTABICHHBIM Ha OyMaKHOM
HOCHTEIE,

YonHoMmoueHHblid opran obecrneynBaeT [IPUEM JIOKYMEHTOB, HEOOXOAHUMBIX
AL TIPCLIOCTABICHUS  MYHMUMIAIBLHOW YCIYTW, M PerucTpauuio 3ampoca 6es3
HCOOXOJAUMOCTH TOBTOPHOIO MpPEACTABICHHS 3asBUTENeM TAKHX JOKYMEHTOB Ha
OYMaKHOM HOCHTENe, eC/ii HMHOe He YCTaHOBJIEHO (peaepalbHLIMM 3aKOHAMH M
IPUHHMACMbIMH B COOTBETCTBMHM ¢ HUMM axktamu [lpaBurenscrBa Poccuiickoii
Menepaunn, sakoHamu KemepoBckoil ofsactu - Kysbacca u npunumaembiMu B
COOTBETCTBHH ¢ HUMH akTamy [Ipasutensersa Kemeposekoit obmacth - KysGacca.

anHOCTaBﬂeHHE M}/H[/ILlMﬂaﬂbHOﬁ YCIYrn Ha4YuMHaercs ¢ MOMeHTa [pueMa H
pPErucTpaurim yrnoJHOMOYEHHbBIM OPTraHOM DJIEKTPOHHbIX HOKYMCHTOB, H€06XOHHMBIX
AU TIpe1I0CTaBIIeHU A YCIYIrH

2.17.5.  PeweHue 0 npeaocTaBieHHH BBIMLIAT rpaxkjaHam, yJa0CTO@HHbBIM
3aHms «[ToueTHbIH rpasaaHHH MyHHUMIATEHOrO 06PA30BAHM» MM AHATOrHYHbIX
3BaHMA  (OTKA3 B NPEJOCTABICHUH BBIMJIAT TPAKIAHAM, YAOCTOCHHBIM 3BaHU
«lloveTHBL rpaXkaHuH MyHHIMIAILHOTO 06Pa30BAHKS» WM AHATOPHUHBIX 3BAHUI)
Bbl1aeTcsi B (hOpME SJEKTPOHHOrO J0KyMmeHTa mnocpesactsoM EITY, PITY (rpu
HAlMUYUH  TEXHHYECKOH  BO3MOXHOCTH),  MOAMMCAHHOIO  YIIOJIHOMOYEHHDBIM
AOJDKHOCTHBIM - JIMLIOM € MCIIOJIB30BAHHEM  YCHMJIGHHONW  KBanM(UUHMPOBAHHOM
JICKTPOHHOH MOANKCH, B CIIyae, €CIM 3TO YKA3aHO B 3asBJICHHN HA TPEIOCTABIICHHE
MYHULMMTAIBHOM YCIIYIH, HanpasiesHom yepes EINTY, PIITY,

B nensx nomyuenuss pesynabraTa npenoctasieHus yciyru Ha OyMa)XHOM
HocHTese (€C/IM 3asBUTEIeM yKa3aHo B 3arpoce, HAIpaBJIEeHHOM B YITOJHOMOY€EHHbIi
oprat, uepes EINIY, PIII'Y, o nomydenun pesynbraTa ycayru Ha OyMakHOM
Hocurene) sassurento Ha E[MTY, PIITY (Ipu HATMYMK TeXHUYECKOH BO3MOMKHOCTH)



obecrieuyuBaeTcs 3arMch Ha [pUueM B yHOHHOMOL{eliHbIﬁ opras, MnpH 9TOM 3asiBUTEIIIO
obecrieuuBaeTcsi BO3MOKHOCTD!

a) O3HAKOMJIGHHs C paclucaHneM paGoThl YMOJHOMOYEHHOrO oprata nubo
yIOJHOMOYEHHOrO COTpY/IHHKA YIOJIHOMOYEHHOTO OpraHa, a TaKkKe ¢ JOCTYIHBIMH
JUst 3aTIMCH Ha TIPHEM [aTaMu W MHTepBajlaMi BpEMEHH npuema;

6) sanucu B J100ble CBOOOIHBIE IS [IPHEMA jaTy ¥ Bpems B TpeAesiax
yCTAHOBJICHHOTO B YIIOJIHOMOUYEHHOM Oprate rpaduka nprema 3asBuTeneH. :

3. CocTas, NOCJAEA0BATEILHOCTE H CPOKH BBLITIOTHEHHS
A/IMHHHCTPATHBHBIX ITPOUEYD, TpeboBaHusl K NOPSIIKY HX BBITOIHEHHS, B TOM
qHese 0COOeHHOCTH BLINOJIHEHHSE AAMHHHCTPATHBHLIX npoueayp B
yaeKTpoHHol (Gopme

3.1. IlpenocraBieHne MYHULMIAIBHON YCIyrH BKIIOYACT B cebs cliesytoline
aJIMUHUCTPATHBHBIE [IPOLEYPBI:

1) mpuemM W perucrpaius 3asBICHHA U JIOKYMEHTOB Ha MpPEIOCTaBIeHNC
MYHHULHNAIBLHOH YCIYTH;

2) dopmupoBaHue W HalpaBIeHHC ME3KBEIOMCTBEHHBIX 3alpocoB B OpraHbl
(opraHu3aluK), y4acTBylolIHe B rpe/locTaBieHUH MYHHLUATBHON  YCIIyTH (rpu
HEeOOXOAMMOCTH);

3)  noJAroToBKa - peuieHus 0 [peJocTaB/IeH!H  BLITUIAT rpaxjaHam,
YJIOCTOCHHBIM 3BaHMs! «IToyeTHbIH rpaxkIaHiH MyHUUIHIATLHOTO o0pazoBaHusy) UK
AHAJOrMYHBIX 3BaHMi (00 oOTkase B NPELOCTABICHHH BLI[UIAT ~FPaXKJaHaMm,
YJIOCTOCHHDBIM 3BAHHSI «TTouyeTHbIH TpaXIaHiH MyHHLIMTIATLHOTO oOpa3oBaHus» WK
AHAJIOrMUHBIX 3BAHUH);

3.1.1. Ilpuem W perucrpaiius 3asBjCHHs 1 JOKYMEHTOB Ha MNpeaoCcTaB/ICHHE
MY HHIHTIAIBHOH YCITY T H.

3.1.1.1. OcnoBaHMeM Juls Hawaja NpelocTaBICHI MYHMLHAMATBHON YCIYTH
gpisiercs JMuHOe ofpauieHne 3asBHUTEA B YIIOJIHOMOUEHHBIH  OpraH, M®L] c
jasBieHHEM W JIOKYMEHTaMH; MOCTYIUIeHUE 3asBIICHWS H KOMWI JIOKYMEHTOB B
371eKTPOHHOH  popme  Hepes EMry, PITY (npy  HalddvH TEXHUUYECKOM
BO3MOYKHOCTH).

3.1.1.2. Tlpu suxoM oOpalleHuu 3asBUTE B YIIOJHOMOYEHHBIH Oprat
CrelMaiueT  YIOJIHOMOYEHHOro  oprata, OTBETCTBEHHBbIN 3a MpHeM M BblAady
JIOKYMEHTOB!

yCTAHABAMBACT  JIHYHOCTH  3asBUTEI Ha  OCHOBAHWM  JIOKYMEHTa,
yJI0CTOBEPAIOIIEro  ero JIHIHOCTD, npejcTaBuTeNsl 3asBUTENs - HA OCHOBAHHH
JIOKyMEHTOB, Y/LOCTOBEPSIOIIMX €ro JIMIHOCTh M rojHomouust (B ciydae €ro
oOpatueHus);

npoBepsieT CPOK JIeHCTBHS JIOKYMEHTA, yJI0CTOBEPSIIOLIEro ero JIMYHOCTL
COOTBETCTBHE JAHHBIX JOKYMEHTa, YIOCTOBEPAIOLIETO JIMYHOCTh,  JIAHHBIM,
yKa3aHHbIM B 3asBJEHAN O [peIOCTABICHUN BBINJIAT PaiiaHaM, yAOCTOEHHBIM
spanns «TodeTHblil rpaXKaHiH MyHHUUIANLHOTO obpa3oBaHys» WM aHATOrHYHBIX
3BaHuil M NPUIOKEHHBIX K HEMY JIOKYMEHTaxX.



B xonue fpueMa JOKYMEHTOB OT 3asiBUTENS CICLMHAIMCT, OTBETCTBEHHBIH 3a
[IpHEM M BblAavy JOKYMEHTOB, YAOCTOBEPSIETCA, YTO.

1) Teker B 3asiBIGHMM O MPENOCTABAEHHH BBITJIAT rpakzanam, yJI10CTOCHHBIM
3BaHus «[loueTHbIN rpamJIaHuH MYyHULMNIATBHOTO 0OPA30BAHMY HITH AHAJTOTHYHBIX
3BaHHUH MOIAETCsl NPOUTEHHIO;

2) B 3asBJIEHHM O NPEJIOCTABICHHH BBITUIAT IPaXKAaHaM, Y0CTOCHHLRM 3BaHHSI
«lToveTHplii rpaskJaHnH MYHHUIMIATLHOrO 06Pa30BaAHMUs» WM AHAIOIHUYHBIX 3BAHMIL
YKa3aHbl (PAMUJIHSA, UMS, OTUECTBO (ITOC/IEHEE -~ MPH HATMYMH) HU3HUCCKOrO JIMLA;

3) 3asBJEHHE O MPEAOCTABICHUN BBIILIAT IPAKIAHAM, YIOCTOSHHBIM 3BAHMS
«lTo4eTHBIH rpaXaaHHH MYHULMNATBHOTO 00pa3oBaHysy» MM aHATOTHYHBIX 3BAHMIL
MOITHCAHO YITOJTHOMOYEHHBIM JIMLIOM;

4)  NpUIOKEHBI  JOKYMEHTBI,  HeoOXOAMMBIE Ul TPeOCTABICHHS
MYHHLHITAIBHON yCIIyTH.

Ecin npeicrasienHble KOMMM  yKasaHHBIX JIOKYMEHTOB HOTAPHAJIbHO HE
3aBEPEHBl (M WX HOTApHAlbHOE 3aBEPEHHE HE [PeAyCMOTPEHO (elepasibHbIM
3aKOHOM), CIICLHATNCT, OCYLIECTBIAIONMI MPHeM JOKYMEHTOB, CPaBHHMB KOIHH
JIOKYMEHTOB C WX OpPHUTHHAIAMH, BBINO/IHIET HA TaKUX KOMUAX HAANUCL 00 MX
COOTBETCTBHM OpHMIMHANaM, 3aBepsieT CBOCH INOANMUCHIO ¢ yKa3aHueM (BaMUIMH M
MHHMLMAJIOB,

MaKkcHMallbHBIH  CPOK  BLINOJIHEHHS AJMHHHCTPATHBHON MpOLEAypbl 110
lipuemMy ¥ pErucTpauuH 3asBJCHHMs O [IPeJOCTABIEHUH BBIILUIAT IPaKaaHaM,
Y0CTOCHHBIM 3BaHHs «lloueTHblil rpaxaaHuH MyHULMIATBHOrO 00PA30BAHMSY MK
AHAIOMHYHBIX 3BAHHH U MPHIIOKEHHBIX K HEMY JIOKYMEHTOB coctasisieT | paboumii
JICHb.

Kpurepuii MpuHATHS peLIeHUs: MOCTYIUIEHHE 3asiBJIEHUs O I1Pe0oCTaBJICHHH
BBINIAT  Ipax/iaHaM,  YAOCTOeHHbIM  3BaHus  «[loveTHslii  rpakaaHun
MYHHUHTATBHOrO 00pa30BaHkus» WK aHAJIOIHYHBIX 3BAHMH M [IPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

PesysibTaToM aiMHHUCTPATHBHOMN MPOLELYpbl ABISETCS MPUEM U PErHCTPaLHs
3asBJICHUS O [IPEAOCTABJICHWH  BBIMJIAT IpakJaHaM, YJIOCTOEHHBIM  3BaHMs
«lloveTHBIA rpakJaHnH MYHHUIMIATBHOrO 06pa30BaHUs MK QHATOIHUHbIX 3BAHMIL
W NPHIIOKEHHBIX K HEMY JOKYMEHTOB,

Mugopmauus o npueme 3asBieHHS O MPEAOCTABICHHH BBIMIAT IPakaaHaM,
YAOCTOCHHBIM 3BaHust «lloveTHbli rpaxkaaHuH MyHHIIMNAIBLHONO 00pa3oBaHUs» MK
AHAJIOTMYHBIX 3BAaHWH W IIPUIOKEHHBIX K HEMY JOKYMEHTOB (UKCHpYyeTcs B
YCTAHOBJICHHOM MOPA/IKE, B TOM YHCIIE B CUCTEME JIIEKTPOHHOTO JIOKyMeHTO000poTa
(NP1 HAJTHYKKM TEXHHUECKOH BO3MOKHOCTH) YTTOJHOMOYEHHOIO Opraua.

B nenn PErucCTpalu 3asaBJICHUS O [IPpEAOCTABJICHUHW BBINJIAT TI'pa)jaaHaMm,
YAOCTOCHHBLIM 3BaHHUs «llovyeTHbIN rpaJaaHiH MYHHUUHIIAJIbHOIO O6paBOBaH[/lH» HITH
AHAJIONMYHBIX  3BAHMHA W NPpUJIOAKCHHBIX K HEMY JIOKYMEHTOB, CllelHaJI|uCT,
OTBETCTBEHHBIH 3a MMpHEM  JIOKYMCHTOB, Ii¢peaact MOCTYNMHUBIIHUE JOKYMCHTDI
HA4dJIbHUKY  YITOJTHOMOYEHHOI'O opraHa.

3.1.1.3. Tlpn HanpaBieHWd 3asiBUTEJIEM 3asBIEHMS W JOKYMEHTOB B
YNOJHOMOYEHHBIH  OpraH  [1OCPEACTBOM  MOYTOBOM  CBSI3M  CHELHATHCT



YHOJIHOMOYECHHOI'O opraHa, OTBeTCTBEHHBIN 3a MpUEM U Bblgady JOKYMCHTOB!

poBepsieT MPABUIBHOCTH aIPECHOCTH KoppecrnoHaeHIMH. Omnbo4Ho (He 1o
ajipecy) MNpHCJIaHHble TMHCbMa BO3BPALLAIOTCS B OPraHU3alMi0 TMOYTOBOH CBSI3H
HEBCKPBITBIMH;

BCKPbIBACT KOHBEPTHI, IIPOBEPACT HAJIMYKWE B HHUX 3adABJICHHUA W JOKYMCHTOB,
0053aHHOCTB MO NpeaoCTaBICHHUKD KOTOPLIX BO3JIOKEHA Ha 3asBUTEIIS, :

NpoBepsieT, YTO 3asB/IECHUE HE HCIOJHEHO KapaHJallioM, HalMucaHo
pazdbopunBo, (amMunuu, vMeHa, oTyecTBa (IpU HAIWYKMK), HAMMCHOBAHHWE, ajpec
MeCTa MUTeJIbCTBA, aJpec MECTOHAXO0K/IeHHUS, HANIMCaHbl MMOJHOCTLIO, MOJIMHHOCTD
MOJIUCH 3asiBUTENs 3aCBUIECTE/ILCTBOBAHHON B YCTAHOBJIEHHOM 3aKOHOAATE/IbCTBOM
nopsjike;

[POBOJAMT IEPBUUHYIO TPOBEPKY MPEACTABIEHHBIX KONWH JIOKYMEHTOB, HMX
COOTBETCTBME JCHCTBYIOLIEMY 3aKOHOMATEJILCTBY, a TaKKe [pOBEpsAeT, HTO
yKa3aHHbIE KOTTMH 3aBEPEHbl B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM IOPAIAKE;

MNpoBEPSCT, YTO KOIMHUHU JAOKYMEHTOB HE HWMCIOT CEPLE3HbLIX HOBpe}}(ﬂeHHﬁ,
HaJlHYWe KOTOPBLIX HE IMO3BOJIAET OAHO3HA4YHO HCTOJKOBATH HX COAEpIKaHHE,
OTCYTCTBYIOT INOJAYHUCTKH, MPUITHCKH, 3a4E€PKHYTLIC CJIOBA, UCIIPABJICHHWA.

MaxcuManbHbIi  CPOK  BBIMOJHEHUS! QJMUHHUCTPATHBHOH IPOLEAYpPBI 110
MpueMy M PErucTpaluy  3asBlIEHUs O [PEAOCTABJICHHH BBIMUIAT pa)ciaHam,
YI0CTOCHHBIM 3BaHus «[1oUeTHBIH rpa)JaHuH MyHHULHIAILHOrO 00pa3soBaHus» HIiH
AHAJIOMMYHBIX 3BAHUH W MPUJIOKEHHBIX K HEMY JIOKYMEHTOB cocTapiser | pabouui
NIeHb.

Kpurtepuil NnpuHsITUS peLICHMs: MOCTYIJICHUE 3asiBJI€HHs O IPeJ0CTaBIeHNH
BLITUIAT ~ TpakaaHaM,  YJAoCcToeHHbIM  3BaHus  «llodyeTHpli  rpaxaaHun
MYHHUIHTAIBHOTO 00pa30BaHKs» MM aHAJOTHYHBIX 3BAHUH M MPHUIJIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3yibTaToM aAMHHUCTPATHBHOH MPOLELypbl ABAETCA MIPHEM H PErHCTPALHs
3asBJACHMA O [PEAOCTABIEHHWU  BBIMJIAT rpaxkiaHaM, Y/JOCTOEHHLIM 3BaHHs
«ITo4yeTHBIH rpaaaHiH MYHHLUMIAILHOIO 00pa30BaHusA» MM aHAJIOHYHBIX 3BAHUH
M MIPUIOKEHHBIX K HeMY JOKYMEHTOB.

Muopmaiis o npuemMe 3asiBleHUst O MPeJOCTAB/ICHUH BBINJIAT FpayKaaHam,
VA0CTOCHHBIM 3Banust «IloveTHbIH rpak/aHuH MYyHHLMIIAABHOIO 00pa3oBaHusy HIH
AHAJIOTHYHBIX 3BaHUH M TMPUIOKEHHBIX K HEMY JIOKYMEHTOB (DHKCHpYETCs B
YCTAHOBJIEHHOM MOPSIIKE, B TOM YHCJIE B CHCTEME HJIEKTPOHHOTO JIOKYMEHTOO00pOTa
(npy HAJIMYKUKM TEXHUYECKOH BO3ZMOKHOCTH) YIIOJHOMOUYEHHOIO OpraHa.

3.1.1.4. Tlpuem wu perucrpauus 3asBICHUS O I[PEAOCTABICHUU BbINIAT
rpaskjiaHam, YJIOCTOSHHBIM 3BaHMs «lloyeTHplH rpakaaHUH MYHHLHINATLHOIO
00pa3zoBaHus» HJIM AHAJOTMYHBIX 3BAHWH M MPHIIOKEHHBIX K HEMY JAOKYMEHTOB B
(opme MEKTPOHHBIX J1OKYMEHTOB.

[Ipy wanpaBieHUH 3asBIEHUs O IPEJOCTABICHUM BBIILUIAT TpakaaHam,
yA0CTOeHHBIM 3BaHus «[lodeTHBIH rpaXIaHnH MYyHHLIHNANBHOrO 00pa3oBaHUs» UK
aHAJIOMMYHBIX  3BAHUH B 3JIGKTPOHHONH (Qopme (MpH  HAIMYMHM  TEXHHYCCKOH
BO3MOJKHOCTH) 3asiBUTe10 HeoOXxoanmo 3anonuutk Ha EINY, PIIIY snekrpoHHyio



(opmy 3anmpoca Ha NpefOCTABICHHE MYHHIIMTATBHOI YCIYTH, TPHKPENHTL K
3QABJIICHHIO B JIEKTPOHHOM BHJI€ JIOKYMEHTbI, He0OXO/IMMbIE JUls MPe0CTABICHHS
MYHHUHMIIAIBHON YCIIyTH (IIPU HATHYHH).

Ha ETII'Y, PIII'Y pa3mernaercs obpa3zel 3amosiHeHus JIEKTPOHHOH (HOpPMBI
3asBlieHus (3anpoca).

dopmaTHo-I0THYeCKas MPOBepKa CHOPMHUPOBAHHOTO 3asiBJICHMUS (3anpoca)
OCYLUCCTBIIAETCS aBTOMATHYECKH [10CIIe 3aMOMHEHUS 3asBUTENIeM Ka0ro M3 110JeH
JICKTPOHHON (popmbl 3anpoca. IIpu BBISIBICHHH HEKOPPEKTHO 3aMOJHEHHOTO OIS
IEKTPOHHOK (OPMBI 3ampoca 3asBUTENb YBEAOMIISCTCS O XapakTepe BbIABIEHHOI
OWHMOKH 1 MOps/IKE €€ YCTPAaHEHHs MOCPEICTBOM HH(BOPMALHOHHOIO COOBIICHMS
HEIMOCPEACTBCHHO B 9JIEKTPOHHONH (opMe 3arnpoca.

Cl'leLll/Iaﬂl/ICT, OTBE€TCTBEHHBIH 3a [IPHEM W BblAauy JIOKYMEHTOB, [IpH
MOCTYINUICHHWH 3asBJICHUSA U AOKYMEHTOB B DJICKTPOHHOM BHJIE:

MPOBCPSiCT  SJCKTPOHHbIE  00pasubl  JOKYMEGHTOB  Ha  OTCYTCTBHE
KOMIIBIOTEPHbIX BUPYCOB M HCKa)KE€HHOMU MH(OPMALIUH;

PErHCTPUPYET JOKYMEHTBI B YCTAHOBJICHHOM MOPSIJIKE, B TOM YHCIE B CUCTEME
YIEKTPOHHOIO  I0KYMEHTOOOOpOTa (NPU HAJIMYHH TEXHHYECKOH BO3MOIKHOCTH)
YMOJTHOMOYEHHOI'0 OpraHa,

bopmupyer W HampaBiisieT 3asBMTENIO SNEKTPOHHOE yBEAOMJIEHHE uepes
EINIY, PIIY o nony4eHnu u perncTpalmu OT 3asBUTENs 3asBieHHs (3anpoca) u
KOMUH  1OKYMEHTOB, B  Cllydae OTCYTCTBHMSl  TeXHHMYECKOHW  BO3MOMKHOCTH
aBTOMAaTHYECKOro yBeiomiienus sassurens yepes EIN'Y, PITTY.

HavanbHuk YHOJIHOMOY€HHOIr0 Opraia OTIHCbIBaeT MNOCTYIIMBUIHE NOKYMEHTbI
PYKOBOJIUTECITIO  CTPYKTYPHOIO HOApAa3ACIEHHsA, OTBCTCTBEHHOI0 3a BbIHECEHHE
peUICHHs O NMPEeI0CTaBICHUHU BbIIIaT rpaxiianam, yJ1I0CTOEHHbIM 3BaHH «lloyeTHplH
I'paKaaHuH MYHHLUHUIIAILHOTO 06pa3OBaHI/ISI>) WJIM AHAJIOTMYHBIX 3BAHHH.

MakcuManbHbIH  CPOK  BBINONHEHHS  aJIMUHHUCTPATHBHON MPOLEAYPBI 10
NMpUEMY W PErHCTpallMK  3asBIEHHS O [IPEJOCTABICHHUH BbLIIIAT IpakJaHaMm,
YOCTOCHHbIM 3BaHMsl «[loueTHBIH rpakIaHnH MyHHLHTIAILHOTO 06pa30BAHUS» HITH
AHAJIOTHYHBIX 3BaHUH W NPUIOKCHHBIX K HEMY JIOKYMEHTOB B (JOPME JIEKTPOHHDIX
JAOKYMEHTOB cocTaBisier | pabounii 1eHs.

Kpunrepuii nipunsitus pemienus: nocryruieHue 3asBieHHst O MPeLOCTaBIeHUH
BRITJIAT — IpaycaHaM,  YIOCTOCHHBIM  3BaHust  «[loueTHblii  rpasaanuu
MYHUUHNANBHOTO 00pa3oBaHUs» WIH AHAIOTHUHBIX 3BAHHI M IPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pesynbratom aIMHHHCTPAaTHBHON NPOLIEAYPbI ABISETCS TIPUEM, PerHCTpaLs
3a5BJCHHS O MNPEJOCTABJICHHHM  BLIIUIAT — IpaKJaHaM, YAOCTOEHHBIM  3BaHUSI
«lToueTHBIA rpask1aHMH MyHUUHNATLHOTO 0OPA3OBAHMS) WIH AHATOrMYHBIX 3BAHMI
H HPHJIOKEHHBIX K HEMY JIOKYMEHTOB.

Mudopmauns o npueme 3asBieHHs O NPeJOCTABICHHH BBIIIAT FPAXKAAHAM,
YAOCTOCHHBIM 3BaHMst «[I0YETHBIH rpak/JaHUH MyHHLHIIAILHOTO 00pa30BAHMS HIIH
aHAIIOrMYHBIX 3BAHUH M NPUIIOKEHHBIX K HEMY JIOKYMEHTOB (PUKCHPYETCs B CHCTEME
NIEKTPOHHOIO  IOKYMEHTO000poTa  (MpM HANHYMM TEXHHYECKOH BO3MOMKHOCTH)
YMOJIHOMOYEHHOIO OpraHa.



3.1.2. ®opmupoBaHHe W HalpaBieHHE MEKBEJIOMCTBEHHBIX 3allpOCOB B
OpraHbl (OpraHu3allMt), Y4acTBYIOLIHE B IPEAOCTABICHUH MYHULIUIANBLHON YCIyry
(npH1 HEOOXOAUMOCTH ).

OcHoBaHuem  JUlsi  Hawana aJAMHHHCTPATHBHONW  MpOLEAypbl  sBIISIETCS
HENpeACTaB/IeHHe  3asiBUTe/leM MO0  ero  IpejacTaBUTeleM  JOKYMEHTOB,
NPElyCMOTPEHHBIX MyHKTOM 2.6.2 a/IMUHUCTPATUBHOIO perjiaMenTa.

-

YNOJHOMOUYEHHBIH  CHEUMATINCT, MOC/e [OJY4YeHUs 3aperuCTPHPOBAHHBIX
JOKYMCHTOB, 3HAKOMUTCS C 3asiBJIEHHEM O MPEJOCTABJICHMH BBIMJIAT TPaKAaHaM,
YAOCTOCHHBIM 3BaHus «[loYeTHbIl rpaskaaHuH MyHHLIMIATBHOTO 00pa3oBaHUs» HITH
AHAJIOTHYHBIX 3BaHUH, M MPHIOKEHHBIMM K HEMY JIOKYMEHTaMH (NpH HalIW4HH)
MPOU3BOJIMT NIPOBEPKY MPEACTABICHHbBIX JOKYMEHTOR.

B cllydqae, ecsii YINOJHOMOYEHHBIM CIHEIHaAJIUCTOM 6}’,[[6'[‘ BBIABJICHO, YTO B
fnepevHe [IpeAcCTaBJICHHLIX JAOKYMCHTOB OTCYTCTBYIOT JAOKYMCHTDI,
MNpeAYyCMOTPEHHLIC ITYHKTOM 0.4 AAMHUHUCTPATUBHOIO perjamMeHTa, [PHUHHUMAETCA
PCUICHHUE O HaNpaBJIEHWH COOTBETCTBYIOIIUX MEKBEAOMCTBEHHBIX 3alpocoB (le/l
HAJIMYHUK TEXHUYECKOH BO’&MO}KHOCTH).

MeKBeIOMCTBEHHbBIE 3anpocChl HAlpapJAlOTCs B CPOK HE I103J1HEEe OAHOro
p360'-l€l"0 AHA CO JIHA TTOJTYHYEHUA 3asBJICHH O IPeJAOCTaBJIEHWH BhIMNJAaT rpaxaaHdam,
YAOCTOCHHBIM 3BaHHA «lToueTHbIi I'pa’kKaIaHHH MYHHIHNAIBHOIO 06[:)33088.}-1[451)) HJIH
AHAJOTHYHBIX 3BAHHH H MPHITOYKEHHBIX K HEMY TOKYMEHTOB.

HanpaBneHne MEXHBC/IOMCTBCHHBIX 3aMPOCOB OCYIUIECTBIISICTCH B BHEK'FPOHHOﬁ
(bopme MTOCPEACTBOM €AMHONH  CHCTEMBI MCIKBCAOMCTBCHHOIO  DJIEKTPOHHOI'O
B3aUMOJICHCTBHUSI H IMOAKIIIOUEHHbIX K HEH peFHOHaﬂbH0ﬁ CHUCTEMBI
MEYKBCAOMCTBCHHOI'O BJIEKTPOHHOI'O B3aUMO/ICHCTBHUSI.

Hanpasnenue MexBeAOMCTBEHHOrO 3arpoca B OYMaKHOM BHJIE JIOMYCKAeTCs
TOJILKO B CJly4ae HEBO3MOKHOCTH HAalpaBieHWs MEKBEJOMCTBEHHBIX 3alpocoB B
DJIEKTPOHHOH (opme.

YNOJIHOMOYEHHBIA CreuHanueT obs3aH MPUHATH HEOOXOAMMbIE MEpbl JUIs
[0JIy4eHHsl OTBETa HA MEKBEOMCTBEHHbBIE 3aIIPOChI B YCTAHOBJIEHHBIE CPOKH.

[-lanpamlelme MEHKBCAOMCTBEHHOIO 3anpoca JI0MyCKaeTcs TOJNbKO B LEJsIX,
CBA3BAHHLIX C ITPEe10CTABJIEHHUEM MyHldLll/ll’laJIbHOl\/’l YCIYI'H.

B cayuae me nocryrsienns oTBeTa Ha  MEKBEJIOMCTBEHHBIH 3anpoc B
YCTaHOBJICHHBIH CPOK, NIPUHUMAIOTCS MEpPbI, [IPEAYCMOTPEHHBIE 3aKOHOATE/ILCTBOM
Poccuiickoit @eneparinu.

MakcuMasbHbI CPOK BBIMOJHEHHST JAHHOH aAMMHUCTPATHBHON IPOLELYPbI
cocTasjseT 5 pabounx JHeH.

Kpurepuii MPUHATHS peLueHHs: Herpe/AcTaBlIeHHe JIOKYMEHTOB,
NpelyCMOTPEHHBIX YHKTOM 2.6.2 aAMMHUCTPATUBHOI'O perjlaMeHTa,

PesynbTaToM aJiMMHUCTPATHBHON MpOLEAYpb! SIBISICTCS MOJYYEHHE B pamKax
MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJCHCTBHSI AOKYMEHTOB (MX KOIMMH WM
CBEJICHHH,  COlepXkKallMXcsi B HHUX), HEOOXOAMMBIX JUI  [IPEAOCTABICHHS
MYHMLUMNANBHOH  yclyrd  3asiBATeNto,  aubo  nosydeHde — WHpOpMAIINH,
CBMICTE/ILCTBYIONIEH 00 OTCYTCTBHH B PacrnopsyKeHWH OpraHos (opraHusaiuii),
YHaCTBYIOUIUX B MPEAOCTABIEHHH MYHHUUMIIAIBHOH yCIyrd, JIOKYMEHTOB (MX KOTIHIA



WM CBCIICHHH, COIEPKALIMXCS B HMX), HEOOXOMMMBIX JUIs NPeOCTaBIEHHS
MYHHUMIATBHOH yCIIyIu.

(DHKCHHMH pe3ylibTata BLINTOJIHEHUS a,ﬂMHHHCTpaTHBHOI‘:{ npouenypsl  He
[TPOHU3BOJHTCS.

3.1.3. TloaroroBka PCIICHHUS O [PEJIOCTABICHUH  BBIJIAT IpaXkaaHaM,
YAOCTOCHHBIM 3BaHus «[loveTHblil rpaxkaanun MYHUUHNATBHOIO 00pa30BaNMUL» UK
AHAJIOTMYHBIX 3BAHUH.

OcnoBanvemM a8 Havaia AZIMHHUCTPATUBHOH — NPOUEAYPBl  sABISIETCS
HOJIYHCHUE  PYKOBOJMTENEM  CTPYKTYPHOIO —MOJPA3AEIEHHS  YIIOIHOMOYCHHOIO
OpPraHa, OTBETCTBCHHOrO 3a BLIHECEHHE PEIUCHMS O MPELOCTABICHUH BbINJIAT
FPAKIAHAM,  yNOCTOCHHBIM  3Banus  «llouerHblii  rpaxcaanun MYHHLHIIAJILHOIO
00pa3’oBaHMA» WM AHAJOTMYHBIX 3BAHHIl, JIOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6
aAMHHUCTPATUBHOIO peraamMeHTa, B TOM YMCJIE [0 KaHAJIaM MEXBEIOMCTBEHHOIO
MH(OPMALIHOHHOTO B3aUMOCHCTBHS,

OTBETCTBEHHBIM 3a BBINOJHEHHE aIMHHHCTPATUBHOW TIPOLIEAYPBI SBJSETCS
PYKOBOIUTENIb  CTPYKTYPHOTO  MOApA3Jie]ieHHs:  YOTHOMOYEHHOIO opraxa,
OTBETCTBEHHOIO 3a BBLIHECEHHE pELICHHs O TIPENOCTABICHHH BbINJAT rpaxcaianam,
YAOCTOCHHBIM 3BaHus «llodeTHbIH rpaxaaHun MYHHULIMINAIBHOrO 00pa30BaHus» WK
aHaJIOTHYHbBIX 3BAHUH.

[Mociie nosnyuenns HeoGXOAMMBIX TOKYMEHTOR PYKOBOAHTENb CTPYKTYPHOIO
HOAPASACIICHHA YIIONHOMOYEHHOrO OpraHa, OTBETCTBEHHOTO 3 BBIHECEHHE PelLeHHs!
O MNPElOCTABJICHHH  BBIIIAT IpaKAaHaM, YAOCTOCHHBIM 3BaHus  «[lOoYeTHbII
PAKAQHAH MYHHLHMAILHOTO 00pA30BAHUs» MW aHANOIMYHBIX 3BAHMH, IPUHUMAET
PCLICHHC O Ha3HAYCHMH (OTKA3€ B HA3HAYECHMH) JIEHEKHOM BBITJIATSL.

B cnyuyae nanpasnenus 3aseuresnem 3anpoca M JOKYMEHTOB B 3JICKTPOHHOM
suae vepes EINTY, PIITY (npu Haauumm TexHuueckoii BO3MOYKHOCTH) BBIHOCHTCS
PCUICHHE O HAa3HAYCHHMM (OTKA3e B Ha3HAYEHWH) BBIIIAT IPAXKIAHAM, YOCTOEHHBIM
3Banus «lloveTnplil rpaxaanuy MyHHLHNATLHOTO 00pa3oBaHMsy WM aHANOMYHBIX
3BAHMIA,

Cpox BBINOMHEHUS aAMHHHCTPATHBHOR npouenypsl - 10 pabouux aHei.

Pesynbrar  anMuHHCTpaTHBHOMN MpOUeLypbl:  repeiadya  (HarpasieHue)
3ABH3MPOBAHHOIrO, B TOM  4YMClIE B 9JMEKTPOHHOM  BHIE, HAYAIbHMKOM
YMOJIHOMOYCHHOrO Oprana pelleHust 0 Ha3HaYeHUH (OTKa3e B HA3HAYEHWH) BBIMIAT
TPKAAHAM, — yNOCTOCHHBIM - 3BaHust  «lloueTHblit  rpaskaaHMn  MyHMUHMATLHOrO
00pa30BaHMs» MM AHANIOTMYHBIX 3BAHMIL.

PesysibraT BBINONHEHHS aAMHUHHCTPATHBHON npoueaypbl (UKCHpyeTcs B
YCTAHOBICHHOM IOPSI/IKE, B TOM YMCIIe B CHCTEME JIEKTPOHHOIO I0KYMEHTO060poTa
(pH HAJIMYMKM TEXHHYECKOH BO3MOKHOCTH) YNOJTHOMOYEHHOI'0 OpraHa.

4. @opmMBI KOHTPOS 32 NpeOCTABICHHEM MYHHUHNIAJBHOR YCJayru

4.1. Tlopsinok ocyuectsienns Ttekyuiero KOHTPOJIA 3a COOJIIOJIEHHEM W
HCTIOJIHEHMEM  OTBETCTBEHHBIMU JIOJUKHOCTHBIMU JIMLAMM TOOKEHHIH HACTOSLIErO
AAMHUHHCTPATHBHOrO  pCrIAMENTa M HHBIX HOPMATHBHBIX [PABOBLIX AKTOB,
YCTAHABIIHBAIOIUMX TPeDOBAHUA K TIPENOCTABIEHUIO MYHHLHIAIBHOIN YCIyru, a



TAKMKE MMPHHATHEM pemeHMﬁ OTBETCTBEHHbLIMH JIMLIAMH.

Texywnii KOHTPOJIb 3a COOMIOAGHHEM M  HCIOJIHEHMEM JIOJKHOCTHBIMH
JIMLIAMH YITOJTHOMOYEHHOr0 opraHa y4dera MoJj0KeHHH JJaHHOIO aIMUHUCTPATHBHOIO
perjlaMeHTa M MHBIX HOPMAaTHBHBIX [PABOBbIX AKTOB, YCTAHABIMBAIOLIMX TPeDOOBAH sl
K TpeJ0CTABIEHUI0 MYHHIMIAIBHON YCJIYrH, a TakKe NPHHATHEM MMH pelleHHH
(nanee - TEKYLIMH KOHTPOJb JESTEJLHOCTH) OCYLIECTBIISET PYKOBOJIMTEIb
YIMOJIHOMOYEHHOI0 OpraHa. :

Tekyudii  KOHTpPOJIb  OCYILECTBISETCS  MyTEM  [POBEACHHUSA  [IPOBEPOK
coOMIONEHHS U UCIIOJIHEHUS JOJDKHOCTHBIMU JIMUAMU M COTPY/IHHKAMM I10JOKEHUH
HACTOSIILEr0 a/MHHHUCTPATUBHOIO perilaMeHTa M MHbIX HOPMATHBHBIX MPABOBBLIX
aKTOB, YCTAHABIMBAIOLMX TpeOOBaHUs K [IPEAOCTABICHHIO MYHHIUMAIBHOH YCIIyTH.

4.2. Tlopsiiok ¥ NEPHOJIMYHOCTb OCYLUECTBIEHHs [JIAHOBLIX W BHETIAHOBBIX
MPOBEPOK OJHOTbl M KAyecTBa MPEJOCTABICHUSI MYHHLUHIIAALHOH YCIYTH, B TOM
uKcsIe NOpsAToK W (OpMbI KOHTPOJIS 3a NMOJHOTOH M KAa4yeCTBOM IPeJIOCTaBJICHHS
MYHULHITAIBHON YCIIYTH.

KoHTposib 3a MOJIHOTOM M KayecTBOM MPEJOCTaBIEHHUs] MYHHLHNAIbHOM
yCIyrd BKJIO4aeT B ce0s NpoBeJeHHE IPOBEPOK, BBLIABJICHHE M YCTpaHeHHe
HapyLIeHWH MpaB 3asBUTENEH, NPUHATHE PELIEHHI W MOJrOTOBKY OTBETOB Ha HX
obpalienusi, coaepialine xano0nl Ha AeHcTBUS (Oe31eficTBHE) COTPYAHUKOB.

[IpoBepku TMOJIHOTBI M KadyecTBa MPEJOCTABICHUS MYHHLMIAILHOW YCIYrH
OCYIIECTBJSIOTCS  HAa  OCHOBAHMHM  JIOK&JbHBIX  AKTOB  aJMWHHCTpAllUH
MYHHULHIATBHOIO 00pa3oBaHusl.

[lpoBepkn moryt ObITb [JIAHOBBIMM M BHeruaHoBbiMH. [lopsiiok 1
MEePHOJAWYHOCTL  TUIAHOBBIX  [POBEPOK  YCTAHABIIMBAIOTCA  PYKOBOJHMTENIEM
yrnojHoMoueHHoro opraHa. [lpw npoBepke paccMaTpUBAKOTCA BCE  BOIPOCHI,
CBSI3AHHBIE C NPEAOCTABIEHHEM MYHULMIAIBHOH YCiyru (KOMIUIEKCHBIE TIPOBEPKH),
MJIM OT/IeJIbHBIE BOTIPOCH] (TeMaTHYeCKHEe [TPOBEPKH).

BrernianoBble MPOBEPKH MPOBOASTCS Uit POBEPKH (PAKTa yCTpaHeHHs paHee
BbISIBJIEHHBIX HApYLIEHWi, a Takke B Cllydae NOJydeHHs Kajnod Ha JeHCTBHS
(6esneiicTBue) cotpynHukoB. [lpoBepku TakkKe NPOBOMATCS MO KOHKPETHOMY
oOpallleHHIO 3asBUTEIIS.

nepl"lOJlHLlHOCTb OCYLUECTBJICHUSA IMJIAHOBBIX MPOBEPOK — HE PEyKe OAHOro pasa
B KBapTasl.

4.3, OTBETCTBEHHOCTb  MYHHUMNAJIBHBIX  CHYXKALIMX  aJMHHHUCTPALIUU
MYHHUILHUTATBLHOr0 00pa3oBaHus ¥ MHBIX JOMKHOCTHBIX JIMLL 32 PELUCHHUs U JICHCTBUS
(GesneiicTBue), nNpUHMUMaeMble (OCYLIECTBIsIEMBbIE) B XO0Jie  NPeoCTaBlIeHUs
MYHULMIIAIBHOM YCIYTH.

[lo pesyibTaTam I[pOBEpOK B Clyuae BbISBICHMS HApyILICHUH [OJIOKEHHH
HACTOSILLEr0 aJMUHUCTPATUBHOIO perjlaMeHTa M HMHBIX HOPMATHUBHBIX [1PaBOBBIX
AKTOB, YCTAHABJIHBAIOLIMX TpeOOBAHMS K [1PEIOCTABIEHHIO MYHHIMIIAILHOM YCIIyTH,
BUHOBHbIE COTPYJAHHMKH W JOJ/DKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTb B
COOTBETCTBHMH C 3aKOHOAaTe bCTBOM Poccuiickoi Mepepannu.

COTpyAHHMKH, OTBETCTBEHHbIE 3a [PHEM 3asBJIEHHH W JOKYMEHTOB, HECYT
MepCOHalbHYIO OTBETCTBEHHOCTH 3a coOlofeHHe CpPOKOB M Mopsjika IpvemMa H



pPerucTpauum 10KyMeHTOB.

CoTpylHHKH,  OTBETCTBEHHbIE 33  MOJATOTOBKY  JOKYMEHTOB,  HECYT
MepCOHaIbHYIO OTBETCTBEHHOCTh 3a COOINIIOJCHHE CPOKOB M MOpsaKa OpopMIIeHHUs
JIOKYMEHTOB.

CoTpyiHMKH, OTBETCTBEHHBIC 3a BbIAauy (HarpaBjieHHe) HOKYMEHTOB, HECYT
[IEPCOHAIbHYIO OTBETCTBEHHOCTH 3a COOIIIOJICHHE MOpPsAIKA BbIAAa4W (HarpapieHHs )
JIOKYMEHTOB.

JlojokHOCTHOE  JIMLO, NOAMHCaBIIEe JOKYMEHT, C(OPMHUPOBAHHBIA 110
pesyjibTaraM [peJoCTaBIeHHss MYHHULMINAIBHOW YCJIyrH, HeceT I[epPCOHABHYIO
OTBETCTBEHHOCTD 3a [PABOMEPHOCTh MPHUHSTOIO pelleHHs U BblAa4ud (HarpaBlieHHs!)
TAaKoro JA0KyMeHTa JIMLLY, [IPeJICTaBUBLIEMY (HanpaBHBLLIEMY ) 3asiBJICHHE,

[lepconaneHass OTBETCTBEHHOCTb COTPYAHHKOB M JIOJDKHOCTHBIX  JIMIL
3aKperIeTCss B MX JOJDKHOCTHBIX MHCTPYKIHUSAX B COOTBETCTBUHM C TpeOOBaHUSMHU
3aKoHozaaresnbeTsa Poceuiickoit Mepepauuu.

4.4. llonoxenus,, Xapaktepusyiolide TpeOoBaHUs K MOPAAKY W (opmam
KOHTPOJISL 38 MPEAOCTAaBIICHUEM MYHHULMIAIBHON YCIYTH, B TOM YHMCJE CO CTOPOHBDI
rpakJaH, UX o0beJIMHeHUH W OpraHu3aLu1i.

KoHTposb 3a MCMoJIHEHUMEeM JaHHOTO aJMHHUCTPATMBHOIO periiaMeHTa co
CTOPOHBI I'paK/aH, WX OObeJAMHEHHI M OpraHu3aluil SBISETCS CaMOCTOSITEILHOM
(GopmMOIl  KOHTpOJNSI M  OCYIIECTBJSIETCS] IIyT€M HarpaBjeHus oOpalleHuii B
QIIMUHUCTPALMI0O MYHULMIIAJBLHOrO 00pa3oBaHMs, a TakKe MNyTeM o0xkKaloBaHMs
JercTBuil  (OesneficTBUs) W pelleHMH, OCYLIECTBIsSeMbIX (NPUHATBIX) B XOJe
MCIOJIHEHHSI HACTOSIIIero a/IMUHHCTPATHBHOTO perjaMeHTa.

['paxkane, ux oObeJMHEHUS U OPraHHU3aLMK BrpaBe HANpaB/saTh 3aMevaHus U
NPEeVIOKEHHs 110 YJIYYLIEHHIO KayecTBa M JIOCTYITHOCTH  IPeJIOCTABICHMS
MYHHLHUITIAIBHON yCITyTH.

5. Jlocyneonniit (BHecy1eOHbIN) NOPsI0K 005KAJTOBAHUS PeLIeHHil u
aeicrsuii (0esaeldcTBUs) Opraya, NPeocTaBAsIOUEro MyHHIHTAJIBHYIO YCJIYTY,
M®L1I, opranuszanuii, a TaKKe HX A0KHOCTHBLIX JIHI, MYHHIIHNAIbHBIX
CJIyzKaluX, padOTHHKOB

5.1. Mndopmanus ajst 3asiBUTENIst O €ro npase NnoJarh xajnody Ha pelleHue
(nnu) neiicreue (Oe3nelcTBHE) aJMHHHCTPALMK MYHHLMIIAIBHOTO 00pasoBaHMs H
(MnM) ee JMO/UKHOCTHBIX JIML, MYHHLMIAQIBHBIX CIYXallUX TPH MPeJOCTABICHHH
MYHHULHIAIBHOW yCnyrH (Janee - xanoba).

3agBUTEIM MMEIOT MpaBo MoAaTh Kanoly Ha pelleHue W (MiM) AeicTBHE
(OesneficTBHE)  aJMUHUCTPAUMKM MYHMUMDAILHOrO oOpa3zoBanus M (MaM) ee
JNO/DKHOCTHBIX  JIML,  MYHHUUMMANbHBIX  CJy)KallMX  [pH  [pPeJoCTaBICHHU
MYHULHUTIAJTIEHOR YCIYTH.

5.2. Ilpeamer xano0sl.

[lpeamerom kanoObl  sBAAIOTCS  pelleHUss W AeicTBust  (OesjelcTBue)
AJIMMHHCTPALIMK  MYHUUMOATIBHOTO 0o0Opa3oBaHusi  (YNOJHOMOYEHHOrO oOpraHa),
JODKHOCTHOIO  JIMLA  aAMWHMCTpAUMKM MYHHUMNaabHoro obOpaszoBaHusi JubO
MYHULMNATBHOrO CITYKaLero.



JasisuTeNb MOKET OOpaTMTBCS € JKajloOOH, B TOM HMCiIe B CIIe Y OIIHX
cryyvasix:

1) HapyleHde  Cpoka perucTpauuy - 3anpoca 0 npejoCTaBICHUH
MYHHLMITAIEHOR YCITyTH;

2) HapylLICHHE CPOKa MPEeloCTaBICHHA MYHHLMIATBHON YCITYTH]

3) TpeGopanne Yy 3aABUTENs JOKYMCHTOB uni  uHdopmarmu 1100
OCYyILeCTBICHHSI JEHCTBHH, MPENOCTABICHHC WIH OCYLIECTBJIEHHE KOTOPbIX HE
MpeyCMOTPEHO HOPMATHBHBIMK - TIPABOBBIMH akramu Poccuiickoit dezepanuy,
HOPMATHBHBIMH  ITPABOBBIMH  AKTaMH Kemeposckoit — obnacTH - Kysbacca,
MYHHMIMIQIbHBIMH  [IPABOBBIMK - AKTaMH LI [peaoCTaBIIeHHS MYHHLIUNATLHON
YCIIYTH;

4) oTKa3 B MpHeMe JIOKYMEHTOB, NMPe/l0CTaBICHHE KOTOPBIX TPeIyCMOTPEHO
HOPMATHBHBIMH 1IPABOBLIMH ~ AKTAMH Poccuiickoit  Pejepauny, HOPMaTHUBHLIMH
[paBoOBbLIMH ~ AKTAMH KemepoBckoit —obmacti - Kys6acca, MyHHLMNAJIBHBIMH
MPABOBBLIMM AKTAMK LISt TIPEI0CTAB/ICHHS MyHHIHIIaILHON YCIYTH, Y 3asBATENA;

5) oTKa3 B NPeJIOCTABICHHH MYHULHITAILHOH YCITyrH, €Ci OCHOBAH A oTKasa
He npelycMOTpeHb! (ejiepabHbIMH 3aKOHAMH 1 NPUHATHIMHM B COOTBETCTBHH C HUMH
MHBIMKM HOPMATHBHBIMH [PABOBbIMHU aKTAMK Poccuiickoit deaepalnu, 3aKoHaMu
WHBIMH HOPMATHBHLIMKM [1PABOBLIMU  aKTAMH cybnekra Poccuifckoil deacpaurt,
MYHHLHIAIBHBIMU [PABOBBIMH aKTAMH,

6) 3arpeboBanue ¢ 3asBUTEIIA TIPH npelocTaBIeHUH MY HULMIIANBHOM Yy
MaThl, HE MNPeLyCMOTPEHHOH HOPMATHBHLIMH [paBOBLIMH AKTAMH Poccuiickoit
deepaliii, HOPMATHBHBIMH NPABOBLIMA AKTAMH KemepoBckoit o0nacTi - Kysbacca,
MYHHLHAIBHBIME PABOBBIMH AKTAMH;

7) oTka3  OpraHa,  MPeAOCTaBJAIOLICTO MYHHLHUMAIBHYO  YCIYTY,
JOJKHOCTHOTO  Jlila  OpraHa, IpeloCTaBIAIoNIEro MYHULHTANBHYIO YCIyTY, B
HCTIPABNIEHUH JIOMYLIEHHBIX MMH OMEHaToK 1 OLIMOOK B BbIAAHHBIX B pe3ynbTaTe
[peloCTaBIeHUS MYHHLHMIQIBHOH — yCayrd — JOKyMEHTAX nubGo  HapylueHue
yCTAHOBJIEHHOI'O CPOKA TAKHX MCIpaBJeHni,

8) HapylueHpe CpoKa HiIW ropsika BblAath JIOKYMEHTOB 10 pe3yJibTaTaM
npeocTaB/IeHHs MYHULIMTIAIILHON YCIYTH;

9) TpPUOCTAHOBIIEHHE MNPEIOCTABICHHS MYHHUIMIAIBHOH  YCIYTH,  CCJIHN
OCHOBAHWS TPUOCTAHOBJCHMS HE MPELyCMOTPCHbI (enepanpHbIMM  3aKOHAMH  H
[NPUHATHIMU B COOTBETCTBMM C HHMH MHBIMHU HOPMATHBHBIMU [PABOBBIMH AKTAMH
Poccuiickoit defepalin, 3aKOHAMH U HHBIMM HOPMATHBHLIMH [paBOBBIMH AKTaMH
KemepoBcKoii 001acTH - Ky3s6acca, MyHHLMAILHBIMA MPAaBOBLIMH aKTaMH,

10) TpeGoBaHue y 3asBUTENS MPH [pea0CTaBIeHUH MYHULHUTIAIBHOR yCilyTrH
JIOKYMEHTOB MJIH MH(OPMALIMH, OTCYTCTBHE H (111) HELOCTOBEPHOCTb KOTOPDIX HE
yKa3bIBAJIMCH NPH [IEPBOHAYAILHOM OTKA3C B rpueme JIOKyMEHTOB, HeoOXO0AMMBIX
UL [PeI0CTaBICHHS MYHHUIMIANBHOA  yClIyrH, 34 MCIKJIIOUEHHEeM  Clly4acs,
MpPeyCMOTPEHHDIX  ITYHKTOM 4 yactu 1 crarpu 7 @enepanbHOro 3akoHa OT
27.07.2010 Ne 210-03 «O6 opraHu3aldH NPeAOCTABICHHA rocy/apCTBEHHBIX H
MYHHLMMATBHBIX  ycayr». B yKasaHHOM cnyuae  jocynedHoe (BHecynebnoe)
obsKaNoBaHKe 3asBUTENIEM PEeLICHHH W NeHCTBUI (GespeiicTBUA) M®LI, paboTHHKa
M®I] BO3MOXKHO B Cllydyae, ¢Ciu Ha M®LI, peweHust H neiicTeus (Oe3neficTBrE)



KOTOPOTO o0xkanyrores, BO3JIOJKEHA  (PYHKIHS no Mpe0CTaBICHHIO
COOTBETCTBYIOUIMX ~MYHHLHNAIbLHBIX YCIYI B TIOJHOM obbeme B MOPSJIKE,
onpe/eneHHoM 4actbio 1.3 cratbn 16 PenepanbHOro 3aKOHA OT 27.07.2010 Ne 210-
O3 «O opraHN3alUK IPEJOCTABICHHS FOCY 1apCTBEHHBIX M MYHHLUTIAIBHBIX YCIYT».

Kanoba nomxHa cojieprKaTh:

|) HauMeHOBaHWE OpraHa, MPeNOCTABIISIONIEro MYHHIMIIAIBHYIO  yCIyry,
JIOJGKHOCTHOTO JIML@ OpraHa, MpeaocTaBisiiolero MyHHUMIAIBHYIO YCIyry, audo
MYHMUHMIAILHOTO  CITY/KAIIEro, pelieHus W JeHCTBHS (Oe3melicTBHE) KOTOPBIX
o0KalyloTes,

2) pamMHIHIO, MMS, OTYECTBO (IOCIeHee - PU HATHYHK), CBEICHHS O MeCTe
JKUTENILCTBA 3asBUTENS - (PU3HUECKOro Jinla JIM00 HaMMEHOBAHHE, CBEJICHHUS O MECTC
HAXOJCICHHUS  3asBMTENS - FOPMAMYECKOro JIMl@, a Takke HOMep (HOMepa)
kontaktHoro Teiedona, aapec (agpeca) d1EKTPOHHOH MOUTHI (TPH HaIHYUH) W
MOYTOBBI ajipec, Mo KOTOPBIM 10JIKeH ObITh HAMPABJICH OTBET 3as5BUTEIIO;

3) cesienus 00 0DkallyeMbIX PELIEeHHsAX W JASHCTBUIX (6e3neiicTBHU) opraxa,
[Pe0CTABISIOIEr0  MyHHLHMIATBHYIO  YCIyry, JOMDKHOCTHOrO JHL@  Oprama,
[PeIOCTABISIOIEr0 MY HULMIATBHYIO YCIyTY, MO0 MyHHIMIATILHOTO CITyKAalLCero;

4) 110BOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTE/b HE COIVIACEH C PCHICHMEM
neiictBueM (Oe3jelicTBUEM) Oprana, NMpejoCTaBiIsoIero MyHHIHIIAILHYIO yCIYTY,
JIOJKHOCTHOTO JIMLA OpraHa, NnpeaocTaBisioliero MyHHUIHUNAIBHYIO yCIyry, nubo
MYHHLMIATBHOTO CIIY/Kallero. 3asBuTesieM MOryT ObITh MpeJICTaBIEHbI JIOKYMEHTBI
(Npu HAIMYKK ), NOJTBEPIKAAIOLINE 10BO/bI 3asIBUTCIIH, A100 UX KOMHH.

5.3. Opran MecTHOrO CamMoyNpaBieHusi 1 YIOJHOMOYEHHEIC Ha PACCMOTPEHHE
SKa106b! 1OJIKHOCTHBIE JIMLA, KOTOPBIM MOYXKeT ObITh HalpaBieHa xajnoda.

Wanoba wHa peuenue, Jedcreue (Oe3jeHcTBHE)  JOKHOCTHBIX  JTHIL
YII0JIHOMOYEHHOr0 OpraHa [pH MpeioCTaBIeHHH MYHHULMIIANBHOH YCIYrH MOXKET
GbIThb M0aHA B aIMHHMCTPALMIO MYHHLMIAABHOIO 00pa3soBaHHsL.

Wanoba Ha pelenue, AedcTBus (6e3aelcTBHE) OTBETCTBEHHOIO CIICIMATNCTA -
MYHHLMIANBHOTO CIY)KALIEro MoaeTcst HaualbHUKY YIIOJTHOMOYCHHOTO OpraHa.

YKanoba Ha perienue, aeiicTBus (Oe3jiedcTBrE) Haua IbHUKA YNOJIHOMOYCHHOIO
opraHa  nojaeTcs  3aMECTHTENI0  [V1aBbl  MYHHUHIAIBLHOTO obpa3oBaHus,
KypHpyIoLIero chepy COUHabHON 3alUNThl HACCJCHHMA.

Kanoba Ha pelieHde, AeHCTBHUS (GesmeiicTBUE)  3aMeCTHTENIS  [1aBbl
MYHHUHTATBHOro 00pa3oBaHusl MOAAETCs [naBe MyHHLHIIATBHOrO 00pa3oBaHus.

5.4. [Topsi/I0K TOJIauK W PACCMOTPEHHUS XKaIO0bI.

Kanoba nojaercss B NUCbMeHHOM (opme Ha OymMaxHOM HOCHUTEIE, B
SIeKTPOHHOI (hopMe B OPraH, Mpe/IoCTaBIsIoUHH My HULIHITATLHYIO yCIYTY.

Wanoba Ha pelenus W aeiicTBus (OeszeficTBre) oprana, npejoCTaBsIoLEero
MYHMIMNAIBHYIO  YCIyry, JIOJGKHOCTHOrO JiMlia Opraia, [MpeioCTaB/IAIOLICro
MYHHUMIIANBHYIO YCIIYry, MYHHLMIAIBHOIO CJIYXKAllero, PyKOBOJHMTEs OpraHa,
[PeOCTABISIONIEro MYHHLMITAIBHYIO YCIYTY, MOKET ObITh HANpaBICHA MO MOYTE,
yepe3 MHOrOMYHKLUHMOHAIBHBIA LEHTP, € HCHOJIB30BAHHCM UH(OPMALIHOHHO-
TeJIeKOMMYHHKAUHOHHOH — cetn  «MHTepHEeT”, ouLMaTbLHOrO — caWTa  opraxa,



[pe/I0CTaBIAI0IEeTo MYHHLAMATBHYIO YCILYTY, eIMHOTO ropraja rocy1apCTBEHHBIX 1
MYHULATIAJIBHBIX  YCIIYT 6o  perHoHaIbHOro  Mopraia rocylapCTBEHHBIX
MyHHMUHMIATBHBIX YCIYT, & raioke MOJKeT ObITb MpHHATA TIPH JUYHOM TTPUEME
3asBUTE/IS.

B ciyuae rojaqu sKa100bl TIpU JTMYHOM HPHEME jasiBUTENb MpeaAcTaBiIfacT
JIOKYMEHT, ynoc*roaepmomnﬁ ero JTMUYHOCTH B COOTBETCTBHHM € 3aKOHO/1aTEILCTBOM
Poccuiickoit deaepaunu.

B ciyuae, eciu scayioba rojaercs 4epes [pejcTaBuTels 3asiBUTEIN, TaKKe
[pescTasseTcs JOKyMEHT, [OATBEPYKAAIOIMI  TTOTHOMOUHA Ha OCYILECTBICHHE
jeficTBUi  OT MMeHH 3adBUTCL. B kauecTBe JIOKyMEHTa, [1OJITBEPIKIALOLLETO
[1OJIHOMOY Ml HA OCYILECTBICHHE neficTBUN OT UMEHH 3AABATEI, rpecTaBIseTCs:

1) odopmieHHas B COOTBETCTBHH € 3aKOHO/1aTe/IbCTBOM Poccuiickoi
(dDeaepalliu 10BEPECHHOCTD (st pU3UHECKHX AL,

2) o¢opmiieHHas B COOTBETCTBHMM ¢ 3aKOHOIATE/IBCTEOM Poccuiickoit
(dejiepa  OBEPEHHOCTD, [oJrMcaHHas  PYKOBOJMTE/IEM jasBUTeNsl WM
YHOJIHOMOYEHHBIM STHM PYKOBOIUTENEM JIHLIOM (115 IOPUIHCCKIX JIHLL);

3) Kkomus petieHust 0 yasHaueHun WM 00  u30panmy nubo TmpuKaza o
qaszHadeHny (U3MUYECcKoro nuia Ha JOIKHOCTb, B COOTBCTCTBUH € KOTOPBIM TaKOE
usmuecKoe NHLO oGnagaeT TNpaBoM [AeHCTBOBATEH OT uMenn  assutens  0e3
JIOBEPEHHOCTH.

[lpu mnojaye saobbl B DJIEKTPOHHOM  BHIC JOKYMEHTBl MOTYT OBITH
npeacTaBieHbl B (opMme NEKTPOHHDBIX JIOKYMEHTOB, MOANACAHHBIX 3IEKTPOHHOH
[OANUCHIO,  BHI KOTOpO#  [pe/lycMOTpeH 3aKOHO/1aTe/IbCTBOM Poccuiickoi
(bepepaliuu, NHpu STOM JIOKYMEHT, yJI0CTOBEPSIOLINH  JTHIHOCTE sasBuTeNs, HE
Tpebyercs.

B cnyuae, eclid caoba MojaHa 3asBuTencM B Oprat (1OMKHOCTHOMY nuLy), B
KOMTIETEHLHIO KOTOPOro HE BXOIMT [NpUHSTHE PeLICHHS 110 sxasiobe, B TeUeHUE TpeX
paGoumx jHel co Ans €¢ perncTpanim yKa3aHHbli Oprat Hanpasisier sxanoly B
yIOJIHOMOYEHHBIH  Ha €€ paccmoTpenue oprat i 5 rnuchMmeHHOH (dopme
uH(GOPMHUPYET 3asBUTENS O repeHarnpaBleHiH 7Kan00Bbl.

[Ipn 2TOM CPOK paccMOTPEHUS! sxanobbl HcuncaseTes co JAHA perucTpalum
KaJI00bl B YOIHOMOYEHHOM Ha C€ paccMOTpeHHe Oprate.

5.5. Cpoku paccMOTpeHU: 2Kajlo0bl.

YWanoba, nocrynusmas B ynonﬂomoqenﬂmﬁ Ha ee paccMOTpeHue opramd,
[OJUJIEKUHT perucTpalnu  He fo3aHee Caeayrumero paGouero aHA €O JUHA eg
MOCTYIUIEHHA. Manoba paccmarpupaeTcd B teuenue 30 paboumnx 7Hel co aHA €€
perucTpaluH.

B cayuae o0xajoBaHus OTKasa oprana, npeJlocTaBIIAoEro MYHUIMITATBHYIO
ycnyry, ero JIO/PKHOCTHOTO JiHua B TPHEME JIOKYMEHTOB Yy 3asBHTC/H nbo B
HerpaBieHuH  JONYCHHDBIX orevaTox W OWMOOK MM B Clydac 003KanoBaHUA
sasgBUTEIEM  HapyleHHA yCTaHOBJIEHHOTO  CpOKa TaKux WCMpaBIeHui kano0a
paccMarpuBaeTcs B TCHEHNC 5 pabounx aHe# co JAHd €€ perucTpaLmm.

5.6. Tlepedenb OCHOBaHMI JUIA [IPUOCTAHOBJICHHA paccMOTpeHUs kanolbl, B
ciyuae eclii BO3MOKHOCTD [IPUOCTAHOB/ICHHS rpeaycMOoTpeHa 3aKOHO/IATEJIbCTBOM



Poccniickoit ®epepayu u 3axononaTebCTBOM Kemeposckoit o6nactu - Kys6acca.

OcHoBanuii JU1s1 [IPHOCTAHOBJIEHH S paccMoTpeHHs Kas1o0bl
3aKoHozxaTeIbeTBOM Poccuiickoit Desepauun U 3aKOHONATENBCTBOM Kemeposckoii
obsactu - Kys6acca e MpeayCMOTPEHO.

5.7. Pesynbrat paccMOTpenus xKanobbl.

-

Ilo pesynbraram paccmorpernus xano6el MPUHUMACTCSE OJTHO M3 CJICYIOLMX
peIIeHHI:

YAOBJICTBOPHTD Kajoldy;
OTKa3aTh B y/IOBJIETBOPEHUH 3KAI00DI,

Opran  mectHOoro camoynpasieHus Kemeposekoit  obnactu -  KysGacea
YAOBIICTBOPSET xanody, B TOM 4ncne B (GopMe OTMEHbI MPUHATOrO peLIeHHs,
HCIIPABICHHS JIOMYLICHHBIX OPraHOM, MPeAOCTaBISIOLIUM rocyIapCTBEHHYIO yCIyry,
1HO0 OpraHoM, TpeoCTaBISIONMM MYHHUHIATIBHYIO YCIIYTy, OTICYaTOK U OLIMBOK B
BbIIAHHBIX B pesyJibTaTe MpEe1OCTABIEHHs MyHHIUHNAIbHON yCIyru JIOKYMEHTax,
BO3BpATa 3aiBHTE/IO NEHENKHLIX CPEICTB, B3UMAHHE, KOTOPHIX He IMPeyCMOTPEHO
HOPMAaTHBHLIMH  MPaBoOBbIMK  akTaMu  Poccuiickoit  Meneparnn, HOPMaTUBHBIMU
NpaBoBbIMK — akramu  Kemeposckoit  obnmacth — KysGacca, MYHHLHTIAIbHBIMH
IPABOBLIMM AKTAMH, & TaKKe B MHBIX (opMax.

B ciysae npusHanus kanoGel  nomnexaieii YJOBJIETBOPEHHUID B OTBETE
SIBUTEIIIO, YKA3aHHOM B MyHKTE 5.4 HACTOSLIEr0 aAMUHUCTPATHBHOTO periameHTa,
Aaetcs  uHpopMauMs 0 HefCTBHAX  yNOJHOMOYEHHOTO opraHa B  LeTAX
HESAMCLIMTCIILHOTO  YCTPAHEHHs  BBISIBJIECHHBIX — HAPYLICHWH NpH  OKazaHUM
FOCYNAPCTBEHHOH YCIIYrH, @ TaKXKe IPUHOCATCS M3BHHEHMS 33 JOCTABJIEHHbLIC
Heyno0cTBa M yKasbiBaercsi MHQOPMAWKs O JadbHEeHLINX NEHCTBUAX, KOTOpLIE
HCOOXOIMMO COBEPLUMTH 3aSBUTEIIO B LIEJISIX MOJIy4€HHs roCyIapCTBEHHOH Yy,

B cay4ae npusHanus skanoGbl, He nosmsesxanieii Y/IOBJIETBOPEHHIO B OTBETE
SWIBMTENO, yKa3aHHOM B MYHKTE 5.4 HACTOAILErO aAMHHUCTPATUBHOTO perjiaMmenTa,
JAAIOTCS ApryMEHTHPOBAHHBIE PA3bACHEHMS O NMPUYMHAX TNPHHSTONO pelueHus, a
TaKkKe MHPOPMALKS 0 nopsAaKe 06KaNIoBAHUS NPHHSITOrO pelIeHus.

B cnyuae ycranosnaenus B xome uam no pe3ynbTatam paccMOTPEHMS Kaao0bl
HIPU3HAKOB  cOCTaBa aAMUHUCTPATUBHOIO MPABOHAPYIUCHHS WM MPecTyIeHH s
CHCHHAIMNCT OpraHa MECTHOTO CaMOYNpPAaBNEHHS, CHEMANHCT YIONHOMOYCHHOrO
OpraHa, HaleJleHHbIH MOJHOMOUMAMH O PACCMOTPEHHIO JKAI00, Hezame UIHTENbHO
HATIPABIIACT UMCIOILMECH MaTePHAIbl B OPIaHbl IIPOKYPAaTypEI.

B ynosnersopeHuu xanobel oTkasbiBaeTces B CIIEAYIOLIHUX CIyYasx:
Ka106a npusHaHa HeoGOCHOBAHHOM;

HAMIHC BCTYMHBIICTO B 3aKOHHYIO CUUY PelLIeHHst cy/a, apOHTpaXkHOro cya
10 Kanode 0 TOM Ke NpeamMeTe H [0 TeM XKe OCHOBAHHSAM;

rojaya xajoObl JIMLOM, MOJHOMOYHS KOTOPOTO He MOATBEPKAEHBI B MOPSIJIKE,
YCTAHOBJICHHOM 3aKOHO/laTeNIbeTBOM Pocceniickoii Menepaunm;



HAJIM4Ke pellieHus 1o kanode, MPUHATOrO paHee B OTHOIIEHHH TOIO IKe
3AABHTEIIS U 110 TOMY K€ MPeJMETY Kano0bl.

B ciayuae ycranosnenus B xone umiau no pesynbTaTtaM paccCMOTPEHHS KaJoObI
PU3HAKOB COCTaBa aJAMHHHCTPATHBHOIO MPABOHAPYIIECHHUS HIIH MPHU3HAKOB COCTaBa
HPECTYIICHUST JIOJDKHOCTHOE JIMLO, YITOJHOMOYEHHOE Ha paccMoTpeHue ‘>KEU106,
HE3AMCIUIMTENIBHO  HanpaBJIsieT  COOTBETCTBYIOLUME  MarepHanbl B Oprassl
[MPOKYpPaTyphl.

5.8. Tlopsigox MH()OPMHPOBAHUS 3asBUTEIST O pe3yjbTaTax paccCMOTpEeHHs
KaANOOBI,

He nospnee nus, cnenyrouwiero 3a anem npuusitHs PeLUEHHs, 3asBUTEIIO B
MHCBMEHHOH (opMe M, MO JKeTaHWIO 3asBUTENs, B JIEKTPOHHOH  (hopme
HANPABJIACTCS MOTHBUPOBAHHbIH OTBET O Pe3y/bTaTaX paCCMOTPEHHS JKaJIO0bI.

B otBere 110 pesynbTaTaMm paceMOTPeHUS KanoGbl yKa3biBAIOTCS:

l) HammeHOBaHWe oOprama, NpeIOCTaBIISIONIETO MYHHIMIANBHYIO yCIyTy,
PACCMOTPEBLUETO XKanody, A0DKHOCTb, (haMUIIUA, UMS, OTYECTBO (MoceaHee - 1pu
HAJIMYUM ) €rO JOJIKHOCTHOTO JIMIA, IIPUHSIBLIETO PelleHHe 110 Kanobe;

2) HOoMep, JaTa, MECTO NPUHATHS peLIeHHs, BKJIIOYAs CBEJIEHUsl O
AOIKHOCTHOM JIMLLE, peLIeHHe nith ieficTBre (Oe3aeiicTBre) KOTOpOro obxkanyercs;

3) damunus, uMsi, OTYECTBO (rOCHeHee - [MPH HAJIMYKUK) UJIK HAMMEHOBAHUE
3asiBUTEJIS,

4) OCHOBaHMSA JUISi IPHHSATHS PELLIeHNs 10 Kanobe:
5) NpHHSTOE MO Kanobe pellenue;

6) B ciyuae, ecnu xkanoba npusHana 0GOCHOBAHHOM, - CPOKH YCTpaHEHHs
BbIABNCHHLIX ~ HAPYUICHWH, B TOM 4HCJe CPOK MPELOCTABIEHHs pe3yiabTara
MYHHUMTAJILHOH YCITYTH;

7) cBefieHHs 0 NOpsiIKe 06KANOBAHUS IPUHSATOTO M0 Kalobe peLueHusl.

OrBeT 1o pesynbrataM  paccCMOTPEHHsSI  KajoObI TOJUMHCLIBAETCS
YIOJIHOMOYEHHBIM Ha pacCMOTPEHHE KaNoObl JOJKHOCTHBIM JIHI[OM.

5.9. lopsinok obrkanoBanms perenus 1o xanode.

3asBuTENb  BIpaBe OOKANOBaThL pelleHus, [PHHATBIE 110 pe3yJjbTaTam
PacCMOTpeHMsl  kajnodbl, B NOPAAKE,  YCTAHOBJIEHHOM  JIGHCTBYIOLIMM
3aKOHOATEILCTBOM.

5.10. TlpaBo sasiBuTens wHa nomyuenue HHOOPMALIMH U JIOKYMEHTOB,
HEOOXOAMMBIX /1715l O0OCHOBAHUS U PACCMOTPEHHS! KAIOObI.

3asBUTENL MMEET NpaBo Ha nodydenue MHPOPMALMHM M JIOKYMEHTOB,
HEOOXONMMBIX  Julsi 0DOCHOBAHHS W PacCMOTPEHMs IKATOObI, €clH HHOe He
MPeyCMOTPEHO 3aKOHOM.

5.11. Cnocobbl  uHpopMupoBanus sasBuresell o MOpSIZIKE  1MOAAaYd U
paccMOTPEeHUs KanoObl.

Mudopmaums o nopsake rnogaun M paceMoTpeHHs! Kaao0bl pasmellaercs: Ha



opuLMaTBHOM  caiiTe AIMUHHCTPALMKA  MyHULHNAILHOrO  00pasoBaHus B
uHd)opmaum)HHo-'reﬂeKOMMyHMKauMOHHoﬁ cetn  «MHurepuer», Ha  caiite
YNOJIHOMOYCHHOIO  OpraHa B HH(OPMALIHOHHO-TENICKOMMYHHUKALMOHHON  CeTH
«Mureprer» (npu  Hanuumm), EIMTY, PITY, undopmaunonnpix CTEH/1aX B
IIOMELICHUAX ~ [IPHEMA W BBIAAYM  JIOKYMEHTOB, a  TakkKe NpeJIOCTaBISACTCS
HETMOCPEACTBCHHO ~ COTPYAHMKAMH  YMOJIHOMOYEHHOrO opraHa Tpd  JIHYHOM
oOpalleHny 3asBUTENEH, TenedoHam Juis CrpaBoK, a Takke B MMCbMeHHOU (opme
MOYTOBLIM OTMpaBJIeHUEeM MO0 J1eKTPOHHBIM COOBIEHHEM 110 ajipecy, yKazaHHOMY
3asiBUTENIEM,

5.12. Topsmok  nocyneGHoro (BHecyneGHOro) obxanoBanms pelieHuii u
JIeHCTBHI (GesneiicTBus) YNOJIHOMOYEHHOTr O oprasa, PYKOBOIUTEIs
YIOJIIHOMOYEHHOr0  opraHa nubo  crenManucra YNOJHOMOYEHHOr0  OpraHa
OCYHICCTBIACTCS B COOTBETCTBUM ¢ (DefepaibHbIM  3akoHOM  No 210-d3,
nocranosjenneM IpasutensctBa Poccuiickoii ®enepaunn ot 16.08.2012 No 840 «O
HOpA/IKE TIOZIa4n M pacCMOTPeHMsl Kanob Ha perieHds M elcTBHS (GesneiicTaue)
(enepanpubIx  opranos HCTIONIHATEILHOR  BIACTH M MX  JIOJKHOCTHBIX ML,
(pesnepanbHBIX rocynapeTBeHHbIX CAYKALMX, JIOJIKHOCTHBIX JIMLL FOCYAapCTBEHHBIX
BHEOIO/UKeTHBIX (hoH0B Poccuiickoii Deziepaunn, rocyaperBeHHbIX Kopriopaiuii,
HAACICHHBIX B COOTBETCTBUM C (peflepalibHBIMH  3aKOHAMHU MOJHOMOYHSIAMHU 110
MPCAOCTABIICHHIO FOCY IapCTBEHHBIX YCIIYT B YCTAHOBIEHHON cepe mesiTenbHOCTH, U
UX JIOJDKHOCTHBIX JIMLI, OpraHu3alui, NpEIyCMOTPEHHBIX 4YacTbio 1.1 crareu 16
Desepanbhoro 3akona «06 OPraHM3alliK  NpPe/IOCTaBIeHHs TOCYAPCTBEHHBIX M
MYHHUHIAILHBIX  yCnyr», W WX pabOTHMKOB, a Takike MHOTO()YHKLUMOHAILHBIX
HEHTPOB  TIPE/IOCTABNCHMSA  IOCYIAPCTBEHHBIX M MYHHLHMIATbHBIX YCIyr M wux
paboTHMKOB» M nocTanoBneHnem Koernu Anvunucrpaiin Kemeposcekoii o6nacti
or 11.12.2012 Ne 562 «O6 ycranosnenun OcoGennocTei] MOAAaYH H PACCMOTPEHHMSI
Kano®  Ha  pelleHus W AelcTBHS (OesneiicTBrE)  MCTIONHUTENBHBIX OpraHoB
rocynapeTBeHHol Biacth KeMepoBekol 061acTi W X J0MKHOCTHBIX JIML, a TakKe
TOCYAApCTBCHHBIX  IrPaXAAHCKUX  ciyxkaimnx  Kemeposckoil  ofnactu npu
NPENOCTABICHHH rOCY IAPCTBEHHBIX YCIY T,

6. OcobennocTn BLINOIHEHUS AIMHHHCTPATHBHBIX npoueayp (aeiicrauii)
B MHOTO(YHKUHOHAIBHBIX HEHTpax MPEOCTABJICHUS FOCYAAPCTBCHHBIX H
MYHHUHNAJIbLHBIX YCJYT,

6.1. Ilpenocrasnenye MyHHIHNANBHOIN yenyrn B MOLL ocymectsisiercs npu
HaJIMIHK 3aKITIOYEHHOTO COrNIalleHHs] O B3auMO e CTBHH MEX]1y YIOJIHOMOYEHHBIM
opraHom u MdI[].

0.2. OcHoBanueMm misi Havana NPEAIOCTaBICHUS MYyHHUMNATLHOH yCyru
ABJIACTCA InvHOe oOpatienne 3asutens B MPL] no MECTY HaxOXKICHUS 3eMeJIbHOrO
y4acTka.

6.3. Mudopmaums no BOTPOCam MpeocTaBlieHnss MyHHUHITANBHON yeayru,
CBEICHHH O XOle MNpeaocTaBieHus MYHHLHMANBLHON  yCIIYTH, WHBIM BOMpocam,
CBASAHHBIM € NpEAOCTABACHHEM  MYHWLMNAJbHOM YCIIYIH, a  Takke
KOHCYJILTHPOBAHHE 3asBUTEIIEN O MOPSIIKE NPeaoCTaBIeHMS MYHULMIIAIbHON YCIyru
B M®IL] npenocrapnsiercs cotpyanukoM M®ILI npu HenocpencTBeHHoM oOpalieHnu
sasiBuTens B MLl unn nocpencraom TeneOHHOI CBI3M B COOTBETCTBHH ¢



ﬂeﬁCTByPOLL[HM SaKOHO,IIaTeHbCTBOM, perﬂpr}OLI_IHM OpraHu3alMr ACATCIIBHOCTHU
MOI].

Mudopmuposanne o [TOpAIKe  MPEJOCTABIEHUsT MYHHLIHIAILHOMN YCIyTH
OCYUIECTBILSIETCS B COOTBETCTBUM ¢ IpadHKOM paboter MM,

6.4. Ilpu 1munom obparuennn 3assutens s ML cotpyanuk, oTBeT¢TBEHHbII
3a IpHeM JIOKYMEHTOR!

YCTAHABIMBACT — JIMYHOCTL  3asBHTENS HA  OCHOBAHHM JIOKyMeHTa,
YAOCTOBEPAIOLLEIO  €ro  JIMYHOCTb, [IPE/ICTABUTENS 3asiBUTENs - Ha OCHOBAaHHH
HOKYMEHTOB, yNOCTOBEPSIOLMX €r0 JIMYHOCTE M HOJHOMOMS (B cnyuae ero
oOpatenus);

[IPOBEPSICT MpPEACTABICHHOE 3asBlIeHUE MO (opme cornacHo npHIOKEHHIO
Nel  k  macrosiemy dAMHHUCTPATHBHOMY — DErJIAMEHTY O  npefocTaBleHuu
MYHHUMNANLHOR yCIyrH, B 3aBUCHMOCTH OT L 00pallenys, U JOKYMEHTBl Ha
npeaMer:

TEKCT B 3asBJIECHWUH rnoanaercs NPOYTEHHIO;

B 3asBJICHUH YKa3aHbl (I.)&MHI[HH, UM, OTYECTBO (nocneﬂﬂee - 1IpH Ha.ﬂl’illHH)
(])H3HLICCKOI“O Jmua i1ubo HauMEHOBaHHe TOPHAHYECKOro uLa;

3AABIICHUE MOAMTHCAHO YHNOJIHOMOYEHHbLIM JIULOM;

NPHIIOKEHbI JIOKYMEHTbI, Heo0X0IuMBIe It NpeaoCcTaBACHMs
MYHHUHTIAIBHON yCITyTH;

COOTBETCTBUE JJAHHBIX JAOKYMEHTa, YIOCTOBEPSIOLIETO JIMYHOCTD, AaHHBIM,
YKa3aHHbIM B 3asiBJICHWH U HCO6XOIU/IMbIX JAOKYMCHTAax.

- JICIACT KONMUK NOJUIMHHHKOB NPeACTABICHHbIX JOKYMECHTOB, B TOM YHCJIE [10
OTACIBHBIM IOKyMeHTaM 0e3 B3MMaHMs IIaTbhl B COOTBETCTBUH C MOCTAHOBJIEHHEM
[IpaBurenscrea Poccuiickoii ®enepaunn ot 22.12.2012 Ne 1376 «O6 YTBEPXKIAECHHUH
[paun  oprammsaumn  nesirenbHOCTH MHOTO()YHKLHOHATBHBIX LICHTPOB
HNPCAOCTABNCHHSA  rOCY1apCTBEHHBIX M MYHULMOAIbHDIX YCIYr», 3aBepsieT HXx,
BOSBPAILACT 3aABHTE/IO MOJUIMHHUKM JIOKYMEHTOR, [lpu 3aBepennu coorsercrsus
KOIAN - IOKYMEHTa NOMIMHHMKY Ha KOMMM JOKyMeHTa MPOCTABIISIETCS  HAAMUCH
«BepHo», 3aBepsercs nomnuceio cotpyanuka M®LL, npunsBuwero noxymenr, ¢
YKasaHueM (paMUIMM, HHULMAJIOB U 1aThi 3aBEePeHHUSI;

- SAOJIHACT CBECHMS O 3adBUTENE M IPELCTABJICHHDIX JOKYMEHTax B
ABTOMATH3MPOBAHHON HH(OPMALIMOHHOI cucTeme (AMC M®IL]);

- BRUIACT PACIIMCKY B MOJyYeHHH JOKYMEHTOB HA MpeoCTaBIeHHe YCIIyTH,
copmupoBannyio B AMC ML

- HHpOpMUpYeT 3asiBHTENS O CPOKC IIPENIOCTAB/ICHHS My HHUHUITAILHON yeiyr,
criocobax nostydenus HHGOPMaLMH 0 Xoze HCTIONHEHHS MYHULIMIATILHOM YCIIYTH;



- YBEJIOMJISIET 3asBUTEIIsl O TOM, UTO HEBOCTPEOOBAHHbBIE IOKYMEHTBI XPaHATCS
B8 M®1] B reuenne 30 qHei, 110cie Yero nepeiaioTcs B YIIOJIHOMOYEHHBIH OpraH.

6.5. 3asiBjieHde M JOKYMEHTBI, MPHUHATBIE OT 3asBUTEJNs Ha MPEIOCTABICHHE
MYHHLHMAIBHON YCIIyrH, MepellaloTcs B YIIOJIHOMOYEHHBIH OpraH He I03/Hee
| paGouero jHs, CIELYIOUIEro 3a JHEM PErHCTPALMM 3asBICHHST M NOKYMCHTOB B
M®IL], nocpeacTBOM JIMYHOro OOpalleHUs [0 COMNPOBOAMTEIbHOMY  peecTpy,
cojiepikalliemMy JaTy ¥ OTMETKY O Mepenave, O(QOPMICHHOMY B JABYX JK3eMILIApax.
Vkasaunplii peectp 3asepsercst coTpyannkom MOLL v nepepaercs CHELHATUCTY
YIMOJIHOMOYEHHOIO OpraHa Mo Moanuch. OIHH IK3EMIIsp CONPOBOAMTENLHOTO
peecTpa OCTaeTcsi B YNOJHOMOYEHHOM OpPraHe W XPaHWTCs Kak JOKyMEHT CTPOTOi
OTUETHOCTH OTJIE/IBHO OT JIMUHBIX Jesl, BTopoil - xpanutcs B M®LL. B 3assnenuu
IPOM3BOIMTCS OTMETKA C YKa3aHMEM PEKBH3HTOB PEECTpa, MO KOTOPOMY HEPCIaHbl
3asiBJIeHUe M JIOKYMEHTBI.

6.6. Ilpu obpalleHnK 3as8BUTENS 33 MPEAOCTABICHHEM MYHHLHIAJIBHOH YCIIyTH
yepes MO®L[ Bbljlaua  pesylsibTaTa  [peloCTaBiIeHHs! MYHHLIMNAILHON  yCIlyru
ocyleCTBIseTCs npu andHoM obpattenun B MOLL

6.6.1.  OTBeTCTBEHHOCThL 3@  BblAa4y  pe3yinbTara  MPeAOCTaBJICHHA
MYHHLHMANBHOM  yClyrn — HeceT  COTPYAHHK M®I],  yrnoJIHOMOYEHHBIH
pykosoauresem M®LL,

6.6.2. Jlast noaydeHus pesyjbrara npeloCTaBiIeHHs MYHHULIMNAIBHOH YCIYrH B
M®IL] 3asBuTEeNb NpeAbABIAET NOKYMEHT, YIOCTOBEPSIOIIMA  €ro JIMYHOCTh |
pACIUCKY.

B cayuae obpatieHunst npeACTaBuTells 3asBHTE/A NPE/ICTABISIOTC JIOKYMEHTEL,
y0CTOBEPAIOLIHE JIMYHOCTb W MOJATBEPKAIONINE  [OJHOMOUMS  TIPE/ICTABHTC/A
3asBUTEJIS.

Corpyanuk M®LI, oTBeTCTBEHHBIH 3a BbIAAYY JOKYMEHTOB, BbI1ACT NOKyMEHTEI
3asBUTENIO W perucTpupyer (akT HuX BblAa4YH B AVC MOLL. 3asasurtesb
noATRepkAaeT (PAaKT MOJIyYeHHs JOKYMEHTOB CBOCH MOAMNUCHIO B PACTIMCKE, KOTOpAst
ocraercs B MOLL,

Eciu 3asBUTEN b, HE COMIACHBIIKMCH € MEPEUHEM Bbl1aBAEMBIX €My JOKYMEHTOB,
OTKa3aJ1csl [IPOCTABUTH CBOIO MOJNUCH B IOMYYEeHHH JOKYMEHTOB, IOKYMCHTLI CMY HE
ppitatorest U pabornuk M®LL, ocyuiecTBisiOWUA BbIAaYy JOKYMEHTOB, HA KOIMH
3asBJICHHS HA NPENOCTABICHME MYHHMLHMMAIbHOH YCJIYTH, xpansieics B MOL[ u
pacrucke, MpocTaBiseT OTMeTKy o0 oTkase B MOJNYYCHHH JIOKYMCHTOB IyTCM
pHeceHHs cioB «llojayunTb JOKYMEHTbI OTKasajcs», 3apepacT coeil noanuceto. B
srom cayuae M®L[ B TedeHue CAEAYHOIIMX TPHIALATH JqHel obecrieunBaeT
HarpaB/ieHHe  JOKYMEHTOB, ~KOTOpbIE — 3asBWUTE/lb  OTKasaacs  MOJYyHHTH, B
YIIOJJHOMOUEHHbBIH OpraH.

HesoctpeGosanHble 10KyMeHThl Xpansres B MOLL B Teuerne 30 aueit, mocine
4ero rnepeaarTes B yNoJIHOMOUEHHbBIH OpraH.

6.7. Wuble aeicTBUsi, HeoOXOAMMBIC JUlsl NPELOCTaB/ICHHS MYHHLHIAJIBHOH
YCJYMH, B TOM YHCJe CBSI3AHHBIE C TPOBEPKOH JCHCTBUTENLHOCTH YCHIIEHHOH



KBATMDUIMPOBAHHON »JICKTPOHHOM TOANMCH 3asBUTENs, HCIONB30BAHHON TP
oOpallleHny 3a TOJYHeHHEM MYHWUMIAIBHOH YCIYTH, a Takie ¢ yCTAHOBJICHHEM
MepedHst CpPeacTB  yJOCTOBEPSIOUIMX — LEHTPOB, KOTOpbIC OMYCKAlTCH Ul
MCIOJIB30BAHUS B LieAX obecredyeHusl yKa3aHHOH TPOBEPKH W ONpe/essatoTes Ha
OCHOBAaHWKM YTBEPKIaeMOil yMOJIHOMOYEHHbIM OPraHoM [0 COIIACOBaHHIO C
denepanpoil  cnyx060it  GesonacHocTH Poccuiickoit  (denepalnn MOJICIH  Yrpos3
Ge30MacHOCTH MHPOPMALMKH B HHYOPMALMOHHONW CHCTEME, MCIIONB3YeMOH B JIesX
npreMa  oOpalieHuit  3a  [OJydeHHeM — MyHWLMTanbHOH  yciayrd  u  (Win)
npenocraBieHus Takoi ycayru, B MOLL He npeayCMOTPEHBI.

6.8. Jlocynebuoe (BHecyneGHoe) oOrkaqoBaHMe pelleHWH W JIeHCTBUM
(Oespeiicteust)  MODLl,  corpyaHuka MDLL  ocywectBisieTcs B NOPAJIKE,
[PelyCMOTPEHHOM ITYHKTOM 5.12 HacTosIIero aJIMMHUCTPATHBHOIO PEraMeHTa.



