KEMEPOBCKASI OBJIACTh-KY3BACC
YEBYJUHCKWII MYHUIUTIAJBHBIA OKPYT

AJIMHUHUCTPALIUS YEBYJIHHCKOT'O
MYHUIIUIIAJIBHOT O OKPYTA

NOCTAHOBJIEHHE

or «31» mapra 2022 Ne 228-n

nrr. Bepx-Uebyna

06 yTBepsKIeHHH aAMHHHCTPATHBHOIO perjiaMeHTa Ipe1oCTaBICHHs
MYHHUHNATLHOH yeayrn « Hasnayenne neHCHH 3a BLICTYTY JIET JIHIAM,
3aMellaBIIHM MYHHIHNIAIbHBIE I0JKHOCTH H 10JUKHOCTH MYHHIHTAJbHOH
ca1ysk061 YeGyIHHCKOT0o MYHHIIMTIA/ILHOTO obpazoBaHH»

B coorserctBun ¢ Pesepanbrbv 3akoHoM ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alMi [PEeJOCTaBIeHUs TOCYAapCTBEHHBIX M MYyHHIMITAIBHBIX yCIyT»,
®enepansueM  3akoHoM ot 15.12.2001 Nel66-@3 «0O rocynapCcTBEHHOM
nencronHoM obecriedenun B Poccuiickoit @enepanumy, DenepalbHbIM 3aKOHOM
oT 02.03.2007 Ne25-®3 «O mynununaisHoi ciykbe B Poccuiickont Penepauyin,
3akoHom Kemeposckoit obmactu ot 30.06.2007 Nel03-03 «O HEKOTOPBIX
BOIPOCAX TMPOXOKIEHUS MyHHULUITAIBHOHN ciyx6b1», perienrem CoBera HapOAHBIX
nenyTaToB YeOyIHMHCKOTO MYyHHLHUNAIBLHOTO OKpyra OT 27.01.2022 Ne 233 «0O6
yTBepiKIeHHH [IoNOKeHHsT O TIEHCHAX 3a BBICAYTY JIET JHLUAM, 3aMEIIaBIIM
MYHHUIATATbHBIE  JOIDKHOCTH  YeOyTMHCKOro  MyHMLMIAIBHOrO  OKpyra  H
JOIDKHOCTH MYHMIIMIIANBHOM ci1ykOb1 HeOyanHCKOro MyHHUUMITAIEHOIO OKpyra»,
VcTaBoM MYHMLMIIAIEHOTO 00pa30BaHus! YeOynMHCKUIM MYHHIMIIATBHBIA OKPYT:

. VTBepiuTh  aJMHUHMUCTPATUBHBIA  PETJaMEHT  MPELOCTABICHHUA
MyHUIMIanbHON yeryrn «HasHaueHue MeEHCMHM 33 BRICAYLY JIeT JTHLAM,
3aMeIl[aBIIMM MYHHIIMNAIBHEIE JO/DKHOCTH M JIOJKHOCTH MYHHIMIIATBHOM
cyx661 UeOyIMHCKOr0 MyHHITHITATBHOTO 00pa3zoBaHU..

2. Ilpuswats ytparuBmum cuiy Ilocranobrenue AIMHUHHCTpAIMH
YeOyNMMHCKOTO ~ MYHHIMNATBHOrO  OKpyra  OT 01.04.2021 Ne217-n  «O6
yTBEPKIEHUH aIMHHHUCTPATUBHOTO " perjfaMeHTa Ipe10CTaB/IeHIA
MyHULMMaTbHOH yonyrn  «Hasuauenue = TIEHCHH — 3a. «BRICIYTY JeT JIMLAM,
3aMelaBIIHM MYyHHIMIATbHbIE JOJDKHOCTH W . JAQ/DKHOCTH MYHHIIATIATBHOM
cy>x651 HeGyTHHCKOro MyHHIHMIIAIBHOTO 0Opa3oBaHusi».

3. Hacrosliee MOCTAHOBJICHME BCTYIAeT ‘B cuny ftocie OGhHUIHATBHOTO
Omy6IMKOBaHUS B PaiOHHOH rasere ((I'IGGYJII.fIH.CKaH raseTdN == S BEPHA
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4. KoHTpONb 3a MCIOJIHEHHEM HACTOSIIEr0 MOCTAHOBIEHHA BO3JIOXKHUTL Ha
3aMeCTHTEJs TT1aBhl — yrpasistomero geaamu JI.B.Bamenko.
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YTBEPXJIEH

MOCTAHOBJIEHHEM aMHHUCTpALHU
YeOyIMHCKOr0 MyHHLHMITAJIBHOTO OKpYTa
or 31.03.2022 Ne 228-n

AJIMHHHCTPATHBHBINA perjiaMeHT
npesocTaBJAeHHsl MyHHIHNAILHOI yeayrn «HasHadenue NeHCHH 3a BLICTYTY
JIET JIMIAM, 3aMelaBIIiM MYyHHIHNIA/IbHbIE T0JIKHOCTH H 10/IKHOCTH
MYHHUHMNAAbHOH cy#K0b1 HeOy IMHCKOro MyHHIHNAIBLHOTO o0pa3oBaHHA»

1. O6mHe moJIoKeHHsl

1.1.  TlpeameT peryiupoBaHHs aIMHHUCTPATHBHOIO PErIaMeHTa

AJIMAHHCTPATHBHEIA pErIaMeHT MPENOCTABIeH!sT MYHHULMIAILHOH YCIyrd
«Ha3navyenue TeHCHM 3a BBICIAYTY JIeT JIHLAM, 3aMellaBIIUM MYyHHULHIAIBHBIS
JOMKHOCTH W JO/DKHOCTH — MyHHIMMATEHOH  CIy)Obl — MyHHIMNATbHOIO
obpazoBanus» (nanee MO TEKCTY  — aJIMMHHUCTPATHBHBIH  perJIaMeHT,
MYHHIMNAJbHAS yciyra) - HOPMATHMBHbIA IPAaBOBOM aKT, yCTaHaBJIMBAIOLIHH
NOPSIOK MPeIOCTaBIEeH s M CTAHIapT IPeI0CTABICHHS MYHHULMIIATBHON YCIIYTH.

AJIMHHHCTPATHBHBIM perjaMeHT pazpaboTaH B LleJsX [OBBIIIEHHS KadecTBa
OpeNoCTaBIeHUsT M JOCTYIHOCTH MPEeJOCTaBICHU MYHHULMIIAIBHONW  YCIIyTH,
co3/iannsi KOM(QOPTHBIX YCIOBUH Ul y4aCTHUKOB OTHOLICHMH, BOSHUKAIOIINX ITPH
NPeJOCTABNCHHH  MYHHMIMIAJIBHOW  YCIyrd, — ONpE/]eNIeHHs  CpOKOB M
[10CTIeI0BATENBHOCTH AeHCTBHI (aIMMHUCTPATHBHBIX NPOLELYP)

YnpasiieHue COLIMANIBHOM  3aIIMTEI HaCeJICHHs aJIMMHUCTPALIH
Ue6GYIMHCKOrO MYHHIUIMATIBHOIO OKPYra - yIOIHOMOYEHHBIH OPraHoOM MECTHOrO
caMoynpaBjieHus (fanee - YNOJHOMOYEHHBIE OpraHel) TIpH IIPEJOCTAaBICHUN
MYHUI[MIIANBHONH YCIYrd IO Ha3HAYEHHIO II€HCHM 32 BBICIYTy JICT JIHLAM,
3aMelIaBIIUM MYHHWLUNATbHBIE JIOJDKHOCTH M JIOJIKHOCTH MYHHULHIATIbHOM
i1y k6Bl MyHHLMIATEHOTO 00pa3oBaHHus.

1.2. Kpyr 3asiBUTEIEH.

3asBUTENIIMUA  MYHHIMITATBHON  yCJIyrH SIBIAIOTCS  JIMLQ, 3aMCLIABIINAE
MYHHIMIIATbHBIE  JOJDKHOCTH M JIOJKHOCTH MYHHULMIATBHOH  Ciy kOBl
YeGyTMHCKOTO MyHHLIMIIAIBHOTO 00paszoBanus (nanee - 3asiBUTEJIH).

Unrepecsl 3asBUTelIeH MOrYT MPEACTABIATH MHBIC JIMLA B COOTBETCTBHHM C
saKoHoIaTenbeTBoM Poccuiickoit Penepaumy (Jaiee - MPeICTABUTENH).

Ot uMeHH (PU3HUECKUX JIMLL 3asBJIEHUS MOTYT T0/1aBaTh:

- - 3aKOHHBIE TNpEACTaBUTENM (POJWTENH, YCHIHOBUTEIIH, OTIEKYHBbI)
HeCOBEpIIEHHOJIETHUX B Bo3pacte 10 14 er;

- OMEKYHBI HeJIeeCnoCOOHBIX MPaKIAH;

- TpeACTaBUTENH, HEHCTBYIOLIME B CHITY [IOJIHOMOYMI, OCHOBAHHBIX Ha
JIOBEPEHHOCTH HJIH JIOrOBOpE.

OT MMEHH IOPUIUYECKOTO JIMIIA 3asiBJICHUS MOTYT ITOJ1aBaTh!

- nHna, JeHCTBYIOIIME B COOTBETCTBMH C 33aKOHOM, HHBIMH I[IPABOBBIMH
aKTaMH M yupeIHTeNbHBIMU JOKyMeHTamMu 0e3 T0BepeHHOCTH;

- NpeCTaBUTENM B CHIY TOJHOMOYHH, OCHOBAHHBIX HA JOBEPCHHOCTH HIH




JI0TOBODE;

- YYaCTHHUKH IOPUJMYECKOr0 JIMLA B MPEAYCMOTPEHHBIX 3aKOHOM CITy4asXx.

1.3. TpebGoBanust K mOpSAKY HHGOPMUPOBAHHMS O MpPeAOCTABICHUH
MYHHULMNATBHOMN YCITYTH.

1.3.1. Mudopmanus no Bonpocam MpeaocTaBIeHuss MyHHLMIAILHONH yCIyTH,
CBEIEHHH O X0 NPeNOCTABIECHNU MyHHLIMIIAIIBHON YCIIYTH MPeIOCTaBISETCS:

CIELHAJIMCTOM  YIIOJIHOMOYEHHOIO  OpraHa TpH  HEMNOCPEeICTBEGHHOM
obpallleHHH 3asBUTENS B YIOJTHOMOYEHHBIH OpraH WIH MMOCPEACTBOM Tesie()OHHOM
CBA3H, B TOM 4YHCJe IIyTeM pasMelleHduss Ha oQuUHaIbHOM  caiiTe
YHOJTHOMOYEHHOr0 oOpraHa B HH()OPMAMOHHO-TEIEKOMMYHHKAIMOHHOW CeTH
«HMuTepHeT» (Jlanee — o(UIMANIBHBIH CAlT YIIOIHOMOYEHHOTO OpraHa);

IIyTeM pasMelleHuss B (efepanbHOM rocyapCTBEHHOM HH(GOPMALMOHHOMN
cucteMe «EDWHBI mopran rocylapcTBEHHBIX W MYHHIMIAJIBHBIX  YCIyT
(bynkumii)» (nanee — EINT'Y), undopmanrontoii cucreme Kemeposckoit obactu
JUIA TIPEIOCTABJICHUS TOCYJAPCTBEHHBIX W MYHMIMIATBHBIX YCHAyr ((yHKITHI)
(manee — PIIT'Y);

MyTeM pasMelleHus: Ha UHPOPMANMOHHOM CTeHJe B  [OMEIleHHH
YIOJIHOMOYEHHOr0 opraHa, B WH(POPMALMOHHBIX Marepuanax (OpouLopsI,
OyKNeThl, TUCTOBKH, ITAMSITKH );

myTeM MyOauKanuyd MH(OOPMAIHOHHBIX MAaTEPHAIIOB B CPEACTBAX MacCCOBOM
UH(pOpMaLuH;

MOCPEICTBOM OTBETOB Ha [TUCBEMEHHbIE 00palieHusl;

COTpYIHHUKOM oTaena «Mou JIoKyMeHTB» rocyaapcTBEHHOI0 aBTOHOMHOIO
yUpexIeHUs «YTIOTHOMOYEHHBIN MHOTo()YHKIHOHAJIbHbIH LEeHTpP
IIPEJIOCTABIIEHUs] TOCYNAPCTBEHHBIX M MYHHIUIAIBHBIM YCIYyr Ha TEPPUTOPHH
Kysbacca» (nmamee — MOL[) B cOOTBETCTBHH C IYHKTOM 6.3 HacTosLIero
aZIMMHUCTPATUBHOTO periameHTa.

1.3.2. CopaBouHasg uHpOpMalMs O MECTOHAXOXKJIEHHH, rpaduke padOTHI,
KOHTaKTHBIX TeJe(oHax YMOJHOMOYEHHOr0 opraHa, aapece 3JIeKTPOHHOM MOYTHI
YIIOJITHOMOYEHHOI'O OpraHa paszMeuieHa Ha oQUIHaIBHOM caiTe yIoJHOMOYEHHOro
opraHa, B (QeaepanbHOM TrocylapcTBeHHOH  HMH(MOPMALMOHHOW  CHCTEMeE
«®DenepanbHelil peecTp rocyAapCTBEHHBIX U MyHUUMNAIBHBIX YCIYT (DyHKLIHN)»
(manee — penepansuelii peectp), Ha ETIT'Y, PIITY.

CnpaBoyHast wuHpoOpManusi O MECTOHaxoXjeHWH, rpaduke paboOTHI,
KOHTaKTHbIX Tesnedonax ML, agpece anekrponHoii noutsl M®L] pa3meniena Ha
ounmansiom caiite M®L http://umfc42.ru/.

2. Cranaapr npeaocraB/ieHHsi MYHHUHIAJBHOI YCayru

2.1. HaumenoBanue MyHuuHMnagsHOH ycayrn «HasHaueHwe mneHcuu 3a
BBICIYTY JIET JIMLIaM, 3aMellaBlIMM MYHHULMIAIbHbIE NOJDKHOCTH M IOJKHOCTH
MYHHULHUIAIBHOM CITyKO0bl MyHHULIMITATBHOIO 00pa30BaHUs.

2.2. MyHuUHMnanpHas ycayra npelocTaBlisieTcs yIOIHOMOYEHHbIM OPraHOM.

M®IL] yyacTByeT B Mpe0CTaBICHUH MYHULIMIIATBHOM YCIIYTH B YACTH:

MH()OPMHUPOBAHHS O MOPSIJIKE NPEIOCTABICHUS MYHHIIHNIATBHOM YCIIYTH;

npueMa 3asBlIeHUH U JIOKyMEHTOB, HEOOXOAMMBIX IS TNpefoCTaBlIeHUs
MYHHUHUITAJIIBHOMN YCIIYTH;



BBIIa4M pe3yJIbTaTa Npe/loCTaBIeHI MYHHULHANAILHON yCITyTH.

B npesocTaBlIeHHH MYHHIUIATBHON yCIyrd B paMKax MEKBEIOMCTBEHHOIO
MH(OPMALMOHHOTO B3aHMOJCHCTBHUS y4acTBYET Ornenenne IlencuonHoro Goxaa
Poccuiickoii ®eepauu o Kemeposckoit 06macty - Kysbaccy.

3asgBUTENb BIIPaBe M0/1aTh 3asBJIEHHE 4epe3 M®I] 1o MecTy HaXOXIeHUs, B
COOTBETCTBHM C COTJIALIGHMEM O  B3aHMMOICHCTBHH  MEKIY MOL[ u
YIIOMHOMOYEHHBIM OPraHOM, MMOYTOBBIM OTMNPABICHUEM I C nomousro ETITY,
PIIT'Y (1pM HaJIMYMK TEXHAYECKOH BOSMOKHOCTH.

3amperaercsi TpeOOBaTh OT 3asABUTENs OCYLIECTBICHHS NieMcTBU, B TOM
qHCIIe COTACOBAHMI, HEOOXOMMMBIX U MONyYeHHS MYHULMIATBHON YCIyr U
CBSI3aHHBIX C OOpaIlleHHeM B HHBIE IOCY/IapCTBEHHBIE OpraHbl, Opratbl MECTHOTO
CaMOyIPABNeHKs, ~ OpPraHM3aldH, 33  HCKIOYCHHEM  NOJTyHeHHA yCIyr,
BIUIIOYEHHBIX B IIepedeHb YCIyr, KOTOpbie sBJIAIOTCA HEOOXOIMMBIMH U
0Gs13aTeTbHBIME ISl IPEIOCTABIEHHS MyHHIMIATBHOH yCIyTH.

2.3. Pe3ynpTaT NpeoCcTaBIeHHUs MYHHIIUIIATBEHON YCITYTH.

PesynbraroM — IPEOCTABIICHHS MYHHUMIIAIBHOH  yCiyrn — ABJIACTCS
IpeOCTaB/ICHHUE 3asBUTEIIO!

NPUHATHE PELIeHHs O HA3HAYCHUH MIEHCHH 33 BBICIYTY JIET;

OTKa3 B HA3HAYEHHH [IEHCHH 32 BBICIYTY JIET C yKa3aHHEeM NpUiHH OTKasa.

Pe3ynbTar npeocTaBlIeHUs MyHHIHTIATEHON YCIyrH MOXKeET OBITh NOJTY eH:

B YIOJHOMOYEHHOM OpraHe Ha OyMaXHOM HOCMTENle MpU JHIHOM
o0palleHnH; '

B M®L] Ha GyMaXHOM HOCHTEIIe IIPH JIMIHOM oOpalueHuu

MOYTOBEIM OTMPAaBICHUEM,;

wa EITY, PIIT'Y (npu HAJIUYUH TeXHUYECKOH BO3MOYKHOCTH), B TOM YUCIIC B
(hopMe IJIEKTPOHHOTrO JOKYMEHTA, MOIHCAHHOTO JJIEKTPOHHOM MOJITHCHIO.

2.4, Cpok npeaocTaBlIeHUs MYHUIHMITAILHOM yCIyrH, B TOM YHCIIe C yHETOM
HeoOXOAMMOCTH oOpaleHHs B OpraHW3alHHi, yIacTBYIOUIMC B IpeI0CTaBIeHHH
MYHMIHUIAIGHON YCIYTd, CPOK MpHOCTAHOBJICHUA MYHUIMNAILHONA YCIYTH, B
ciyvae eclIu BO3MOYXHOCTB [IPHOCTAHOBJIEH U peycMOTpeHa
3aKoHOIaTeNscTBOM Poccuiickoi  denepanud, CpoK BbIAAYH (HarpaBleHUs])
JOKYMEHTOB, ~SBIISIIONIMXCA  Pe3yJbTaToM  MPEAOCTaBICHIA MYHHUIIHIATIbHOH
YCITyTH.

Cpok mpe/locTaB/IeH s MyHHIMIAIBHOH yCIy 't COCTABIIACT HE Gonee 5 nHew
CO JTHS IOCTYIUICHHS 3asBJICHHS B yTIOJTHOMOYEHHBIH OpraH. '

B cioywae Tmopaud JIOKYMEHTOB B M®I] cpok MpefocTaBICHHA
MYHHIMMATBHON YCIYTH HCYHCISETCA CO JHs MOCTYILICHHA B YIOJIHOMOYEHHBIH
opraH jokymenTos u3 MOLI

2.5. IlepeueHb HOPMATUBHBIX  TPAaBOBBIX  AKTOB, peryIupyIomnx
npeiocTaBjieH!e MYyHHLHIAJBHON  YCIIyIH: Koncturyuuss  Poccuiickon
®enepauuy;  DesepanbHblid 3aKOH OT 06.10.2003 No 131-®3 «O6 obumx
MPUHIMIIAX OPTraHU3aLKH MECTHOIO CaMOYTIPABIICHHS B P®y»; denepalibHbli 3aKOH
or 27.07.2010 Ne 210-®3 «O6 opraHu3aluy NPEeAOCTaBICHHUS TOCY1apCTBEHHBIX 1
MYHHIHUTAIBHBIX  YCIYI»; depepanbHbplil 3aKOH OT 02.03.2007 Ne25-®3 «O
MyHUIETATbHOH cmyx0e B PD»; denepanbHblii 3akoH oT 15.12.2001 Nel66-D3
«O roCy/JapcTBEHHOM MEHCHOHHOM 0o0ecrieueHuH B P®»; ®enepanbHblil 3aKOH OT



28.12.2013 Ne400-®3 «O cTpaxoBbIX MEHCHAX»; 3aKOH KemepoBcKoi 001acTH OT
07.06.2008 Ne50-O3 «O meHcusx 3a BBICHYTY JIeT JIMLAM, 3aMellaBIiM
rocyapcTBEHHbIE  JOJKHOCTH Kemeposckoii  00acTd, M IoCylapcTBEHHBIM
IpaKIaHCKUM CIIyXKaluM Kemeposckoil o0nacTh; 3aKkoH Kemeposckoit obnacTu
or 25.04.2008 Ne31-O3 «O rapaHTusiX OCYIIECTBICHHUA MOJIHOMOYHUH JIeIyTaTOB
NpeICTaBUTeNBHBIX OPraHOB MyHHIUNATBHBIX 06pa30BaHUi M JIKLI, 3aMeLLIAoIIKX
MyHHLMIANbHbIE JOIDKHOCTHY; YCTaB UeOy TMHCKOTO MYHHMLHUIIAIBHOIO OKPYTa;
pemenrie CoBeTa HapOIHBIX JIEMyTaTOB YeOyMMHCKOTO MYHHUIMIIAIBHOIO OKpyTa
ot 27.01.2022 Ne233 «O6 yreepxaeHuH IlonoxeHus O NEHCHAX 3a BBICTYTY JICT
JTHLAM, 3aMellaBIIuM MYHHLHIIAJIBHBIC IOJDKHOCTH YeOyTHHCKOIO
MYHHUIMIAIBHOTO OKpYTa U JOIKHOCTH MyHHLMMAIbHOM ¢y kOb1 HeOyTMHCKOTO
MyHHIHTATEHOTO OKpyTa»; pelenne CoBeTa HAPOAHBIX NCTyTATOB YeOynMHCKOTO
MyHHIUIIAIBHOTO OKpyra OT 27.01.2022 Ne234 «O0 yTBepKACHMH IOPAAKA
Ha3HAYeHMsl, [lepepacyeTa pasMepa BBIIIAThl H OPraHH3alMK JOCTABKH MEHCHH 34
BBICIYTY JIET, WCUMCIIEHHMS CPEJHEMECSIIHOro ACHEKHOro BO3HArPaKIACHUS
(comepskaHusT) ISl ONpesieieHust pasMepa TMeHCHH 3a BLICIYTY JIeT, orpeieIeHHs
nepeuHs JOKYMEHTOB, HEOOXOMMMbIX ISl HA3SHAUCHHU NICHCHH 32 BRICIYTY JeT.

YIONHOMOUEHHBI opran o0ecreuyrBaeT pasMeleHHe H aKTyaIH3alnio
fepeyHs HOPMATHMBHBIX IIPaBOBBIX AKTOB, peryiMpyloLiiX pejocTaBjIeHHe
MYHHLHIAIBHONH  yCJIyr'd, Ha CBOEM opUUMaIbHOM CcadTe, a TaKKe B
COOTBETCTBYIOLIEM pazjiese (eiepalbHOro peecTpa.

2.6. UcuepribIBaloluii nepevdeHb 10KyMEHTOB, HeoOXOAMMBIX B COOTBETCTBUH
C 3aKOHOJNATEJBHBIMH WM MHBIMH HOPMATHBHBIMH TMPABOBBIMH aKTaMH /i
MPeIOCTaBIeH S MyHULMIATIbHON yCITyTH, yCIyT, HeOOXOMMMBIX ¥ 00s13aTEIbHbBIX
JUIS TIPEIOCTABIIEHNs] MYHHLMIIATIBHOM yCIyIH.

2.6.1. MHcueprnbiBatoluii  nepeyeHb  JAOKYMCHTOB, HeOoOXOAUMBIX  JUJIs
[PeLOCTABIEHHUS My HULIMTIAIBLHON YCIIYTH.

JagpreHHe O HA3HAYEHHMH TEHCMM 32 BBICIYTY JIeT JHUaM, 3aMellaBliiM
MYHHIMIAJTbHBIE  [IO/DKHOCTH M JIO/DKHOCTH MYHHIHMIAJBHOH  CITYIKOBI
MyHHIHTATBHOrO  00pasoBanus (1o (Gopme  COMNACHO  NPHIOKEHHIO Nel
HACTOSIIEMY aJIMHHHMCTPATHBHOMY PErjiaMeHTy, Jianee no TeKCTy — 3asBJICHHUE).
3asiBUTENIO TPEIOCTABNACTCA BO3MOXKHOCTD MOTYHCHHS OnaHkKa 3asBJICHHS B
snexrponHoM Buae ¢ momouisio EINTTY, PII'Y (B 3aBMCHMOCTH OT BbIOOpa
3asiBUTEJIS).

dopMHpOBaHHE 3ampoca  OCYILIECTBAETCS  MOCPEICTBOM 3aI10JIHEHUS
37eKTPOHHOM (opmMbl 3anpoca Ha EITY, PIII'Y (npy HalM49uM TEXHHYECKOH
BO3MOKHOCTH) Ge3 HeoGXOAMMOCTH JIOTIOJHHTE/IBHON NoJaqn 3anpoca B KaKo#-
nubo wmuoit ¢dopme, npu ostom Ha EIY, PIIIY pasmematorcs 00pasiibl
3aroJTHEHUs HIEKTPOHHOM (opMbI 3anpoca.

K yKa3zaHHOMY 3asBJICHHIO TPUJIAratoTCs CIIEyFOLIHE J0KYMEHTEL:

1) IOKYMEHT, Y/IOCTOBEPSIOLIH IMYHOCTD, TACIOPT HIIH WHOM JIOKYMEHT, €T0
3aMEHSIOIIHIM;

2) cnpaBka o0 ofuweM CcTaKe MYHMIMTIATBHON  CJTy’KOBI, BbIJAHHAs M0
MocJIeAHEMY MECTY MYHHIMNAIBHOH CITyKOBY;

3) TpynoBas KHIDKKA W (WiM) CBEJEHHS O TPY/I0BOM JlesiTeNnbHOCTH (B
cOOTBeTCTBHH co CT. 66.1 Tpynosoro xonexca PD)»;



4) crpaBKka O pa3Mepe JEHEXKHOro COJepIKaHHs (BO3HArpaXJeHus) JIHIA,
3aMeIaBIIero MyHHIMITAIBHYIO JOKHOCTD, MM MYHHIHITAIBHOTO CITyXKallero;

5) cripaBKa 0 pasMepe MeHCHH.

2.6.2. JloxymeHThl (MX KONHMH HWIJIM CBEICHMA, COJAecpKaluecs B HUX),
yKa3aHHblE B MOAIYHKTe S5 MyHKTa 2.6.1, 3alpammBaroTCs yIMOJIHOMOYCHHBIM
OpPraHoM B TOCYJapCTBEHHBIX OpraHax, OpraHaX MECTHOro CamMOyNpaBleHHs U
IOBEIOMCTBEHHBIX [OCYJapCTBEHHBLIM OpraHaM WiIM OpraHaMm  MEGTHOro
caMOyIIpaBIeHHsl ~OpPraHW3allMAX, B PAClMOPHKEHHH  KOTOPLIX — HAXOMATCA
yKa3aHHbIE JOKyMEHTBI, €CJIM 3asBUTe/b HE MPEICTaBH yKa3aHHbIe NOKyMEHTbI
CaMOCTOSITENIBHO.

[To MeXXBeIOMCTBEHHBIM 3arpocaM YMOJIHOMOYEHHOI'O OpraHa, yKasaHHbIX B
ab3ame NEepBOM HACTOSALIEro MyHKTA, JOKYMEHTbI (MX KOMMH HIH CBE/ICHHA,
coepKaliecss B HHX) TPEIOCTABISIOTCA TOCYHApCTBEHHBIMHM — OpraHaMi,
OpraHaMH MEeCTHOTO CaMOYNpABIEHUs ¥ MOJBEJIOMCTBEHHBIMU rOCY 1apCTBCHHBIM
opraHaM MJIM OpPraHaM MECTHOrO  CaMOYNpaBIeHWS —OpraHu3aluiMHu, B
pacHOpsKEHHH KOTOPBIX HAXOMATCS yKasaHHbIE JIOKYMEHTBI, B CPOK HC TO3/HEE
Tpex pabouux jAHell co IHA TMONy4eHHs COOTBETCTBYIOLIETO MEKBEIOMCTBEHHOTO
3arpoca.

JIOKyMEHTBI, yKa3aHHble B IOAMYHKTax 1-4, myHKra 2.6.1, HampaBJISIOTCS
3asBUTEJIEM CaMOCTOSITEJIBHO.

2.7. VIIOJHOMOYEHHBIH opran He BrpaBe TpeOOBaTh OT 3asBHTENS WIM €ro
HpeacTaBUTelIs:

1) npencTaBleHHsl JOKYMEHTOB M WH(OPMALMH MM  OCYINECTBICHU
JeHCTBUIl, TpeJCTaBICHHE WM OCYIIECTBICHHE KOTOPBIX HE TNPEIyCMOTPEHO
HOPMATHBHBIMM  [PABOBBIMM  aKTami,  PEryJIMpyIOMMMH  OTHOLICHHIL,
BO3HHMKAIOIIHME B CBSI3H C MPEIOCTABIEHHeM MYHUIMIIATIBHOM yCITyTH;

2) mpejcTaBieHHsi AOKYMEHTOB W HH(OpPMAlMH, KOTOPBIC HAXOATCH B
pACHIOpPsIKEHUH OPraHoOB, MPEIOCTABIIOIINX IOCY 1apCTBEHHBIS yCIyrt, Opratos,
NMpeOCTABIAIONIMX MyHHIMIAIbHBIE yCITYTH, HHBIX rOCYIapCTBEHHBIX Opratos,
OpraHoOB MECTHOIO CaMOyIpaBJieHus 60 M0/IBEAOMCTBEHHBIX TOCY 1aPCTBEHHLIM
OpraHaMm WJIH OpraHaM MeCTHOI'O CaMOyIpaBJICHHs opraHu3aluii, y4acTByIOLIHX B
MpeJOCTABICHHM MYHHIMIATLHOH yCIyrd, B COOTBETCTBHHM C HOPMAaTHBHBLIMH
npaBoBBIMH akTaMu Poccuiickoii Menepalii, HOPMATUBHBIMH TPABOBBIMH AKTAMH
Kemeposckoii oGnactu - Kysbacca, MyHHIMITAIBHBIMU [IPABOBBIMH aKTaMH, 34
MCKITIOYEHHeM JOKYMEHTOB, BKIIOYEHHBIX B OMpeJeseHHbIH 4aCTbio 6 cr. 7
®enepanbHoro 3akona ot 27.07.2010  Ne 210-03 «OO6 opranuszauuu
MPeNOCTaBIeHNs. T[OCYJApPCTBEHHBIX W MYHHIMIANBHBIX  yCIyT» (manee -
®enepanbhblii 3akoH 0T 27.07.2010 Ne 210-D3) nepevenb 10KyMEHTOB;

3) oCyIIeCTBeHHs! AHCTBHIL, B TOM YHCIIE COTIACOBAHUH, HEOOXOIUMBIX IS
MoJiyuyeH!ss MYHUIMNAIBHOM YCIyrd M CBA3AHHBIX C obparieH1ieM B HHbIC
rocy1apcTBeHHbIE OPraHbl, OPraHbl MECTHOrO CaMOYIpPaBIICHHs, OpraHu3aiy, 3a
HCKJTIOYEHHEM [OJIy4eHHs YCIyr M IOJTy4eHHs JOKYMCHTOB H uH(pOpMaLUK,
MpeJIoCTaBISEMbIX B Pe3yNbTaTe MPEJOCTABICHUS TAKUX YCIYT, BKIIOUCHHBIX B
[lepedeHb yCiyr, KOTOpble SBISIOTCA HEOOXOIMMBIMH 1 00s3aTe/IbHBIMH  J1J151
TpeiocTaBIeH s My HULHIIAIBHBIX YCIIYT,

4) mpeAcTaBieHHsT NOKYMEHTOB M MH(OPMALMM, OTCYTCTBHE H (nm)




HE/IOCTOBEPHOCTL KOTOPBIX HE YKa3bIBAJIUCHL MpH NIepBOHAYAIBHOM OTKa3e B
IIPHEME  IOKYMEHTOB, HEOOXOMMMBIX JUIS IIpe0CTaBICHHS MYHHLUNATEHOM
YCIYTH, NHOO B NPEIOCTABIEHMM MYHHLHNANBHON YCIIYyTH, 3a HCKIIOYEHHEeM
CIEYIOIIUX CIIyYaes:

a) M3MeHeHHWe TpeGoBaHuii HOPMAaTHBHBIX IIPABOBBIX aKTOB, KacCAOIIUXCs
MPCIOCTABNICHNS MyHUUMIANBHOH  YCIIyrH, [Ocle IepBOHAYaibHON noaayu
SAABJICHUSA O MPEOCTABICHUH MYHHULUITAIBHON YCITYIH; )

0) HanmuKe omMGOK B 3asBICHUH O TIpeIOCTABICHUH MYHULUNATBEHON YCIyTru
1 JIOKyMEHTaX, MONIAHHBIX 3asBUTEIIeM I10CIIE NIePBOHAYATBHOrO OTKA3a B npueme
AOKYMEHTOB, HCOOXOMUMBIX s MPeJOCTaBIEH s MYHHIMIIANBHON! yciayru, nubo
B IIPEIOCTABICHHH MYHULIMIIATBHON YCIIYTH U He BKJIIOYEHHBIX B Ipe/ICTaBJIeHHEIH
paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEUEHHE CpOKa JIeHCTBHS AOKYMEHTOB HIIM HW3MEHEeHHe HH(OpMAaLHH
MOCJIE MEPBOHAYANLHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOJIMMBIX TSI
MPEAOCTABNCHUS  MyHHUHMNANBHON — ycnyrd, su6o B MPEeI0CTABIEHHH
MYHHUUHUTIAJIBHOMH yCIyru;

) BBIABICHHE JOKYMEHTANBLHO MOATBEPXKACHHOTO  (akTa (MpU3HAKOB)
OMHOOYHOrO MM MPOTMBONPABHOTO IEiCTBHS (GesneiicTBHsA) MOMKHOCTHOrO
JHlld OpraHa, NpelOCTaBISIOUIEr0 MyHHIHNATBHYIO YCIIYTy, MYHUUHUIIAIBHOTO
CILYIKALIEro MPH MePBOHAYATIBLHOM OTKa3e B IpHeMe JAOKYMEHTOB, HEOOXOIUMBIX
AL TIPEJIOCTABNIEHHs. MYHHLMNAJIBHOH  yciyrd, Ju6o B NpeaoCTaBIeHHH
MYHHLHUITAJIBHOH YCIIyTH, O YeM B IIMCBMEHHOM BHJIE 32 MOIHCHIO PYKOBOJUTEs
OpraHa, IpeloCTaBNSIOEero MyHHIHMIANBHYIO yCayry MPH  [epBOHAYAIEHOM
OTKa3¢ B NpHEMe [OKYMEHTOB, HEOOXOMMBIX IS IIPEI0CTaBIIEHHs]
MYHUILHIIATBHOH  yCIyrH, yBeIOMIseTcsl 3asBHTENb, a TaKke [IPUHOCSTCS
M3BHHEHHS 3a JI0CTaBJIeHHbIE Hey106CTRa.

5) mpejocTaBneHuss Ha GyMajKHOM HOCHTee JIOKYMEHTOB M HH(pOpMAaLHH,
SICKTPOHHBIE 00pa3bl KOTOPHIX paHee GbLTH 3aBEPEHbI B COOTBETCTBHH C [IYHKTOM
7.2 gacti | crateu 16 ®enepansHoro 3akona or 27.07.2010 No 210-@3, 3a
HCKITIOYCHUEM Clly4yaeB, €CJIM HAHECEHHEe OTMETOK Ha TaKue JOKYMEHTHI JIN0O MX
USBATHE ABIAETCSI HEOOXOAMMBIM YCIIOBHEM MPENOCTaBICHMUS rocyaapcTBeHHOM
W MyHULIHTIANBHOH YCIIYTH, M MHBIX CITy4aeB, YCTAHOBJIEHHBIX benepanbHbIMuU
3aKOHAMH,

2.8. HcuepnpiBaiommii  nepedyens ocHoBaHmuii JUls  OTKasa B IIpHeMe
AOKYMEHTOB, HEOOXOMMBIX IS PeI0CTABIEHHsI MYHULHIAIBHON YCIIyTH.

Ortkas B npueMe noKymenTOB, HCOOXOMMMBIX  JUIS  NpefoCTaBlIeHHs
MYHUIMIIATBHOH  YCIIyTH, 3aKOHOJATeNLCTBOM PoccHiicKoii Depnepaunu  nHe
MPEyCMOTpEH.

2.9. HcuepnbiBarommmii TIEpeHCHb OCHOBAHMH JUISl IPHOCTAHOBIEHHS M (HJTH)
OTKa3a B IPEIOCTABICHUH MyHULIMIIATBHON YCIIYTH.

[Iprocranosnenue MPEe0CTaBIIEHUS MYHHULMITATBEHOH YCIYTH
3aKOHOIATEeNILCTBOM Poccniickoit Meneparuu He MPeyCMOTPEHO.

2.9.1. YnonHomoueHHbIi OpraH OTKa3blBA€T B Ha3HAYEHWUM TICHCHU 3a
BBICJIYTY JIET B CIy4ae, eciIu:

- OTCYTCTBHE y 3asBUTENs MNpaBa Ha NPeNOCTABIICHHE MYHHULUIATbHOMH
yCayru,



HeTpe/ICTAaBICHHE WM TIPE/CTABICHHE HE B TIOJTHOM obbeMe JIOKYMEHTOB,
yKa3aHHBIX B nynkre 26.1 aJMUHHCTPATUBHOIO perJIaMeHTa, 0053aHHOCTb 110
MPeJICTABIEHAIO KOTOPBIX BO3OXKEHA HA 3aABUTEIIS, & TAKKE X TPEICTABICHAE C
HapylleHHeM TpeGoBaHHH K HX 0(hOPMIICHHUIO;

IpeJICTABICHHE 3asBUTEEM HEMONHBIX U (HIJIH) 3aBE/IOMO HE0CTOBEPHBIX
CBEJICHUM;

HaJIMYMe B TPEICTABICHHBIX 3asBUTEEM B COOTBETCTBHH C NyHKTOM 26.1
aIIMHHHCTPATHBHOTO  PErjlaMeHTa  JIOKyMEHTax WCTIpaBleHHH,  OLIMOOK,
POTHBOpEUMH, KOTOpbIE HE TMO3BOJAIOT ~OJHO3HAYHO  MCTOJKOBAThL  HMX
cozep)KaHne, IPUHAUIEKHOCTE OTHOMY JIULLY.

Heromny4enne WM HECBOCBPEMEHHOE TOJYYECHHE JOKYMEHTOB, YKa3aHHbIX B
nynkre 2.6.1  aIMHHUCTPATHBHOrO  perjaMeHra W - 3alpolICHHBIX B
rocyJapcTBEHHBIX ~ OpraHaX, OpraHax  MECTHOTO  CaMOympaBleHHi — H
[10JIBEJIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHam MM OpranaMm  MECTHOTO
CAMOYIpABJICHHs. ~OPraHM3alUsAX, B  PACHOPAKCHUM  KOTOPBIX — HAXOMATCS
yKa3aHHble [OKYMEHTbI, HE MOXKEeT sBIATHCA OCHOBaHMEeM JUIA OTKasa B
Ha3HAYEeHHH MEHCHUHU 32 BBICIIYTY JIeT.

OTka3s B Ha3HAUCHWH T[EHCHH 3a BBICIAYrY JIeT MOXET ObITb OCTOpeH
3asiBUTENIEM B CyIeOHOM IOpsIJIKE.

2.10. Tlepeyens yciyr, HeOOXOAMMBIX U 00s13aTENbHbIX IV MPeJOCTaBICHU
MYHHUIMIAJIGHON YCIyrH, B TOM HYHCIIe CBEJICHUS O JOKyMEHTE (IOKyMEHTax),
BbIIaBaeMOM (BBIIaBAEMBIX) OPraHM3aLUAMHU, YHaCTBYIOIMMU B TIPEAOCTABIICHIH
MYHHIUIATBHON YCIIyTH, He TpeOyeTes.

2.11. Tlopsimok, pa3mMep U OCHOBaHWS B3UMaHHA rocy1apCTBEHHOH MOLITHHBI
WM MHOM TUIaThI 3a TIPeIOCTaBlIeHHe MYHULMITAIBHON YCIIYTH.

IIpenocrapieHne MyHHIMNAIBHON YCIyTH OCYIECTBIACTCH GecraTHo.

2.12. Tlopsiok, pasMep ¥ OCHOBAHHs B3UMaHMS ILUIATHI 32 MPEIOCTABICHHC
yciyr, HeoOXOAMMBIX M 00s3aTesbHBIX I MPEAOCTABICHHS MYHHLUTATBHOM
yCJIyTH, BKIIOYask HH(OPMAIIMIO 0 METOJMKAX pacveTa pasMepa TAKOM I1ATHI.

Venyry, KOTOpbIE  SIBISIOTCS  HEOOXOIMMBIMH - H 00s3aTeNBHBIMH  JUIst
MpeaoCTaBIIeH s MyHULUITANBHOH YCIIYTH, OTCYTCTBYIOT.

2.13. MakcuMalbHBIil CPOK OXHIAHHS B OUYEpPE/M IIpH IOJa4e 3amnpoca o
MpenoCTaBIeHHN MYHHIIMNANBHON YCIYTH, yCIyrH OpraHu3alHy, y4yacTBYIOLIEH B
ee MpeoCTaBIEHNH, U TIPH MOJTy4eHHUH Pe3yJIbTaTa NPEeoCTaBIeHNs TakuX yCIyr
He ZI0JDKEH NpeBbIaTh 15 MUHYT.

2.14. Cpok W MOPSIOK PErHCTPallMi 3arpoca 3asBUTENT O NPEeloCTABICHIH
MYHMIMIAIBHOM — YCJIyrd, —yClyrd — OpraHu3alid, y4yacTByloled B ee
[peJICTaBIEH!H, B TOM YHCIIE B SIEKTPOHHOIT (opme.

BasiBriene (yBedOMJIeHHWe), MNpeJCTaB/IeHHOe 3agBUTEJICM JIMIHO aubo ero
MpeJICTABUTEIIEM, PETHCTPUPYETCS B yCTAHOBJIGHHOM MOPS/KE B yTIOJIHOMOYCHHOM
opraHe B TedeHHe |5 MMHYT C MOMEHTA TOCTYIUICHHS TaKOro 3asiBICHHUA
(yBeIOMJIEHHs1) B JIEHb OOpaLIeHUs 3asBUTEIIS 1160 ero npeacTaBUTENs.

3aspiieHue, NOCTyMHBIIee B aekTponHoi dopme Ha EINY, PIITY (mpu
HATHYMM TEeXHHYECKOH BO3MOXHOCTH), PErucTpupyercst B YCTaHOBJICHHOM
MopsiIke YNOJHOMOYEHHBIM OPraHoM B JeHb €ro [MOCTYIUICHHA B Ciydae
OTCYTCTBHSI ~ABTOMAaTHYECKOM pPEerHCTpalMH 3ampocoB  Ha EIT'Y, PIIIY.



JasgBiieHHe, TOCTyNHUBIIEC B Hepabouee BpeMs, PErMCTPUPYCTCA B IepBBIA
pabounii IeHb.

2.15. TpeGoBamus K MOMCIICHHIM, B KOTOPBIX TPENOCTaBIACTCA
MyHMIHMIIANbHAs yCIyTa, K 3aiy O’KHIAHHSI, MECTAaM JUTs 3alOHEHHS 3allPOCOB 0
peIOCTaBICeHUH MyHULUANATBHOR  YCIyTH, uH(GOPMALIMOHHBIM ~ CTEHAAM €
obpasuaMu WX 3aroJHeHHT H riepeyHeM JOKYMEHTOB, HEOOXOAUMBIX IS
npeocTaBJIeHAs MYHHIMIANBHOH yCIyrd, B TOM gucne K OOecrnevYeHHIo
JOCTYNHOCTH JUlsi WMHBAIMIOB yKa3aHHBIX ~OOBEKTOB B COOTBETCTBHU €
3aKOHOIATENHCTBOM PoccuiicKoi dejiepalliy O COLUANBHOMN 3aILUTE WUHBAJINJIOB.

2.15.1. TlomelueHus YyIOJHOMOYEHHOrO OpraHa JUISL  PeoCTaBICHHUA
MYHHLHNATBHOR  yCITyTH pasMeLlaloTcs  Ha  MEPBOM Taxe  37aHus,
0GOpPY/I0BAaHHOTO OT/EJIbHBIM BXOIOM, 160 B OTJAENBHO CTOAIIeM 3JaHHH JUT
¢BobojHOrO  JOCTYIa sasgpuTeNell.  llepe/iBHKEeHHE M0 TOMEIIEHIEIM
YIOJHOMOYEHHOr0  Oprana, B KOTOPBIX MPOBOJMTCS  MPHEM 3asBlieHUsT U
JIOKYMEHTOB, HE JIOJDKHO CO3/1aBath 3aTpyAHEHHH Ul JIHI € orpaHU4eHHbIMH
BO3MOKHOCTSIMH 3710POBbA.

[Ipy pacrooKeHH: MOMEIICHN YIIOJHOMOYEHHOr0 opraia Ha BEpPXHEM
yrajKe CIelMaTUCTBl YIIOJTHOMOYEHHOro OpraHa 06s3aHbl OCYILECTBIISATE MPHEM
3asBuTENel HA [IEPBOM ITAXKe, eCIH M0 COCTOAHMIO 310pOBbsl 3asABUTEIIb HE MOKET
MOJIHATLCS 10 JIECTHHIIE.

Ha TeppuTOpHH, mpuieratomiei K 31aHHIO YIOJHOMOYEHHOr0  Oprana,
OpraHu3yloTCa MecTa JUisi MapKOBKH ABTOTPAHCTIOPTHBIX CPEICTB, B TOM qucIe
MecTa JUIS MAapKOBKM aBTOTPAHCIOPTHBIX CpEeCTB WHBAIHIOB (ne menee 10
MpOLEHTOB MECT, HO HE MCHEC OIHOrO MecTa), AOCTYN 3asgBUTENECH K
MapKOBOYHBIM MeCTaM SBIACTCS OecruIaTHBIM.

[ToMeleHyre  YIOJTHOMOYCHHOro  OpraHa uIst  TpUeMa 3asiBUTEJIEN
oGopymyercst HHPOPMALHOHHBIMH CTeHJaMy, Ha KOTOPbIX pa3sMellacTCs dbopma
3asBICHMS ¢ OBPA3OM ee 3aloNHeHHs W MepeHeHb JIOKyMEHTOB, HEOOXOIMMBIX
JUIS TIPEeIOCTaBIICHHS MYHULMNAIBHON YCITyTH.

[ToMemeHus, B KOTOPBIX OCYIIECTBIAIOTCS neiicTBUs 110 NPEIOCTABJICHHUIO
MYHULHNAIBHON YCIIyTH, 0BeCIIeYHBAIOTCS KOMIIBIOTEPAMH, CPeACTBAMH CBA3H,
prfouas  IOCTyn K MHQOPMAIMOHHO - TeleKOMMYHUMKALMOHHON  CeTH
«atepHeT?, OPITEXHUKOH, KaHIETAPCKUMH MpUHAJIEIKHOCTAMH,
uHGOPMAIMOHHBIMHA M CHPABOYHBIMA MaTepHaiaMH, Harjs(HOH uH(opMaLuen,
CTYJbSIMH W CTOIAMH, CpeNCcTBaMM  [OYKAapOTyLICHU 1 OMOBEILUEeHHA O
BO3HHKHOBEHWMH Ype3BbIUaiHON CHTyalllH, JOCTYIIOM K pErMOHaJIbHON CUCTEME
MEKBEOMCTBEHHOTO 3JIEKTPOHHOT'O B3aMMOJICHCTBHA, @ TaKKe oDecrednBaeTes
JOCTYNHOCTh 7l MHBAnmHIOB K yKa3aHHBIM TIOMEIICHHAM B COOTBETCTBHH C
3aKOHOJATEILCTBOM PoccHiickon Mdenepariii 0 COLMAIbHOM 3alUTe HHBATMAOB.

3am OKMIAHMS, MecTa JUIs 3arlOJHCHU 3a[IpoOCOB M TPHEMA 3asgBUTEIICH
060pyLyOTCs CTYIbAMH, U () KpecesbHbIMU CEKLHAMU, 1 (unu) cCKaMbsIMH.

MHdopMaloHHble MaTepHalbl, npejHa3HaueHHpIe A uH(QOPMUPOBAHHS
jasBUTENIell O TIOpsJIKe MpeAoCTaBIeHMs MYHHUIHITATBHON YCITYTH, pa3MeLaTCcs
Ha HMHPOPMALMOHHBIX CTEHAX, pACIIOIOXKEHHbBIX B MECTax, obecrnevnBalouX
J0CTYN K HUM sagBUTeNeid, 1 OOHOBIAIOTCSA TMPU H3MCHEHHH e cTBYIOILErO
3aKOHOIATENECTBA, PErYJIUPYIOLICTOo peaocTaBIeHHe MYHULAMAIBHOR YCIyTH, 1



CIIPaBOYHBIX CBEJEHHUH.

HNupopMaimoHHbIe CTEH/bI JOJIXKHBI PACronaratbCst B MeCTe, J0CTYITHOM [T
POCMOTpa (B TOM YKCIIe pH GOJIBIIOM KOJIMYECTBE NOCETUTENEH).

2.15.2. ns obGecrieyeHUs] JOCTYITHOCTH MONyYEeHHs MyHULHUIIAIBHOH YCIyTrd
MalOMOOMIBLHBIMU TPYIIIaMH HAaceJIeHUsl 3JaHusl M COOPYXKEHHs, B KOTOPBIX
OKa3bIBAaeTCs yciayra, OOOpYAYHOTCS COIJIACHO HOPMAaTHBHBIM TpeOOBaHHMSM,
YTBEpXKIEHHBIM NpuKazoM Munctpost Poccun or 14.11.2016 Ne 798/mp «O6
yreepxkaenun  CIT 59.13330 «CHull 35-01-2001 JloctynmHOCTE 3maHMH M
COOPYIKEHHH [ MaJIOMOOMIIBHBIX IPYTIIT HACEJICHHSIMY.

B kabuHere 10 mpHeMy MaJOMOOMIBHBIX TPYIIT HaceJeHus HMeeTcs
MeJUIIMHCKas anTedka, IuThbeBas Boja. lIpH HeoOXOAMMOCTH COTPYAHHK
YIIOJIHOMOYEHHOTO OpraHa, OCYILECTBIIAIOUIMA TpHEM, MOXKET BbI3BaTh Kapery
HEOTJIOXKHOU CKOPOI ITOMOIIIH,

[Ipy oOpamleHuM TpaXJaHWHA C HapyMIeHMAMH (QYHKUMH  ONOPHO-
JIBUraTeILHOro amnmnapara paboTHUKM YIIOJIHOMOYEHHOIO OpraHa MnpeinpruHuMarT
clenyrolue JeHcTBUs:

- OTKPBIBAIOT BXOIHYIO [BEPb M IIOMOraloT IpakJaHuHy OecrnpernsiTCcTBEeHHO
MOCETHUTH 3/IaHHE YIOJHOMOYEHHOrO OpraHa, a TakiKe 3apaHee NpeynpexaaroT o
CyILECTBYIOIIHUX Oapbepax B 3/laHHH,

- BBISICHSIFOT 11€JIb BU3UTA IPAKIAHWHA U COMPOBOKAAIOT €ro B KaOWHET Mo
NpHeMy 3asBIICHHS; MOMOTAKT Ipa){IaHWHy CeCThb Ha CTYJl WM pacrnonaraior
KPECIIO-KOJISCKY Y CTOJIa HAMPOTHB CIELUAIHNCTa, OCYIECTBISIOWErO NPHEM,;

- COTPYIHMK YIOJHOMOYEHHOrO OpraHa, OCYLIECTBISIOLMI I[pHeM,
IPUHAMAET TPAKJAHHHA BHE OYEPENH, KOHCYJIBTHPYET, OCYLIECTBJIAET MPHEM
3asBJIEHUs] ¢ HEOOXOAMMBIMH JOKYMEHTAMHU, OKa3bIBA€T MOMOILLUEL B 3allOJHEHHH
OJIaHKOB, KOIHUPYET JIOKYMEHTBI;

- 110 OKOHYAHHMM [PEJOCTABJIEHHS MyHHULMNAJIBLHOW YCIYTd COTPYAHHUK
YIOJNHOMOYEHHOTO OpraHa, OCYLIECTBIISIOLINI TIpHeM, MOMOraer rpaxIaHHHy
BBIMTH (BbleXaTh) U3 KaOMHETa, OTKPLIBAET JIBEPH, COIPOBOXKIACT IpaXKIaHnHA 10
BEIXO/IAa W3 3JIaHUsl, W I[IOMOraeT IIOKMHYTb 3JaHHe; Mepeiaer rpaxAaHnHa
COTPOBOXK/IAIOLLEMY JIMIYy HJIH 0 €ro KeJaHHIO BbI3bIBACT aBTOTPAHCHOPT H
OKa3bIBaeT COJEHCTBUE IIPU €ro MocajkKe.

Ilpy oOpamenuu TpaxmaH C  HeJOCTaTKAMM  3pEHHsA  PabOTHHKH
YIIOJHOMOYEHHOI'0 OpraHa MPeANPHHUMAIOT CIIeyIOIHe IeHCTBUS:

- COTPYAHHK YIOJHOMOYEHHOrO OpraHa, OCYLIECCTBISIIOLIMI  I[IpHEM,
NPUHEMaET TPaKIaHWHA BHE Odepe]H, IOMOraeT COpPUeHTHPOBAThCs, CECTh Ha
CTYJl, KOHCYJBTHPYeT, BCIyX MpPOYMTHIBAET JOKYMEHTBl W  Jajee 1o
HEeOOXOMMMOCTH TMPOM3BOAMT HMX Bblgady. [lpu oOuieHHM C TpaKAaHWHOM C
HeJOCTATKaMH 3peHUs HeoOXOJHMO 00IIAaThCs HEMOCPEACTBEHHO C HUM CaMHM, a
HE C CONPOBOXKNAIONIMM €ro JuuoM, B Oecelie TNONL30BaThCs OOBIYHOM
PA3rOBOPHOI JIEKCHMKOH, B TOMELIEHHH He ClledyeT OTXOAMTh OT Hero 0e3
IpeIyIpeKIeHNs;

- COTPYAHHMK YIIOJJHOMOYEHHOIO OpraHa OKa3bplBaeT IOMOLIb B 3allOJIHEHHH
O1aHKOB, KONMUpyeT HeoOXONMMBle JOKyMeHTHI. [l noamucaHus 3asBICHHs
MOABOAUT JIMCT K aBTOpy4YKe TIpaKJaHWHa, IOMOraeT COPUEHTHUPOBATLCA H
noanucars 6nauk. [Tpu HeOGXOAMMOCTH BBIIAIOTCSA MAMATKHM /15l ClIabOBUIAIIHMX C



KPYTHBIM LIPU(TOM;

- 1O OKOHYaHWHM MPEJOCTABIEHHS MYHHULMIAIBHOW YCIYrH COTPYAHHK
YIIOMHOMOYEHHOTO OPraHa, OCYHIECTBIISIOIIMN MPUEM, MOMOraeT IpaXAaHuHy
BCTATH CO CTyJa, BBIATH M3 KaOWHETa, OTKPBIBAaeT JBEPH, COMPOBOXKIACT
rpaXIaHAHA K BBIXOJY W3 3/[aHusl, M IIPOBOKACT HA YJIHILY, 3apaHce Mpeaype/uB
MOCETHTENSI O CYLIECTBYIOLMX Oappepax B 37aHHH, Iepe/aeT rpaxaaHHHa
CONPOBOYK/IAIOILEMY JIHILY HJIH 110 €r0 JKEJIAHUIO BbI3HIBACT aBTOTPAHCIOPT.

[Ipu  obpameHud TpakIaHMHA ¢ Jedekramu  clyxa pabOTHUKH
YNOJTHOMOYEHHOT0 OpraHa [PeNPHHUMAIOT ClIe/IyFOLIHe JAeHCTBHSL:

- COTPYIHHUK YMOJTHOMOYEHHOIO OpraHa, OCyLIECTBIISIOMHI PUeM rpax/iaH ¢
HapyLIeHHeM ciiyXa, o0paIaeTcs Helocpe/ICTBeHHO K HEMY, CIpALliBaeT O Le/H
BH3MTA U JaeT KOHCYJIGTALHIO Pa3MEePEHHBIM, CIIOKOHHBIM TEMITOM PEUH, TIPH 3TOM
CMOTPHT B JIMIIO IOCETHTENs, TOBOPUT SICHO, CJIOBA JONOJIHSET MOHATHRIMH
JKecTaMu, BO3MOYHO OOIIeHHE B MHCbMEHHOM (opme anbo Hepes HepeBoAuMKa
JKECTOBOTO sI3bIKa (CypIOTIepPEeBOIUHMKA);

- COTPYAHMK YNOIHOMOYEHHOrO OpraHa, OCYIIECTBISIOUIMH TpHeM,
OKa3bIBAET MOMOIIb M CONEHCTBHE B 3aro/IHeHHH OJ1aHKOB 3asBJICHHH, KOMUPYET
HeoOXO0/IMMbIe JIOKYMEHTEI.

2.16. TTokaszaresn JOCTYTHOCTH U KauyecTBa My HMLMITAIbHOH YCIIyTd.

2.16.1. OCHOBHBIMU [10Ka3aTeJISIMH JIOCTYITHOCTH M KauecTBa Npe/loCTaBICHUs
MYHULHANAIBHON YCITYTH SIBIISIIOTCA

PacroN0KEHHOCTh TTOMeLLEeHH I YITOJTHOMOUYEHHOT0 oprasa,
NpeAHA3HAYEHHBIX JUIA [PEJOCTABIEHHS MyHULUMIIAIBHOH YCIyrd, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPAHCIOPTHBIM MaruCTPaJisiM;

creneHb MH(GOPMHUPOBAHHOCTH 3asBHTENsl O IOPAJKE [IPEAOCTAB/ICHHS
MYHUIMIATBHON yciyrd (JIOCTYNHOCTh HH(OPMALMH O MYyHULIATIAbHOM yCIyTe,
BO3MOYKHOCTB BEIOOpA criocoba rnorydeHus HHpopManun);

BO3MOJKHOCTh BbIOOpa 3asBuTeneM (opm obpailieHus 3a MONy4eHHEM
MYHHUIIUTATBHOM yCIIyTH,

JOCTYITHOCTh OOpAIleHH st 3a [PeJOCTaBIeHUeM MYHUIMIIATBHOH YCIyTH, B
TOM YHCIIe JUIS JIML C OrpaHMYeHHBIMH BO3MOXHOCTAMHM 310POBbB,;

CBOEBPEMEHHOCTh  MPEJOCTABIEHHMsl ~ MYHHUMIQIBHOH  yClIyrd B
COOTBETCTBHH CO CTAHJIaPTOM €€ NPeAOCTaBICHHA;

cOGIIOIeHHe CPOKOB MPeJOCTABICHHS MYHULUNAIBHOH YCIyrH W CPOKOB
BBITIOJTHEHUS aJIMMHUCTPATUBHBIX npouenyp npH Mpe0CTaBIIEHHH
MYHULIUIATBHOM YCIIYTH;

BO3MOJXKHOCTH  IOJy4eHHss HMHpOpMalMH O  XOJe  IPEIoCTaBICHHA
MYHULUIAIBHOM YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX XKa00 CO CTOPOHBI 3aABUTEIIS 11O Pe3y/bTaTaM
TIPEIOCTABIICHUS] MyHULIMIIAIBLHON YCIyTH;

OTKPBITBIN JIOCTYI JUlsl 3asBUTeNel K MH(QOpMAlMK O MOpA/IKE M CpOKax
IpeoCTaBIeH!ss MYHHULHMIAIbHOM YCIyrHd, MOpsiake o0kanoBaHus IeHCTBHH
(Ge3aeiicTBHs) YNOJHOMOYEHHOIO OpraHa, PyKOBOAMTENs YNOJHOMOYCHHOTO
oprasa 100 CrenuanucTa yrnoJHOMO4YEHHOTO Oprana,

HaJMuMe HeoOXOAMMOro M JOCTATOYHOIO KOJIM4YecTBa CHNELHATHCTOB
YIIOMHOMOYEHHOIO OpraHa, a TakKe IMOMELIeHHH YNOJHOMOYCHHOrO Oprana, B



KOTOPBIX OCYILECTBIISETCs [IPHeM 3asiBIIeHUIT U JIOKYMEHTOB OT 3asBUTENCH.

2.16.2. YNOJHOMOYEHHBIMH OpraHamMHM  o0ecneduBaeTcs  CO3JaHue
MHBANMAAM M MHBIM MAJOMOOMIIBHBIM TPYIIIAM HACEICHHUs CIENYIOLMX YCIOBHH
JOCTYIIHOCTH MYHHUIMNAIBGHOW YCIYyrH B COOTBETCTBHM C TpeOOBaHHAMM,
YCTAHOBJIEHHBIMH 3aKOHOJATeNIbHBIMM M HHBIMH HOPMATHBHBIMH TPABOBBLIMH
aKTaMHu:

OKa3aHue WHBAIHIAM ITIOMOIIH, HEOOXOAUMOM JUTsl MONy4YeHUs! B JOCTYITHOM
uiss HAX (opMe HMHPOPMAUMM O MPABHIAX NPEJOCTABICHHA MYHHLUNAIBHOH
yciyrd, B TOM uucie 00 oQOpMIEGHHH HEOOXOAMMBIX Ul  MOJIy4YeHHs
MYHHIIATATBHOM YCITyTH ITOKYMEHTOB, O COBEPIICHHH UMH IPYrHX HEOOXOIMMBIX
JUISI TIOJTyYeHHsI MY HULIMITATIbHOM yCIIyTH JIEUCTBUH;

npejiocTaBieHde MYHMIMIANBHOW YCIyrd WHBaIMJIaM IO CIyXy, IpH
HeOOXOAMMOCTH, C MCIIOJb30BAHUEM pYCCKOI0 JKECTOBOrO s3blKa, BKIIIOYas
obecneyeHue J0ITyCKa B TIOMELIEHHE CYpIOTIepeBOAYHKA,
TH(IIOCYPAOIIEPEBOYHKA,

OKazaHue I[OMOLIM MHBAIWAAM B MpPEOOJIeHHH OapbepoB, MELIAIOMINX
OJIy4eHHIO MYHHIUIIAIBHOM yCIIyTH HapaBHe ¢ APYTHMH JIMLAMH.

2.16.3. Ilpy npemocTaBieHHH MYyHHIMIAILHOM YCIyrH B3aUMOJCHCTBHE
3asBHUTENIA CO CIELHMATMCTOM YIOJIHOMOYEHHOI0 OpraHa OCYIIeCTBIIACTCS IPH
JTMYHOM OOpallleHHH 3asBUTEIIS:

Aas8 TojyueHws — MHGOpPMAlMM 1O BONpOCaM  MPEAOCTaBICHHS
MYHHULMIIAIBHOM YCITYTH,

VIS TIO/1a4M 3asiBJIICHUS U JIOKYMEHTOB,;

JUIA TIONy4eHHs MHDOPMAUMK O XOJe MPeJOCTABIEHHs MYHHLUIANLHOH
yCIIyTH;

JUISL TIOJTYYEHHUS Pe3yJbTaTa Npe/IoCTaBIeHUs My HULMIIAIEHOH YCIIyTH.

[IpOMO/DKUTENBHOCTE  B3aUMOJIGHCTBUS  3asABHUTENA  CO  CNEHHATHCTOM
YIIOJTHOMOYEHHOI0 OpraHa He MOXKET NPEeBbIaTh 15 MUHYT.

2.17. Wusle TpeGOBaHHA, B TOM HYHCIe YUMTHIBAIOIIHME OCOOCHHOCTH
I1peI0CTaBIeH s MYHULUIIAIBHOM yCIIyrH 10 9KCTePPUTOPUAIBHOMY MPUHIAILY 1
0COBEHHOCTH MPeIOCTABIEHHS My HHIMITATIBHOI YCIIYTH B 2JIEKTPOHHOM (popMme.

2.17.1. IlpenocraBineHne MyHULMITAILHON yCIYTH 110 SKCTEPPUTOPHATEHOMY
MIPUHLIMITY HEBO3MOKHO.

2.17.2. 3asiBuTelb BrpaBe 00paTUTLCS 38 TIPEIOCTABIEHHEM MYHHLMIAIBHOM
YCIYTM M MOAaTh JOKYMEHTHI, yKa3aHHble B [yHKTe 2.6 HacTOALIEro
aIMHHUCTPATHBHOIO perjiiaMeHTa IPH HaJWYMH TEXHUYECKOH BO3MOXHOCTH B
snexTpoHHoit ¢opme uepes EINY, PII'Y (npu HaiM4uu TEXHHYECKOH
BO3MOXKHOCTH) € HCIIOJB30BAHUEM ODJICKTPOHHBIX [AOKYMEHTOB, TMOAMUCAHHBIX
3J1eKTPOHHOM TIOAMKUCHIO B COOTBETCTBHMH ¢ TpeboBanusaMu DezepanbHOro 3akoHa
«O0 3MeKTPOHHON MOAMTHUCHY.

VY IOJIHOMOYCHHBI OpraH obecrieunBaeT WHOOPMHUPOBAHHME 3asBUTEINCH O
BO3MOYKHOCTH TIOJTydeHHs MyHHIMNIanbHoi yenyru yepes EITY, PITTY.

O6pamenune 3a ycayroit uepes EIIIY, PIIY ocymecTBiusercs myTeM
3aMOJIHEHUSI MHTEPAKTHBHOM (opMmbl 3asBieHus ((popmupoBaHus 3ampoca o
MIPeJOCTaBICHHH MYHHIMIIANBHON YCIyTH, CO/iepKaHHe KOTOPOro COOTBETCTBYCT
TpeOOBaHUAIM dopMel 3asiBIICHUS, YCTaHOBJIEHHOM HACTOS LM



aJIMUHUCTPaTUBHBIM perjamMeHToM) (masiee - 3ampoc). OOpailieHue 3asBHTENS B
YIIOJIHOMOYEHHBIH OpraH yka3aHHbIM CIIOCOOOM obOecreyrBaeT BO3MOYKHOCTE
HarpaBJIeHUsl U TOJy4YEeHUs] OJHO3HAYHON W KOH(UICHUHAIEHOW HHpOPMALIMH, a
TaK¥)Ke MPOMEXYTOYHBIX COOOILEHUH M OTBETHOH HH(OPMALMHU B 3JIEKTPOHHOM
BUJIE C WCIIONB30BAHMEM 3JIEKTPOHHOH IOJMUCH B nopsake, MPELyCMOTPEHHOM
3aKoHOaTebeTBOM Pocculickoii ®enepanuu.

2.17.3. Ilpu npenocTaBleHUH MYHUIUIATLHOH YCIYIH B 3J€KTPOHHOM
¢opme nocpencteom EINY, PIIT'Y (npu Haiu4uu TEXHHYECKOH BO3MOIKHOCTH)
3asBUTEII0 obecrnieunBaeTcs:

- [oJy4eHHWe MHOPOpPMAIMH O MOPAAKe W CPOKax TpeJoCTaBJIeHHs
MYHHIHUIIATBEHOR YCIIyTH;

- 3aIMCh HA TPUEM B YIOJIHOMOYEHHBIH OpraH Uis IOJa4M 3asBICHUS M
JIOKYMEHTOB,

- (hopmupoBaHMe 3ampoca;

- TpHEM M pPErucTpalus YHOJHOMOYEHHBIM OpraHOM 3ampoca H
JTOKYMEHTOB,;

- OJTyYeHHE pe3yNbTaTta MpeoCcTaBIeHUs] MyHUIUIAIBHONW YCIYTH;

- IOJIyYEeHHE CBEJICHUI O XO0/1e BBIIIOJIHEHUS 3a1poca;

- OCYIIECTBJIEHHE OIIEHKH KadecTBa IIpelOCTaBIEHUS MYHHIIMIAIbHOMN
YCIIYTH;

- pocynebHoe (BHecyneOHoe) oOkajmoBaHWe pelIEHHH MW JIeHCcTBHM
(Oe3nedcTBUA) YMONHOMOYEHHOI'O OpraHa, PYKOBOJHTENS YIOJHOMOUYEHHOIO
oprasa qM00 CrelHaIucTa yInoJHOMOYEHHOrO OpraHa.

2.17.4. Tlpu dopMupoBaHuM 3anpoca B IJIEKTPOHHOM BHIE (MPH HAIHYHH
TEXHHYECKON BO3MOKHOCTH) 3asIBUTEIIO 00eCTIeunBaeTCs:

a) BO3MOKHOCTB KOITMPOBAHKsI M COXPaHEHHs 3arpoca U WHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUISl IIPEOCTABIEHUS YCIYTH;

0) BO3MOXKHOCTH Ne4yaTH Ha OyMaXHOM HOCHTEJE KOIHH 3JIeKTPOHHOM
¢dopmsI 3arpoca;

B) COXpaHEHHUE paHee BBEJICHHBIX B MIEKTPOHHYIO (JOPMY 3anpoca 3HaueHH i
B JII0O0OH MOMEHT 110 XKEJaHHWIO MOJIB30BATENlsl, B TOM YHCJIE TPH BO3HUKHOBEHHH
omubOK BBOZA M BO3BpaTe JUIsl MOBTOPHOIO BBOJA 3HAYEHUH B 3JIEKTPOHHYIO
¢dbopmy 3ampoca;

) 3al0JHEHHE Mojel 3JIeKTPOHHOH (OPMBI 3ampoca A0 Hayaja BBOAA
CBEIEHHH 3asBHUTEIEM C WCIIOJNIL30BAaHHEM CBEJEHHUH, pa3sMElIeHHBIX B
¢enepanpHOli rocymapcTBeHHONH WH(bOpPMalMOHHON cHcTeMe «EnuHas cucTema
MIEHTU(QUKAMA M ayTeHTUGHKauuH B HWH(PACTPYyKType, obOecreunBalonieii
HWHGOPMALIMOHHO-TEXHOJIOIHYECKOe B3aHMOEHCTBHE HH()OPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JUISl NIPEAOCTABICHHUS IOCY JapCTBEHHBIX U MYHHUIMIIAIBHBIX YCITyT
B OJIGKTPOHHOH QopMme» (nanee - enuHas cucTeMa WIEHTHOHKALMH M
ayTeHTHQUKALMK), W cBeleHul, omybnukoBanubix Ha EINTY, PIITY, B yactwy,
KacalolleHcs CBeNeHHH, OTCYTCTBYIOUIMX B €JUHON cucTeMe WAeHTH()UKALUU U
ayTeHTH(UKAIIH;

1) BOBMOKHOCTb BEPHYTHCS Ha JIFOOOH M3 3TAIOB 3arOJIHEHHS 3JIEKTPOHHONI
(opMsI 3anpoca 6e3 noTepu paHee BBeAEHHOMH MH(OPMALHH;

€) BO3MOXHOCTb Joctyma 3assutens Ha EINY, PIITY k paHee nogaHHbIM



UM 3a1pocam.

2.17.5. PesynpTaT MYHUIMMAJIBHOM ycloyrd Bbyiaercs B Qopme
SNeKTpoHHOro Jokymenrta mocpeacrsom EINTY, PITY  (mpu  Hanu4uu
TEXHUUECKON BO3MOXKHOCTH), ITOJMUCAHHOIO YIOJHOMOYEHHBIM JIOKHOCTHBIM
JMIIOM C WCIIOJb30BAHMEM YCHIIEHHOH KBATH(GUIMPOBAHHOH 3JIEKTPOHHOH
NOANHCH, B Cllydae, €CIH JTO YKa3aHO B 3asiBJIEHHH Ha I[PEJOCTaBICHHE
MYHHLMIAIBHO# yeyry, HanpaBneHHoM dyepes EIITY, PTIT'Y. .

B Lensx MomydeHMs pe3ylibrara MPeJOCTABIEHMs YCIyrH Ha OyMaXHOM
HocuTesne (ecnd  3asBUTENEM yKa3aHO B 3ampoce, HANpaBIeHHOM B
yrnojaHoMoueHHbIH opraH, depe3 EINT'Y, PIII'Y, o monyveHun pesysbTara yCiayru
Ha OyMaxkHoM Hocutesne) 3assurento Ha EIIY, PITY (npu Hamuunu
TeXHMYECKOHl  BO3MOXKHOCTH)  ofecrieunMBaeTcss  3allMChb  Ha  IIpHEM B
YIIOJTHOMOYEHHBIH OpraH, PH 9TOM 3asIBUTE/II0 00ECTIeUHBAETCSl BO3MOKHOCTB!

O3HAKOMJIEHMSI ¢ pacrnucaHueM paboTbl YIIOJIHOMOYEHHOro opraHa Jmbo
YIOJNHOMOYEHHOTO  COTPYAHMKA  YIOJHOMOYEHHOr0 opraHa, a TaKke C
JIOCTYIHBIMHU JIJIsl 38ITACH Ha TIPHEM JlaTaMK M HHTEPBaJaMi BPEeMEeHH IpHeMa;

3anmucy B J0Oble CBOOOIHBIE [/ IpUeMa JaTy W BpeMs B Ipejelax
YCTaHOBJIEHHOTO B YIIOJHOMOYCHHOM OpraHe rpaduka npuema 3asBHTeeH.

B nensx npeaocTaBiIeHusi MyHULIUIAIBHON YCIIyTH YCTaHOBJICHHE JINUHOCTH
3aBUTEIS] MOXKET OCYIIECTBIATLCS B XOA€ JIMYHOTO TpHeMa MOCPEACTBOM
Npe/bABICHAs TacropTa rpaxkiannHa Poccuiickoit Pepepaunn anbo HHOTO
JIOKYMEHTA, yJOCTOBEPSIOIIEro JIMUYHOCTb, B COOTBETCTBHU C 3aKOHO/ATEIbCTBOM
Poccuiickoit Denepanny WK NOCPEACTBOM HISHTH(QUKALMK U ayTeHTU(UKALMH B
OpraHax, TpefoCTaB/IMOMHEX MyHHLHUIAIBHBIE YCIYTH, MHOrO(YHKIMOHAIBHBIX
LIEHTpaX C MCHOJIb30BAaHHEM HUHQOPMAIMOHHBIX TEXHOJOTHH, MPEeJyCMOTPEHHBIX
yacTeio 18 crateu 14.1 ®enepanshoro 3akoHa ot 27.07. 2006 roga Ne 149-@3
«O6 urbopMaryy, HHPOPMALMOHHBIX TEXHOJIOTHAX U O 3alIUTe HHPOPMAIIHI.

[Ipy mpenocTaBieHHd MYHHLMNATBHOH YCIYTH B 3J€KTPOHHOH dopme
uaeHTH(QUKAIMS M ay TeHTH(OUKALUA MOTYT OCYIIECTBIATECS MOCPEACTBOM:

1)  enuHoOl cucTeMbl WICHTHDHKALMHM M AyTEHTH(QUKALMK HIX HHBIX
rocyJapCTBEHHbIX HMH(MOPMALMOHHBIX CHUCTEM, €CIH TaKHe TOCYAapCTBEHHBIC
MHPOPMAILMOHHBIE CHCTEMbl B ycraHosieHHoOM IlpasutensctBoM Poccuiickoi
denepaiu  MopsnKe 00ECHeUMBAIOT B3aMMOJAGHCTBHE C E€IMHON CHCTEMOi
HACHTHHUKALMA ¥ ayTeHTH(UKALUWH, TPU YCJIOBHM COBNAIEHUs CBEICHHI O
(GU3HUECKOM JIHIIE B YKa3aHHBIX HHYOPMALIMOHHBIX CHCTEMAX;

2)  enuHOl cucTeMbl WAeHTHOUKAIMM M ayTeHTU(DUKALMH M eIMHOH
MHPOPMAIMOHHOM  CHCTEMBbl ~ MEPCOHANBHBIX  JI@HHBIX, — O0ecrnevYnBaroNIeH
06paboTKy, BKiIOYas cOOp U XpaHeHHe, OMOMETPUYECKHUX TTePCOHAIBHBIX JIaHHBIX,
MX TIPOBEpKYy ¥ TIepejady HMHQOpMALUMH O CTENeHH HX COOTBETCTBUS
Npea0CTaBIeHHEIM GHOMETPUYECKIM TIePCOHAIbHBIM JaHHBIM (PH3HYECKOTO JIHIIA.

3. CocTas, N0¢JI€10BATEILHOCTD H CPOKH BbINOJIHEHHS aAMHHUCTPATHBHBIX
npoueayp, TpeGOBaHUS K MOPSIKY HX BbINOJIHEHHsI, B TOM YHC/Ie
0CO0EHHOCTH BLIMOJHEHHsI A/IMHHHCTPATHBHBIX MPOLEAYP B 3J1€KTPOHHOI

(popme.
3.1. IIpenocraBnenyie MyHULIMITAJIBHON YCIYTH BKITIOYAET B ce0sl clielyrolue



aJIMHHHCTPATHBHBIE MTPOLELYPBI:

1) mpuem W perucTpaius 3asBIEHHs W JOKYMEHTOB Ha Pe0CTaBIIEHHE
MYHHLUIATBHON YCITYTH;

2) GopMHpOBaHHE M HANpaBIEHHE MEKBEIOMCTBEHHBIX 3allPOCOB B Oprasl
(opraHu3alLKi), YJacTBYIOLIHE B IPEIOCTaBICHNH MYHULMNAILHOH ycayry (1pH
HEO0OXOIHUMOCTH);

3) mpUHATHE PELLCHUs O Ha3HAUSHNH TICHCHH 3a BBICITYTY JIET 6o 00 QTKase
B HA3HAUEHHH MTEHCHUH 3a BBICIYTY JIET;

4) Bpiaya (HampaBleHHE) AOKYMEHTOB IO pe3ylbTaraM Ipel0CTaBIICHHS
MYHHULUIIATBHOM yCITYTH.

3.1.1. Tlpuem u perMcrpaiys 3asBJICHUS U NOKYMEHTOB Ha npeaocTaBIcHUe
MYHHLUATBHON YCITyTH.

3.1.1.1. OcHoBaHHeM sl Havana TpeIoCTABICHHS MyHHULUMIIATIBHON YCIyrH
ABIISIETCS JTHUHOE 0OpalLleHHe 3asBUTEIs B TIOJHOMOYCHHBIH OpraH, ¢ 3asABICHACM
M JTOKYMEHTaMM; MOCTYIUICHHE 3asiBIEHNS W KOINUH JOKYMEHTOB B 9IIEKTPOHHOH
dopme vepes EINT'Y, PIITY (npyu HaTHIUK TeXHHYECKOH BO3MOXHOCTH).

3.1.1.2. Tlpu nu4HOM OOpallleHHH 3asBUTENS B YNOJIHOMOYEHHBIH OpraH
CMEIMATUCT YMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBINH 3a NpPHEM H BbAAYY
JIOKYME@HTOB:

YCTAHABIMBAeT  JIMYHOCTh  3asBHTENs  HA  OCHOBAHHMH JIOKYMEHTA,
yIOCTOBEPAIOLIEr0 €ro JIMYHOCTb, MPECTABUTEN 3aiBUTEA - Ha OCHOBaHUH
JOKYMEHTOB, YAOCTOBEPSIOLIMX €ro JHUYHOCTh W TMOJHOMOUHA (B cmywae ero
obOpaleHusn);

mpoBepsieT CPOK NEHCTBHS JOKYMEHTA, y[AOCTOBEPAIOIIEro €ro JIMYHOCTL U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIEro JIHYHOCTB, MAAHHBIM,
yKa3aHHbIM B 3asBIICHAU O Ha3HAYEHHH NEHCHH 32 BBICTYTY JICT H [PUIIOIKEHHBIX K
HEMY JIOKYMEHTax.

B xozme mpueMa AOKYMEHTOB OT 3asBHTEJls CICLHAIUCT, OTBETCTBEHHBIN 32
IIpHeM H BbLIAYy JIOKYMEHTOB, yAOCTOBEPSCTCS, UTO:

1) TekcT B 3asBJCHAM O HA3HAYCHMH MEHCHH 3a BBICIYrY JICT noJL1aeTcs

IPOYTEHHUIO;

2) B 3ajBIEHMM O Ha3HAYEHWH TEHCHM 32 BBICHYTY JICT yKasaHbl hamunus,
UMsI, OTYECTBO (rocieanee - TpH HaaMduK) (GU3MUECKoro JMua Jmbo
HAaUMEHOBaHHE FOPUAUYECKOTO JIMLA;

3) 3asBieHMe O HA3HAYEHWH TEHCHH 32 BBICIYTY JICT IIOJIMUCAHO
YIOJTHOMOYEHHBIM JIHLIOM;

4) NpUIIOXKEHBl  JIOKYMEHTHI, HeoOXoaumble Ul [IPEOCTaBICHHS
MYHHULUIAIBHOR YCIIyTH.

[lpu ycraHoBIeHMH (AKTOB OTCYTCTBHA HEOOXOJMMBIX JIOKYMCHTOB,
0G53aHHOCTD 0 TPEJOCTABIEHMIO KOTOPBLIX BO3JIOMNEHA HA 3afBATC/, [PH
HECOOTBETCTBUH IpeJICTaBJICHHBIX JOKYMEHTOB TpeOOBaHHAM
aAMHHUCTPATHBHOTO periamMeHTa - YBGAOMILET 3asBHTCIA O BBISIBJICHHBIX
HEOCTATKAX B TPEACTABICHHBIX JOKYMEHTaX M MpejjiaraeT MpUHATL MEPBI 1O uX
yCTPaHEHHUIO.

B ciyuae eciid 3asBUTENb HACTAMBACT HA NPUHATHH JTOKYMEHTOB - MPUHUMAET
MpeJICTABNIEHHbIE 3aABUTENIEM JIOKYMEHTBI.



B cnyuae ecnu 3asBUTENb CAaMOCTOSITEIbHO PpEIUMJ [PUHATH MEpBI IO
YCTPaHEHHID HEJIOCTATKOB, IIOCIe MX YCTpaHEHHWs MOBTOPHO oOpaluaercs 3a
MpeIOCTAaBIEHHEM MYHULMNAIBHOM yCIyrd B IOpsJKe, IpeayCMOTPEHHOM
HACTOSALIMM aJIMHHUCTPATHBHBIM PerjJaMeHTOM.

Konuu HOKyMEHTOB, HEOOXOMMUMBIX U MPENOCTABICHHUS MYHMLMIIAIBHOMH
YCIIyTH, IIPEICTABJISIOTCS B YIIOJHOMOYEHHBIH OpraH BMECTe C MOJTMHHUKAMU JJIs
CBEPKH. .

Ecnu mpejacTaBieHHbIE KOMUM YKa3aHHBIX JIOKYMEHTOB HOTapHalIbHO He
3aBepeHbl (M WX HOTApHAIbHOE 3aBEpPeHHE He TMpelycMOTpeHO deaepanbHbIM
38KOHOM), CIELMAIKCT, OCYLIECTBISIOMUI IpUeM AOKyMEHTOB, CPaBHHUB KOIHH
JIOKyMEHTOB C WX OpPUTMHAJIAMM, BBIMOJIHSIET HA TAKUX KOMHUSX HAANMUCH 00 HX
COOTBETCTBHH OpPHTHHANIAM, 3aBepsieT CBOel IMOAMNUCHIO C YKa3aHueM (aMuIuu M
WHULHAJIOB.

MakcuMasbpHBlii CPOK BBINOJHEHWS aJAMMHUCTPATUBHOM IpoOLENyphl I10
NMpUeMy M PerucTpalyH 3asBjeHdHs O Ha3HAYeHWM TeHCHM 3a BBICIYTY JIeT H
NPHJIOKEHHBIX K HEMY JOKYMEHTOB COCTaBisfeT 15 MUHYT,

Kputepuii npuHATHS pelieHus: MOCTYIIEHHE 3asBIEHMS O Ha3HAYECHHHU
MIEHCHH 3a BBICIYTY JIET U MPHIIOXKEHHBIX K HEMY JOKYMEHTOB.

Pe3synbTaToOM  aJIMHHHUCTPATHBHOW  MpOLEAYpbl  SIBISETCS  [pUEM W
pericTparus 3asBJIeHNs O HA3HAYEHUH TIeHCUH 3@ BBICJIYTY JIET U [IPHIIOKEHHBIX K
HEeMY JOKYMEHTOB.

Wudopmarust 0 npueMe 3asiBICHUS O Ha3HAYCHUH MEHCHH 3a BBICIYTY JIET U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB (PMKCUPYETCs B YCTaHOBJIEHHOM IOpsIKE, B
TOM 4YHCIIE B CHCTEME OJJIEKTPOHHOTO JOKyMeHTooOopoTa (NpH HaJMYHH
TEXHUYECKOH BO3MOXXHOCTH) YIOJTHOMOYEHHOI0 Oprasa.

B neHp perucrpamnyu 3asBI€HHS O HAa3HAYEHWM I[I€HCHHU 3a BBICIYTY JIET W
MPUJIOKEHHBIX K HEMY JOKYMEHTOB, CIELMaIMCT, OTBETCTBEHHbIH 3a IpHEeM
JIOKYMEHTOB, Tlepe/iaeT MOCTYIIUBILINE JOKYMEHTBl Ha4aJlbHUKY YIIOJHOMOYEHHOTO
oprasa.

3.1.1.3. Ilpuem u peructpalius 3asiBIeHUs O Ha3HAYEHUH NIEHCHUH 32 BBICIYTY
JIET W MPHJIOKEHHBIX K HEMY JOKYMEHTOB B (pOpMe 2JIEKTPOHHBIX JTOKYMEHTOB.

IIpy HampaBjieHWH 3asBJICHUS O Ha3HAUEHMH IEHCHU 3a BBICIAYLY JIET B
3JIEKTPOHHOH (opMe (MPH HAIUYMM TEXHHUYECKOH BO3MOMKHOCTH) 3asBUTEIIIO
neobxoxumo 3anonauth Ha EITTY, PIITY snektpoHHyto (opmy 3ampoca Ha
MpeIOCTaBIeHHe MYHHULMNAILHOH YCIYrW, TMPHKPENUTh K 3adBJEHHIO B
9JIEKTPOHHOM ~ BHJE  JIOKYMEHTBI, HEOOXOAMMBbIE UL  IPeJOCTaBICHHS
MYHHIUIAIBHOM yCIyTH.

Ha EITT'Y, PIII'Y pa3sMmelnaercst oOpa3ell 3aM0JIHEHUs IeKTPOHHON (GOpMBI
3asBJIEHU (3anpoca).

dopmaTHo-OrHYecKas MpoBepka CHOPMHUPOBAHHOTO 3asiBIeHMs (3arpoca)
OCYIIECTBIISIETCS aBTOMATHYECKH TIOC/IE 3allOJIHEHUs 3asBUTENIEM KaKI0ro H3
nmoneit  snekTpoHHOM  Qopmbl  3ampoca. IIpu  BBISABIEHHMM  HEKOPPEKTHO
3aIlOJIHEHHOTO TOJIsS AJIEKTPOHHOM (OopMbl 3amnpoca 3asBHTEIb YBEIOMISAETCS O
XapakTepe BBIABJICHHOH OLIMOKM M IOpSIKE €€ YCTPaHEHHWs [0CPeNCTBOM
MH(OPMALIMOHHOTO  COOOIIEHHsI HEeMOCPEACTBEHHO B  JJIEKTPOHHOH  (dopme
3arpoca.



Creunanuicr, OTBETCTBEHHBIH 3a mnpHem u BBIAAYY JOKYMEHTOB, IpH
MOCTYIUICHHH 3asABJICHHUS U JOKyMEHTOB B 3JIEKTPOHHOM BHUJIE:

POBEPACT  OJICKTPOHHBIE ~ 00pasubl  JOKYMEHTOB HAa  OTCYTCTBHE
KOMITBFOTEPHBIX BUPYCOB H HCKa)KeHHOM HH(pOpMaLIHH;

PETUCTPUPYET MOKYMEHTBI B YCTAHOBJIEHHOM TIOpPSZKE, B TOM YHCIE B
CHCTEME  DJIEKTPOHHOrO  JOKyMeHTooOopoTa (NMpH HANIWYHH  TeXHUYECKOM
BO3MO)KHOCTH) YTIOJTHOMOYEHHOIO OPraHa; >

(GopMHpyeT W HampapiseT 3aABUTENIO JJICKTPOHHOE yBeJOMIIEHHE 4Yepes
EII'Y, PIIT'Y o nony4yenun u PErUCTpalMK OT 3asBUTEJIS 3asBICHHUs (3arpoca) u
KOMMH  IOKYMEHTOB, B Cllydae OTCYTCTBHS TEeXHHYECKOH BO3MOMKHOCTH
aBTOMAaTH4€CKOro yBeIOMIIeHUs 3aaBuTens yepes EINY, PIITY;

HAMPaBIACT TIOCTYMUBIIMH MaKkeT JOKyMEHTOB B 3JI€KTPOHHOM BHJIE
Ha49aJbHUKY YIIOJHOMOYEHHOrO OpraHa.

MakcuManbHbIH  CpOK  BBINONHEHHUS] aJIMHUHHUCTPATHBHONH TpOLEAyphl IO
NTPHEMY W PCTHCTPALUK 3aiBJICHHS O HA3HAYEHMH TEHCHH 3a BBICAYTY JIeT W
[IPUIOKEHHBIX K HEMY JIOKYMEHTOB B ()OpPME 3IEKTPOHHBIX JOKYMEHTOB
cocTaBisieT | eHs.

Kputepu#t npumstus pewenus: mocTymieHue 3asBIeHHMS O HA3HAYCHHM
[IEHCHH 32 BBICITYTY JIET U MPHIIOKEHHBIX K HEMY JIOKYMEHTOB.

PesynbraTom agmunucTpatHBHOIT MPOLEYPEI SABJIAETCS NPHEM, PEruCTpaLus
SAABJICHU O HA3HAYCHUM [IEHCHHM 3a BBICIYTY JIET H NPHIOKEHHBIX K HeMy
JIOKYMEHTOB.

Mudopmanus o npueme 3asBneHus 0 HA3HAYEHHM TTEHCHH 3a BBICIIYTY JIET U
PHJIOKCHHEIX K HEMY JOKYMEHTOB (PMKCHPYETCSI B YCTAHOBJICHHOM MOpSIIKE, B
TOM HHCJIe B CHCTEME 3JIEKTPOHHOrO JOKyMEHTOOOOpoTa (TIpH HATHYHH
TEXHUYECKOH BO3MOXXHOCTH) YIIOJITHOMOYEHHOI0 OpraHa.

3.1.2. ®opmupoBaHHe M HANpaBNEHHE MeKBEIOMCTBEHHbIX 3allpoOCOB B
Opranbl (OPraHM3alMM), YYacTBYIOIIME B NpPEOCTABIECHHH MYHULMIATBHOM
yCIyru (IIpH HeOOXOIUMOCTH).

OcHoBanveM Juis Hayana aJAMHHHCTPATHBHOI NpoLeaypsl  SABJISETCS
HCIPCACTABIICHHE  3asBHTENEM JMOO  €ro  MpeaCTaBHTENeM  JIOKYMEHTOB,
TIPEAYCMOTPEHHBIX TIOAMYHKTOM 5 MyHKTa 2.6.1 aIMHHHCTPaTHBHOTO periaMeHTa.

YTIOJTHOMOYEHHBIH CIIeLHANCT, OTBETCTBEHHBIH 338 HA3HAYCHHE MeHCHH 3a
BBICJIYTY JICT IIOCJIE TOJyUYCHHUS 3aPErHCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMHUTCS C
3BJICHHEM O HA3HAYEHHHU IEHCHH 3a BBICIYTY JIET U MPHIIOKEHHBIMH K HEMY
JIOKyMEHTaMH.

B ciyuae, eciu ynonHOMOUYGHHBIM CrELHATHCTOM Oyzer BbISIBIEHO, 4TO B
MEPEYHE MpPEICTABNCHHBIX 3aABUTENIEM JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTbI,
HPCAYyCMOTPCHHbBIC — IOAMYHKTaMH 5 myHkTa 2.6.]1  aAMHHHCTPaTMBHOIO
PEMJIAMCHTA,  NMPUHAMAETCS  pEIIeHHe O HANpaBIeHHH COOTBETCTBYIOIIHX
MEXBEJOMCTBEHHBIX 3aIIPOCOB.

MesKBeJOMCTBEHHbIE 3aMPOCKI HANIPABIAIOTCS B CpOK He mo3aHee | JHS cO
AH TIONYICHHS 3a5BJICHHS O HA3HAYCHHH TICHCHH 3a BBICTYTY JIET H PHIIOKEHHBIX
K HEMY JIOKYMEHTOB OT 3asiBHTEIS.

Hanpasnenwe  MexBeOMCTBEHHBIX 3aIIpOCOB  OCYLLUECTBISIETCS B
JNIEKTPOHHOH  (hOpME MOCPELCTBOM eIMHONM CHCTEMbI MEKBEIOMCTBEHHOIO
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3MEKTPOHHOTO B3aUMOJICHCTBHSA U [IOJIKTIOYEHHOM K Hell perHoHaNbHON CHCTEMBI
MESKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOICHCTBHS.

HanpasjieHre MeXBEJAOMCTBEHHOTO 3anpoca B OyMa)KHOM BHJIE JIOIYCKaeTCs
TOJILKO B Cllydae HEBO3MOXKHOCTH HaNpaBlICHHA MeKBEIOMCTBEHHBIX 3alpOCOB B
3J1eKTPOHHOH (opme.

VIOJTHOMOYEHHBIH CrHeUanucT o0s3aH MPHHATE HeoOX0JMMbIe MephI U1
TIONydeHHsl OTBETAa Ha MEKBEJOMCTBEHHbIC 3alPOChI B YCTAHOBJICHHBIE CPOKH.

Hampagnenue MeXBEJIOMCTBEHHOTO 3ampoca J0myCKaeTes TONBKO B IEJISX,
CBSI3aHHBIX C MPEJIOCTaBICHHEM MYHHLMITATBHOM YCIyTH.

B cny4yae HeNOCTYIUICHHs OTBETa Ha ME)KBEJIOMCTBEHHBIH 3ampoc B
yCTaHOBJIEHHBIH CpPOK, TIPUHUMAIOTCS MepBl, npeayCMOTPEHHBIS
3aKoHoaTebcTBOM Poccuiickoit denepalln.

MakCHMANbHBIA CPOK BBLITIOJHEHHS JIAHHOM aJIMUHUCTPATUBHOM MPOLEAYPBI
cocTaBiseT 3 paboymx JHS.

Kputepuif ~ NpUHATHS ~ PEIICHHM: HemnpejCTaBleHie  JOKyMEHTOB,
peayCMOTPEHHbIX  OANYHKTaMH 5 nynkta 2.6.1 aAMWHHCTPATHBHOIO
periameHTa.

Pe3ynbTaToM aJMHHUCTPATHBHOH NPOLEypbl ABIACTCA noJiyueHHe B paMKax
MEYKBEJIOMCTBEHHOTO DJIEKTPOHHOTO B3aMMOJICHCTBHSL AOKYMEHTOB (MX KOIUH MK
CBeeHMii, COIep/KaluXcsi B HUX), HEOOXOMUMBIX U1l IIPEAOCTaBJICHUs
MYHHLMIIANBHOH — yCIyrn — 3asBHTEIIO, nmubo  mnonydeHHe — HMHGOpPMAlUH,
CBUIETENBCTBYIONIEH 00 OTCYTCTBUH B PAacmopsikKeHUH OpraHon (opranu3auuii),
Y4acTBYIOIIMX B IMPEJOCTABJICHUH MYHHMIMIATBHON YCIYTH, HOKYMEHTOB (ux
KOTIHIT MM CBEIEHHUI, COIEpXKAIIMXCS B HUX), HEeOOXOAUMBIX [Ulsl MPeI0CTaBICHHA
MYHHIIMMAIBHOA YCITyTH.

duxcanus pe3ysibTaTa BbINOJIHEHNA aIMHHHACTPATUBHOM TIpOLENypbl HE
[IPOU3BOJHUTCS.

3.1.3. TlpunaTue pelieHusl O Ha3HAYCHUH NCHCHHA 34 BBICITYTY JieT 160 00
OTKa3e B HA3HAYEHWH MEeHCHH 3a BBICTYTY JICT.

OcHoBaHWeM JUI Hadaga aAMHHECTPATHBHOM TPOLEYphl  ABJACTCH
[OJTydYeHHE YTIOIHOMOYEHHBIM CICIHANKCTOM T0KyMCHTOB, yKa3aHHBIX B IIYHKTE
2.6.] ajMUHHCTPAaTMBHOrO  perjaMmeHTta, B TOM  HHCIC Mo  KaHajam
MEKBEJOMCTBEHHOT0 HH(POPMALHOHHOTO B3aHMOICHCTBHSL.

OTBETCTBEHHbIM 3a BBINOJHEHHE aJAMHHUCTPATUBHOH NPOLEAYpbl ABIACTCI
YIIOJTHOMOYEHHBIH  CIELIHATIHCT, OTBETCTBEHHBIM 3a Ha3HayeHue TICHCHHM 32
BBICITYTY JIET.

VY 10JIHOMOYEHHBIN CIIELUAIIMCT POBOAUT MPOBEPKY:

HAJUYKs JOKYMEHTOB, B TOM YHCIIE B DJIEKTPOHHOM BHIC (ipu HarnpaBJIeHUH
3asBJICHMS W JOKYMEHTOB B OIIEKTPOHHOM BHJE HCPE3 EII'Y, PIITY (mpu
HATHYMH TEXHHYECKOH BO3MOXKHOCTH)), HEOOXOAMMBIX JUIs IIPHHATHS peLLICHIA 0
HA3HAYEHHMH [TeHCUH 34 BBICIYTY JIeT.

[To WTOraM TNpPOBEPKH IOKYMEHTOB, YYMTbIBAs OCHOBAHHA, yKa3aHHbIE B
noanyukre  2.9.1  agMHWHHUCTPATHBHOTO perjiaMenTa, YI10JHOMOYEHH I
CIELMANMCT TOAroTaBiMBaeT JubO TPOEKT peleHud o rpeaocTaBjIeHUH
MYHHMIMIAIGHONH YCIyrd B JIBYX OK3CMILIApaXx, nubo TPOEeKT OTKasa B
[pPEeIOCTABNEHMH MYyHHUMIIAIBHON YCIYrd ¢ yKasaHheM NpUYMH OTKa3a B JBYX



9K3EMIUIIpaXx.

B cinyyae HampaBneHHs 3agBHTENIEM 3alpoca U JOKYMEHTOB B 3JIEKTPOHHOM
suzie yepes EINY, PIII'Y (npu HanMU4UK TEXHUYECKOH BO3MOXKHOCTH) U MTPU 3TOM
B 3asBIICHMM YKa3aHO [MOJy4YeHHEe B 3JEeKTPOHHOM BHAE, YIMOJIHOMOYEHHBIH
CIIELMAJIMCT TOJrOTaBIMBaeT JMOO TMPOEKT peleHHUs O MPeloCTaBIeHUN
MYHHMLMIAIBHOH YCIYrH B OJJIGKTPOHHOM BHJAE, JKMOO MPOEKT oOTKasa o
NPeIOCTaBIEHUH MYHUIMIIAIBHONH YCIYrd ¢ yKa3aHHEM NPHYMH 0TKa3a, TakKe B
3JIEKTPOHHOM BHJIE.

[ToaroToBnenHsle MPOEKTHI pELIEHHs O IMPEeJOCTABICHHH MYHHIMIATbHON
ycnyru nubo oTka3a B IPeJOCTABICHHH MYHHIHUIAIBHON yCIyTrH, B TOM YHCIE B
SJIEKTPOHHOM  BHJE, IepelaloTcsl (HANpaBisloTCs B JJEKTPOHHOM  BHJIE)
YIOJHOMOYEHHBIM CIENHAINCTOM PYKOBOIUTENIO YIIOJTHOMOYEHHOTO OpraHa.

PykoBonuTens  yNOJHOMOYEHHOTO OpraHa, IpOBEpsieT  MPaBUIILHOCTH
MOArOTOBJIEHHOIO  YIOJHOMOYEHHBIM  CHELHATUCTOM MpPOEeKTa peLIeHHS O
NPENOCTABJIEHUH  MYHUIMNAIBHOM  yciayrd, Jubo mpoekTa oTKasza o
[PeIOCTABJIEHUH MYHUIUIIATBHON YCIIYT'H, B TOM YHCJIE B 3JIEKTPOHHOM BHJIE.

B ciywae cornmacuss M OTCYTCTBMSI 3aMedaHHUil K TIPOEKTY peIIeHHS O
[PEeIOCTaBJIEHHH MYHUIMNIAIBHON YCIYIH WITH TIPOEKTY OTKa3a B MPe0CTaBIeHHH
MYHHUIIMIIAJBHOM YCIYIM PYKOBOJWTENIb YIOJHOMOYEHHOIO OpraHa, BH3UpYeT
JTAaHHbIE PeLeHHsI.

B cimyuyae Hanuuus 3aMeyaHMi y HavyajlbHUKA YIIOJHOMOYEHHOrO OpraHa Io
NPOEKTY peLIeHHss O INPEAOCTABICHHH MYHHULMNAIbHOH YCIAYTH HWIH IPOCKTY
OTKa3a O  TMpPeIOoCTaBIeHHHM  MYHHULUINAIBHOM  YCIYrd  pPYKOBOJHWTEINb
YIOJIHOMOYEHHOIO  OpraHa, BO3BpalllaeT YMOJIHOMOYEHHOMY  CIICLIMAJIUCTY
JIOKYMEHTBI C pe3oJitolideii o 1opaboTke.

HayanpHUK yIIOTHOMOYEHHOro oOpraHa IIpH OTCYTCTBMHM 3aMe4YaHUud K
70pabOTaHHBIM ITPOEKTaM:

- TOANMCHLIBAET OTKA3 O MPEJOCTABIEHUH MYHMIMIAIBHOH YCIyr Ha
OyMakHOM HOCHTeJIe B IByX 3K3eMILIspax;

- B CJly4ae, €CJIM YKa3aHO B 3asBJIGHMH O Ha3HAYEHHUH TICHCHH 3a BLICIYTY JIET,
nHarpasineHHoM depe3 EIN'Y, PIIY (nipu Hanuyuu TeXHUYECKOH BO3ZMOYKHOCTH), O
MOJTYYEHHH pe3yJbTara O MPEJOCTaBJIEHUs YCIYTH B JJIGKTPOHHOH (hopMe,
MOIKMCBIBAET 3JIEKTPOHHON MOJAIMUCKHIO OTKa3 B MPEeIOCTaBIeHUH MYHHULUITIATLHOU
YCIyrH B popMe 2JIeKTPOHHOTO JIOKYMEHTa,

- B Clly4ae, €CJIM YKa3aHO B 3a4BJICHHU O Ha3HAUEHUM TeHCHUHU 3a BBICIYTY JIET,
HarmpaBieHHOM 4epe3 PIII'Y (nmpu HaauuMu TEXHHYECKOH BO3MOXKHOCTH), O
MOJYYEeHHH pe3ysibTara MNpefoCTaBIEHUs] YCJIYrH B 3JeKTpOHHOH dopmMe,
MOAINMUCEIBAET 3JIEKTPOHHOM MOANHMCHIO B (hOpMe 3JIEKTPOHHOrO HOKYMEHTa H
HampaBlIsieT €ro YMOJHOMOYEHHOMY JIMIy JJIA  TOJNNHCAHHS JJIEKTPOHHOI
MOATMCHIO.

3asBUTENIO TOJUIEKUT BbIIa4ye (B ciiydae BblOOpa 3asiBUTEIEM IOJTy4YEHHs
pesynbTata IpeloCTaBlIeHUs YCAyrd B OyMaKHOM BHZIE) OIHH 3IK3eMILISAp
pelleHUs O TMpeAOCTaBIeHUH MYHULHUNANBHOW yciayrd (aubo oTkasa B
NPEJOCTaBIEHUH MYHHLMIANBLHON yciyru). BTopoil sK3eMIuisip peleHuss o
NpPeJOCTaBIEHUd  MYHHMLMMIAIbHOH  yciyrd  (oTkaza B IpeJOCTaBIeHHH
MYHHLIMIIATILHON YCITYTH) XpaHUTCSl B apXUBE YIIOJIHOMOYEHHOIO OpraHa.



MaKCHMaIBHBIH CPOK BBITIONHEHHS AAHHOH aJMHHHUCTPATHBHOH NPOLENYpEI
cocraBiseT | JeHb.

Kpurepuii IPUHATHS PELICHUS: HATTHIHE (oTCYTCTBME) OCHOBAHHA AJIsl OTKa3a
B IpeI0CTaBIIeHUH MYHHULHTTATBHOM YCIIYTH, PEIYCMOTPEHHBIX
aJIMHHECTPATUBHBIM PErJIAMEHTOM.

Pe3yIpTaToM aAMHHHCTPATUBHOW MPOLEAYPBI ABJIACTCS IMOCTYINICHHE K
CIIELMATNCTY, OTBETCTBEHHOMY 3a IpHEM-Bbilady JIOKyMEHTOB, MOANHCAHHOTO
pellleHHs O [PeJOCTABICHUH My HHUIUITAILHON YCIIYTH.

Pe3ynbTaT BBINOJHEHHS aJMHHUCTPATUBHON IMPOLEIYPBI duxcupyercs B
YCTAHOBJICHHOM  IIOpsJKE, B TOM d4Wcle B CHCTeME  SJIEKTPOHHOro
JIOKyMeHTOo00opoTa (mpu HaJIMYUH TeXHUUECKOH BO3MOJKHOCTH )
YIIOJTHOMOYEHHOI0 OpraHa.

B ciyyae MOCTYIUIGHHs 3asBJ€HUs M JOKYMECHTOB IOCPEICTBOM EINY,
PIIT'Y (mpH HATMYMA TEXHHYECKOH BO3MOXKHOCTH), (GopmMUpyeT K Hampapiser
3asBUTEMO AJeKTpoHHOe yBegomnenne uepes EIIY, PIIY o rortoHOCTH
pesylbTaTa IPeJOCTABIEHHMsl MYHHIMIAIBHOM  YCIYTd M HeOo0X0UMOCTH
06paTUTECS B YIMOJHOMOYEHHBIH OpraH ¢ OpMrHHalaMH JAOKyMEHTOB, B CIydac
OTCYTCTBUSl ~ TEXHHYECKOH  BO3MOXKHOCTH — aBTOMATHYECKOTO  YBEIOMJICHHS
sasiuTens yepes EINTY, PIITY.

3.1.4. Beigaua (HanpasiieHHe) JOKYMEHTOB 10 pe3yJibTaTaM IpeloCTaBICH S
MYHHLMIIATBHOMN YCIIYTH.

3.1.4.1. Beimaua  (HampaBienue)  JIOKYMEHTOB IO  pe3yJibTaTam
MpeIOCTABIEHNS My HHLUMIIAIBHON YCIYTH B yIOJHOMOYCHHOM OpraHe.

OcHOBaHHEM [yl Hauaja TMpoueaypbl BbIAaYd JOKYMEHTOB SBJIACTCA
NPUHSATHE PEIIeHHUs O TPEOCTABICHHH MyHULHNATBHOR ycyru 6o o6 oTkase B
MpeI0CTABIEHHH MYHUIUIIAIBHOH YCIYTH.

Jlns nojydeHus pe3ysibTaTOB IPeOCTaBICHHUS MyHHLUNAIBHOR YCIYTH B
OymMaxHOM BHIe M (MJIM) AT CBEPKH OJICKTPOHHBIX 00pa3oB JOKyMEHTOB C
opurMHataMu (IpY HANpPaBlIEeHMH 3alpoca Ha MpPEefOCTaBICHUE YyCIyTH 4epes
EIITY, PITY (npu HaIM4YMM TEXHHYECKOH BO3MOXKHOCTH)  3asfBUTEIND
NpebSBISIET CIAEAYIOIIHEe TOKYMEHTbI:

1) IOKyMEHT, YAOCTOBEPAIOIIMI JIHYHOCTD 3asBUTEILS;

2) HOKYMEHT, MOATBEPKAAIOIIMI TOIHOMOUHUS PEACTABUTE/IS HA TIOJIYICHHE
JIOKYMEHTOB (€CJIH OT MMEHH 3asABUTEIIs JICHCTBYeT IpeJICTaBUTENb);

3) OpUrHMHANBI JOKYMEHTOB, yKa3aHHbIe B IyHKTe 2.6.1 aIMUHUCTPATHBHOIO
pernaMenTa, TpPH HANpaBlIeHMH 3anpoca M JIOKYMEHTOB Ha IMpPelOCTABJICHNE
yenyru uepes E[TY, PITTY (npu Hanu4uu TeXHUUECKOH BO3MOYKHOCTH).

CrielMaJucT, OTBETCTBEHHBIH 3a IPUEM W Bbla4dy NOKYMEHTOB, IPH BbIAAYC
pe3yJIbTaTa MpeJoCTaBIeHHs yCIyrH Ha OyMa)KHOM HOCHTEE:

1) ycTaHaBIMBaeT JIMUHOCTD 3asBUTEIS;

2) mpoBepsieT NpPaBOMOYMA 3asBMTENs [EHCTBOBaTh OT €ro HMMEHM IIpH
[OJTY4E€HUH I0KYMEHTOB;

3) HaXoAUT KOMHIO 3asiBJICHHMS O HA3HAYCHWM ICHCHH 3a BBICAYTY JICT 1
JOKYMEHTBI, TOJUIeKAIHe BblJaue 3asBATENO (pelieHue O MpeAOCTaBICHHH
MYHULMOATBHOM ycinyru nubo o6 oTKase B IPEIOCTABICHHH MYHHUIHUTAIBHON

yeayru);



4) cBepsieT DBJIEKTPOHHBIC o6pa3bl JTOKYMEHTOB C OpHIMHAIlaMH (npu
HaIpaBJIEHUH 3ampoca U JOKYMEHTOB Ha MnpeoCcTaBjIeHne yCIyru uepes EITY,
PIITY (Ipy HANMYMH TEXHUYECKOH BO3MO’KHOCTH) M IIPU yKa3aHHM B 3arpoce O
[OJy4eHUH pe3yIbTaTa Ha OyMaKHOM HOCHTelIE);

5) 3HAKOMHT 3asBHUTENlsl C PELICHHEM O [PeIOCTABIEHHH MYHHIMIATbHOH
yenmyru 1100 06 oTKa3e B MPEIOCTABNCHHH MYHHULHITAIBHON YCIyTH,;

6) BbIIAET 3aABHTEIO pELICHHe O MPEeOCTABICHIH MYHHLUIATBHOH yCIIyTH
1160 006 oTKa3e B IPeOCTaBIeHUH MYHHLHUTAIBHOH YCIIYTH;

7) BHOCHT 3allMCh O TPEJOCTaBICHHH MYyHHLUNAIBHOW yCIIyTH mbo 00
OTKaze B NPEJOCTABIEHHHA MYHHIHMNANLHOH YCIyrH (M HANMYHME TEXHHYECKOH
BO3MOYKHOCTH) YTTONTHOMOYEHHOTO OpraHa ¥ B JKypHajl perucTpatii,

8) oTKa3bIBaeT B IPE/IOCTABICHNUH MYHHIUTAIBHON YCIYTH B CITyHasX:

- 3a BBINAuYeil JOKYMEHTOB OOpaTWUIIOCH JIMIO, HE SBIAIOLICECH 3asiBUTENIEM
(ero mpeacTaBUTENEM);

- oGpaTHBILIEECs JIMIIO OTKA3AIO0CH NPEALIBHTH AOKYMEHT, Y/1I0CTOBEPAIOLIHH
ero JIMYHOCTD;

- OpUrMHAIBI JOKYMEHTOB He COBMaialoT ¢ 37eKTPOHHBIMH  00pa3aMu
JOKyMEHTOB TIPH HATPABICHHH 3ampoca H JIOKyMEHTOB Ha TMpeJoCTaB/IeHNE
ycrnyru yepes EINTY, PIIY (Ipy HATMYMH TEXHUYECKOH BO3MOJKHOCTH) U IIPH
yKa3aHWM B 3aIIPOCE O MOJyYEHUH pe3ynbTara Ha OyMa)KHOM HOCHTEJIE.

Ecnu  3asBUTeNb, He COMVIACHBLIMCh C PpeLICHHEM O MpelocTaBlIcHHH
MyHHIMIQIBHOM yCIyru Jbo 06 OTKase B MPEJOCTABICHUH MyHHIHMNAIbHOH
YCIyTM, OTKA3aicsi TNpOCTAaBMTbH CBOKO TOMIHCH B NoJly4eH!H JOKYMEHTOB,
pelieHie O MpeoCTaBIeHHH MYHHIUITAIBHON  YCIyTH aubo o0 oTKaze B
MpeJoCTaBJIeHUH MYHHIHUITAIBHOM yCIYrd €My He BblAAeTCH H CIIELIMATTHCT,
OTBETCTBEHHBI 3a IMpHEM M BbIIady [JOKYMEHTOB, Ha KOIHH 3asiBJIGHUS O
HA3HAYEHWM TIGHCHH 3a BBICIHYTY JIET MPOCTaB/SIeT OTMETKY 00 oTKasze B
[MOJTy4eHUH PelIeHuii MyTeM BHECCHUS CJIOB «[TonyunTh JOKYMEHTBI OTKa3aJcs»,
3aBepsieT CBOEH MOAMHCHIO.

He nosaHee ciejayroiiero pabouero aHs CO AHA oOpalueHus 3asBUTENS B
YIOTHOMOYEHHbIH OpraH i OTKA3aBLIErocs MOJyIHTh pe3yJIbTaT NPeaoCTaBIeHU
MYHHIHITAIGHON YCIyrd 3asBUTEIIO HANpaBjAeTCs nuckMeHHoe coobienue (1o
ajpecy, YKa3aHHOMY B 3asiBJCHHH O Ha3HA4CHWH MEHCHN 33 BBICIIYTY JIeT) O TOM,
4TO OH B JIt000€ Bpemsi (COIIacHO yKasblBaCMOMY B co00IIeHHH TpapuKy npuema-
BBIAYM  JOKYMEHTOB) BIpaBe 0OpaTWThCs 33  MOJYHCHHEM pelieHus O
MpefoCTaBICHAH MYHULMIIATBHOH yCIyrH aubo 00 orkasze B NPEIOCTABICHHH
MYHHILHIIATBHON yCIIyTH WITH COOBIIMTH TIOUTOBBIH aJipec, MO KOTOPOMY €My ITH
JIOKYMEHTBI MOTYT ObITh HANPaBJIeHbl TMOCPEACTEOM [OYTOBOr0 OTIpaBJIeHUs C
yBEZOMIICHHEM O BPYUCHHH.

B crnyyae [0faud 3asBHTENIEM JIOKyMEHTOB B 3JIEKTPOHHOM  BHJIE
nocpenctsom EINIY, PITY (npu Hamiuyd TeXHUYECKOH BO3MOXKHOCTH) H
yKa3aHWH B 3ampoce O TMOJy4eHMH pesyJbTara MpeoCTaBIeHusT yCiIyru B
31eKTPOHHOM BHJE, CIELHATUCT, OTBETCTBEHHBIM 3a IpHeM H  BbIIAYY
JIOKYMEHTOB:

1) ycTaHABIUBAET JIMYHOCTD 3asBUTEII;

2) mposepseT NPaBOMOYMS 3asBHTEI felicTBOBaTE OT €ro MMEHH TIpH



MOJYYEHHH JIOKyMEHTOB;

3) cBepsieT ONEKTPOHHbIE 00pa3bl JOKYMEHTOB C oOpuruHanamu (Ipu
HATIPaBJIEHNH 3alpoca M JOKYyMEHTOB Ha mpenocTaBnenue yciuyrd depes EIITY,
PIITY (npu HAJIMYHH TEXHAUECKONH BO3MOKHOCTH)),

4) yBeJOMJIsieT 3asBUTENI O TOM, YTO PE3yJIbTaT MPEAOCTABICHUH YCIYTH
GyneT HampabieH emy B JuuHblii kabuner wa EINY, PII'Y B dopme
3JIEKTPOHHOI'O JOKYMEHTA. .

[Ipy yCTaHOBJIEHHH PACXOXNKICHUH JJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB,
HalpaBJI€HHBIX B  OJJEKTPOHHOH  ¢dopMe, ¢  OpUIHHATIAMM,  pe3ynbTaT
TpeIoCTaBJIEHUs YCIIYTH 3asBUTeN0 He Hanpasisercs yepes EINIY, PIITY, o yem
COCTAaBJISIETCS aKT.

B ciyuae, eciu 3asBUTENIO OTKA3aHO B TPEJOCTABJICHMH MYHHIHMIAIBHOM
YCIIYI'H, OTKa3 B IPEJOCTABICHHH MYHHMUMIIAIbHOW YCIYrH CKaHHPYeTCs H
HanpapisieTcss 3assutemo yepe3 EITY, PIIIY nuGo nanpasisieTcs B ¢opme
3I€KTPOHHOrO JIOKYMEHTa, MOJMHCAHHOIO 3JIEKTPOHHOH MOAMMCHIO B JIHUHBIH
kabuHer 3asButesst Ha EIITY, PIITY (npu Hainyuy TEXHUYECKOH BO3MOKHOCTH).
OpuruHa peleHus 3asiBUTellb BIIpaBe 3a0paTh B yIOJIHOMOYCHHOM OpraHe.

MakcHMaJIbHBINH CPOK BBITIOJIHEH S JaHHON aJMUHHCTPATUBHOMN TIPOLIEAYPBI -
He 6osee 15 MUHYT.

Beigaya pesysipTara [peAoCTaBIeHHs MyHHULMIIAIBHON yClIyrd BO3MOXHa B
JIeHb MPUHATHS pelleHHs O MNPEeJOCTaBICHHH MyHHLMNAIbHOH ycmyru aubo ob
OTKa3e B IPeIOCTaBICHUH MyHUIMNANIBHOM YCIIyTH.

Kputepuil TPUHSATHS peLIeHUs: IPHHATHE PEIICHUs O TNPeJOCTaBICHHH
MYHULMMANBHOH yclnyrd JuGo o6 OTKase B IPEeJOCTABIEHMH MyHHLHIATbHOH
YCIyTH.

Pe3ynpTaToM aJMHHHCTPATHBHON MNpOLEAYphl SABJSIETCS Bblaua 3asgBHTENIO
pellleHns O MpeJoCTaBIeHHH MYHHIHIIAIBHOMN ycTyry mubo peleHns 00 oTkase B
MpeIoCTaBIeHHH MYHUUUITAIBHOM yCIIyTH.

Pe3ysIbTaT BBHITIOJHEHUs aIMHHHCTPATHBHON MpOLEAYpbl (UKCHpPYeTCs B
YCTAHOBJEHHOM  [OpsAKe, B TOM 4YHCIle B  CHCTeMe  DJIEKTPOHHOIO
JNOKyMEeHTo0OopoTa (npu HaJMIuH1 TeXHHYECKOH BO3MOXKHOCTH)
YIOJIHOMOYEHHOI'0 OpraHa U B )KypHalie peruCTpaluH.

3.2. Tops oK UCTpaBieHus JOMYIEHHBIX ONeYaToK U oMOOK B BBIIAHHBIX B
pe3ynbTare MpeA0oCTaBIeHUs] MyHHLUIIAIBLHOM yCIyTrd JOKyMeHTaXx.

OcHoBanveM Ui Havaja aIMHHHCTPATHBHOM MpoLEAypbl  sSBIAETCA
NpeICTABICHNE 3asdBHTENIEM B YIONHOMOYEHHBIH OpraH 3asBIeHHA M0 (opme
COTJIACHO MPHIIOKEHHIO No 2 K HACTOsILIEMY a/MHHUCTPATHBHOMY pEerjiaMeHTy 00
MCIIpaBJIeHHH OIIMOOK M ONe4aToK B JOKYMEHTaX, BBITAaHHBIX B pe3ybTare
MPEeAOCTABJICHUS! MyHHUIUIIAJBHON YCITYTH.

K 3agBNeHHIo TOMHMO JOKYMEHTOB, sBJSIOLIMXCS OCHOBaHHEM JUIs
WCIpaBieHns: OowMOKK  (omevyaTku), 3asBUTEIb TPHKIAJbIBACT  OPUTHHAJ
JIOKYMEHTa — pe3yJIbTaTa NpeJOCTaBIeHHs MyHHLUIAIBHOH YCIyri Ha OyMaKHOM
HocuTese (MpHU HATTHUUHK).

JIOJDKHOCTHOE  JIMIO  YIOJHOMOYEHHOIO  opraHa, OTBETCTBEHHOE 34
NpemnocTaBieHre  MYyHHUMIIAJBHOM  YCIYTH,  pacCMaTpHBaeT  3adBICHHE,
npejcTaBleHHOe (HampaBlIeHHOEe) 3asBUTEIEM, W NIPOBOJIUT MPOBEPKY YKa3aHHBIX



B 3asBJIGHUH M JTOKYMEHTAX cBeNEeHHH B CPOK, HE npeBbllIatoLIyil 3 AHA € JIaThl
perucTpaLiu COOTBETCTBYIOLIErO 3asABJICHH.

KpuTepueM NPUHATHSA PELICHIA [10 aJMUHUCTPATHBHON MPOLEAYPe SIBIISAETCS
HAIMYHe WM OTCYTCTBHE TaKMX OredaTox u (unm) oumbok. B cydac BBISIBJICHHS
JONYIIEHHBIX ~OredaTtoK H (unu) omubOK B BBIJIAHHBIX B pe3ypTaTe
npeIoCTaBIeHUA MyHHIHIIATBHOH  yCIyTH JOKyMEHTaX JIOJDKHOCTHOC JIVILLO
YIOJIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3@ IPeJOCTABICHNC MYHHLUTATBHOH
yCIyTH, OCyLIeCTBIIsET WCIIPABJIEHHE U 3aMCHY YKa3aHHbIX JIOKYMEHTOB B CPOK, HE
[IpEBBILIAIOMIH 5 nHeil ¢ MOMEHTa perucTpalni COOTBETCTBYIOIIErO 3asBICHHA.

B ciyyae OTCYTCTBHSA OMEYATOK 1 (unu) omMOOK B IOKYMEHTAX, BbIJIaHHBIX B
pesyjbTaTe MPefOCTaBIeHH MYHHLHMAIBHOR  yCIyIH, [OJKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOr0 Opramia, OTBETCTBEHHOE 33 NPE/IOCTABICHHC MYHUIMIIAIbHOM
yCITyTH, TMCBMEHHO cooBIIaeT 3aABUTENI0 00 OTCYTCTBHH TAKNX oreyaToK U (W)
omubOK B CpOK, HE TIPeBbILIAIOLIHH 5 gqHeli ¢ MOMEHTA PErHCTpalH
COOTBETCTBYIOIIETO 3asABICHHA.

3aspienyre 00 MCMpaBICHUH oIM6GOK U OrNevaToK B JOKyMEHTax, BbIJIaHHBIX
B pesyjbTare [PeIOCTABIICHIA MYHULMIANBHOH  yCIyTHd, MOXkKeT OBITh
MpeJCTaB/IeHO 3asBATENCM B neKTpoHHo dopme, B TOM HHCIC gepe3 EINY,
PITTY (npy HaIU4HH TeXHUUYECKOil BO3MOIKHOCTH).

B cnydae nojaud TaxKoro sassnenns uepes EINTY, PIITY wucnpasieHHbIH
JOKyMEHT B DNIEKTPOHHOM BUIE MJIH cKaH JOKyMeHTa Ha OyMaKHOM HOCHUTEJE,
JIOKYMEHT, HHGbOPMUPYIOLIIH 00 wuCcrnpaBIeHUH omubKM B BbIJIAHHBIX B
pe3yJbTaTe npeocTaBIeHU MyHHLMIAIBGHOH  yCIyTH JIOKyMeHTax MM
yBeIOMIICHHE 00 OTCYTCTBHH omubku (ommOOK) B BHIAAHHLIX B pe3ysbTaTe
TpeNoCTaBJICHHUS MYHHIUAMATIBHON YCIyTH JIOKyMEHTaX, pasMelaeTcs B JTUYHOM
Kkabuuere 3asBUTEN HA EITY, PIITY.

Pe3ynbTaroM QJIMMHICTPATHBHON  NpOUEIypbl gpisiercs ~ Bblaada
(HampaBlieHHe) 3asABUTEIIO MCIPABJICHHOrO B3aMEH paHee BBLIJJAHHOTO JIOKYMEHTA,
JBIISIOLIETrOCs. Pe3yJIbTaTOM NpefoCTaBICHHs MyHULUIANLHOH YCIyrH, WK OTKa3
B HCIIPABJICHUH OMEYATOK U (i) OMKOOK.

4, ®opmMbl KOHTPOJIs 32 JCIOJIHEHHEM NPe10CTABICHHS MYHHLMIATbHOH
yCayru.

4.1. TlopsmoK OCYIIECTBICHH TEKYLICTO KOHTpONs 3a coOmojeHueM H
HCHOJHEHAEM OTBETCTBEHHBIMHU JIOIDKHOCTHBIMH JIUIAMH TTOJIOKEHHH HAaCTOSLIEro
AMHHICTPATHBHOrO ~perjamenta H WHBIX HOPMATHBHBIX TPABOBBIX AKTOB,
yCTaHaBIMBAIOLINX TpeGoBaHHA K MPEIOCTABICHUIO MyHHIMITANBHON YCIyTH, a
TaKKe PHHATHEM pelleHHH OTBETCTBEHHBIMH JIULIAMH.

Texymuii KOHTpOJIb 34 cobmoeHHeEM M MCIOJHCHHEM JOKHOCTHBIMU
nMuaMM  YTOJHOMOYEHHOro  opraia ydera MOJOKEHU  JaHHOTO
aIMMHICTPATHBHOIO ~perjiamenta i UHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
yCTaHABJIMBAIOIIMX TpeGoBaHMs K MPEIOCTABICHHIO MyHULANATBHON YCIyTH, a
TaKKe MPUHATHEM HMH pemennit (nanee - TeKyIHil KOHTPOJIb NesITeNILHOCTH)
OCYILECTBISIET PYKOBOLHTCIID YIIONHOMOYEHHOrO OpraHa.

Texymuii KOHTPOIb ocymiecTBseTcss  MyTeM MpoBejieHKsl  POBEPOK



coOMIOeHUsT M MCIIOJHEHHWS JIOJDKHOCTHBIMH JIMLAMH M COTPYAHHKaMH
MIOJIOYKEHUI HACTOSIIErO aJAMHHHUCTPATUBHOIO perjiiaMeHTa i WHbIX HOPMAaTHBHBIX
NpaBOBBLIX  @KTOB, YCTAHABIMBAIOIIMX  TpeOoBaHWS K  NPEJOCTaBICHHIO
MYHULMIIATBHOM YCIIyTH.

4.2. TlopsiioK ¥ NepUOAUYHOCTh OCYIIECTBIICHHS TUIAHOBBIX H BHEMJIAHOBBIX
IPOBEPOK TOJHOTHI W Ka4ecTBa MPEOCTABICHUS MYHULUIIATIEHON YCIYTH, B TOM
yycie MopsAAoK ¥ (OPMbl KOHTPOJIS 3@ IMOJHOTOM M Ka4eCTBOM NPELOCTARICHHUA
MYHHLHUIIATBHON YCIIYTH.

KoHTpons 3a IIOJHOTOW M KadecTBOM IIPEOCTABIECHUsS. MYyHULMIATBHOM
YCIYI'd BKJIIO4aeT B ceds NpoBeJeHHE IPOBEPOK, BBIABICHME M YCTPAHEHHE
HapyLIeHHil TpaB 3asBUTeNIel, IPUHATHE PELICHUH U MOArOTOBKY OTBETOB HA HX
obpallenusi, cozieprkanme sxanodsl Ha aeiicTaus (Oe3nelcTBre) COTPYTHUKOB.

[IpoBepKM MOJHOTHI M Ka4yecTBa IMPEOCTABIECHHA MYHHIHMIAIBHOH yCIYrH
OCYILECTBISIFOTCS ~ Ha ~ OCHOBAHMM  JIOKAJbHBIX ~ AKTOB  aJMHHHMCTpAlHH
MYHHIIHIIATEHOTO 00pa30BaHus.

[TpoBepku MoOryT OBbITh IUIAHOBBIMM ¥ BHeruaHoBeiMd. Tlopsnok u
MEPUOJMYHOCTh  IUIAHOBBIX  IIPOBEPOK  YCTAHABIMBAKOTCA  PYKOBOAMTEICM
yHoJHOMOUeHHOro oprana. Ilpu mpoBepke paccMaTrpuBaloTCs BCE BOIPOCHI,
CBS3aHHbIE C NpeJOCTaBlIeHMeM MYHMIMIIATBbHOH  yciayrd (KOMIUICKCHBIE
MPOBEPKM), HJIH OT/IENbHbIE BOIPOCH (TeMaTHYECKHE TIPOBEPKH).

BHerniaHOBBIE IIPOBEPKH MPOBOJSTCS JUIS MPOBEPKH (aKTa yCTpaHeHHs paHee
BBISBIICHHBIX HapylleHuii, a Takke B Cllydae MONydeHus dxanod Ha JeicTBUs
(6e3neiicTBre) cOTpyAHHKOB. IlpoBepku TakKe MPOBOAATCS IO KOHKPETHOMY
o0pallleHHIO 3asBUTENS.

[TepHOAMYHOCTD OCYIIECTBJICHUS IUIAHOBBIX MPOBEPOK — HE PEXE OHOr0
pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHMUMINAIBHBIX  CIYXKalMX  aAMHHHCTPalHH
MYHHUIIHNAIEHOr0 00pa3oBaHMs M HMHBIX JIOJDKHOCTHBIX JIMI[ 33 pELICHHS H
neiictBusi  (GesneiicTBMe), NpUHMMaeMmble  (OCYILECTBIsAEMbIE) B XOIE
NpeI0CTaBIeHUs] MyHUIMITAILHOM YCIIyTH.

[lo pesympraTtam TpPOBEPOK B Cllydae BbLIABICHHS HapyLICHHH MOJIOKEHU I
HACTOSALIEro aJMHHHCTPATHBHOIO periaMeHTa M MHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB, YCTAHABIHMBAIOIIMX TpPeOOBaHUs K IPEIOCTABICHHIO MYHHLHMITAIBHOM
YCIIyTH, BUHOBHBIE COTPYAHUKH W JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTDH B
COOTBETCTBHH C 3aKOHOaTe bcTBOM Poccuiickoit Deaeparivy.

CoTpyaHHKH, OTBETCTBEHHBIC 3a INPHEM 3asBJICHHH W JOKYMEHTOB, HECYT
IePCOHAIILHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHHE CPOKOB M IOpsAlKa NMpHema H
perucTpaLuuy JOKYMEHTOB.

CoTpyiHHKH, OTBETCTBEHHbIE 3a  MOJNOTOBKY  JIOKYMEHTOB,  HECYT
MepCOHABHYIO OTBETCTBEHHOCTH 3a COOJIIONCHHE CPOKOB U MOPs/KA OpOpMIICHHUS
JIOKYMEHTOB.

CoTpyHMKH, OTBETCTBEHHBIE 3a BblJady (HanpapjieHKe) NOKYMEHTOB, HECYT
MEPCOHANIBHYIO OTBETCTBEHHOCTD 3a COOJIIO/IEHHE MOPsIIKa BbIaUH (HarpaBleHHst)
JOKYMEHTOB.

JIOKHOCTHOE NIMIIO, TOANKcaBliee JOKYMEHT, C(OPMHUPOBAaHHBIH 10
pe3yiabTaTtaM MpefOCTaBIeHUs MYHMUMIIAILHOM YCIyrH, HEeceT MepCOHAbHYIO



OTBETCTBEHHOCTH 38 IpaBOMepHOCTR IIPAHATOTO petueHus M BbIAYH
(HanpaBneHm) cakoro AOKyMeHTa MY, [IpeACTaBUBILIEMY (HanpaBaneMy)
3asBJIEeHUE.

[TepconanpHas OTBETCTBEHHOCTD COTPYAHUKOB U JOJKHOCTHBIX  JIHIL
akperusercs B UX JIOKHOCTHBIX WUHCTPYKUHAX B COOTBETCTBUM € TpeboBaHuAMH
3aKOHO/1ATeNbCTBA Poccuiickoi ®enepaii.

4.4. TlonoxeHus, XapaKkTepu3yIone TpeGoBaHUsL K MOpsAKY H dopmam
KOHTpOJIS 32 [IpelocTaBIeHHEM MyHﬂuunaanoﬁ yciyru, B TOM yucne co CTOROHDI
rpaxjaH, ux o6BeMHEeHHH 1 opraﬁmaum?l.

Koutposb 32 JCIIOJHEHHEM JIaHHOTO aIMHHUCTPATHBHOTO periameHTa o
CTOpOHBI PaXaH, Hx obneauHenui 1 opraHu3aLmi SIBJISICTCS CAMOCTOATENbHOMU
hopmoil KOHTPOIA A OCYIEeCTBIACTCA fyTem HAmpaBJieHMI obpaiueHnid B
aIMUHHACTPATIHIO MYHALMTATBHOTO o6GpazoBaHus, a TaKKe IyTeM oGanoBaHms
feiicTBIM (6e3ne1‘i10TBm) ¥ pelueHuH, ocylLecTBIACMBIX (HpI/IHHTbIX) B XOJie
JCIIONHEHMS] HACTOSIIErO aJIMMHACTPATUBHOTO pernamenTa.

['paxcaane, ux o6 peHEHU U opraHu3aly pripaBe HanpasiiTh 3aMedaHus 1
npeToKenus 1o yITydILEeHUIO kayecTBa M JOCTYIHOCTH IpefoCTaBICHUA
Mprmvmaanoﬁ yCIIyTH.

S Ilocyneﬁﬂmii (Buecyneﬁublﬁ) nopsiaoK o0skasoBaHus peuieHHii
u neficTBuil (6e3,uei’lCTBuﬂ) opraua, npenocmnﬂﬂmmero
MYHHIHTIATBHYIO yeayrys Mﬂormbymcuuouanbuoro LEeHTPA, Opraumauui’l, a
TAKKE
UX JOJKHOCTHBIX JIHIL MyHHIHNATBHBIX caTyKaLMX, paGoTHHKOB

5.1. Uugopmaryst L sasBUTeIs O ero npase [1o/aTh Kanody Ha pelueHue 1
(i) IEHCTBUC (6esneﬁCTBue) anMAHMCTpALAN MYHHIIMITATBHOTO obpazosanusi 1
(unu) ee O/DKHOCTHBIX JIALL MyHHIUTTBHBIX cy Kalux MpH npeocTaBICHIH!
MyHnuunaanoﬁ yenyry (anee - kano0a).

JagBATENH HMEIOT MPaso ronathk Jkanody Ha peuieHue M (unu) AeMCTBHE
(6e3)1eﬁcmne) A MAHHCTPALMK MyHHLANANBHOTO obpasopanus 1 (unm) €€
JIOJDKHOCTHBIX  JTHLL MyHHIUTaTBHbIX cyKampux - TpH ripejlocTaBIeHIN
MyHHuunaanoﬁ yCITyTH.

5.2. TlpenmeT 7an00bl.

[TpeameToM sKao0bl  ABIAIOTCA pemeHnd 1 eUCTBUA (6e3neﬁcmue)
aIMAHUACTPALIHH MyHHILHIaIBHOTO obpazoBanui (YMOJIHOMOYEHHOTO oprasa),
JOTIKHOCTHOTO  JILA aIMMHHACTPAIN MYHHULHITATEHOTO obpa3zoBanms oo
MyHUIMITATBHOTO cITy’Kaniero.

JagBuTeNh MOXKET o6patuThes © xanoboii, B TOM HHCIC B CleMylolux
crydasx.

1) HapyleHH® cpoka perucTpaLii sanipoca O ripe/locTaBIeHIH
MyHHanaanoﬁ YCIYTH,

2) HapymeH1e cpoKa nipeocTaB/IeHus MyHHuunaanoi?I yCIIyTH;

3) tpebosanne Y agBuTENs JOKYMEHTOB wm  nHpopMani nnbo
OCyILeCTBICHUA neficTBUM, [IpefoCTaBiICHIe WM OCYLIECTBIICHNE KOTOpBIX HE
npeLycMOTPEeHO HOpMATHBHBIMH paBoBBIMH aKTaMH Poccuiickoit ®enepalit,



HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Kemeposckoit obnactu - Kysbacca,
MYHMLMIIAJTBHBIME IIPaBOBBIMH aKTaMH JJIsl IPEJOCTABJIEHUs] MYHULMIAIBHOI
YCITYTH;

4) oTka3 B npHeMe JOKyMEHTOB, IPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHU I1paBOBbIMU akTtamMu Poccuiickoit @enepauuu, HOPMAaTHBHBIMU
npaBoBbiIMH akTamu KemepoBckod obOnactu - Kysbacca, MyHHIMNATbHBIMHA
IPaBOBBIMH AKTaMH JIJIs1 IPEIOCTAaBIEHUST MyHHLIMITAILHOH YCIIYTH, Y 3asBUTLIIS,

5) oTKa3 B peAOCTaBIEHUH MYHHIIUNAIBHON YCIyTH, €CJIH OCHOBaHHUS OTKa3a
He IpeXyCMOTpeHBbI (ellepaJbHbBIMU 3aKOHAMH M IPUHSTHIMH B COOTBETCTBHH C
HUMH MHBIMM HOPMAaTHBHBIMM MNpaBOBbIMH akTaMu Poccuiickoir ®enepariu,
3aKOHAMU M HWHBIMM HOPMATHBHBIMH TPAaBOBBIMH akTaMu cyObekTa Poccuiickoii
denepanyn, MyHHIIMNIATBHBIMHE [TPABOBbIMUA AKTAMH;

6) 3arpeGoBaHue ¢ 3asABUTENS [IPU MPEJOCTABIEHHH MYHHIMIIAIBHONW YCIyTH
IJIaThl, HE MPEeIyCMOTPEHHOHM HOPMATMBHBIMM NPAaBOBBIMM akTaMHu Poccuiickoi
Denepay, HOPMATUBHBIMH TIPaBOBBIMH akTaMu KemepoBckoil obnactu -
Kysbacca, MyHUIIMNIATBHBIMH TTPABOBBIMH aKTaMH;

7) oTKa3 opraHa, IIpeJOCTABJISIONIEr0  MYHHLMNAIBHYI  yCIYrYy,
JOJDKHOCTHOIO JIMLA OpraHa, MNpeJoCTaBISIOIIEr0 MYHUIMNAJIBHYIO YCIyTY, B
MCITPABJIEHHH JIOMYIIEHHBIX UMM OIEYaTOK M OIMOOK B BBIJAHHBIX B pe3ysibTare
MPeNOCTaBAeHUs] MYHMLUMIIAIBHOM YCIyrH JIOKYMeHTax b0 HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPaBICHHIA;

8) HapylueHHe CpoKa WIM MMOpsAKA BbIAAYM [OKYMEHTOB I10 pe3yJibTaTaM
IIPeIOCTABIIEHUS] MyHUIIMIIAIILHON YCITYTH;

9) nmnpHOCTaHOBIEHHE INPEIOCTABICHUS MYHHULHIAIBHOH YCIYTH, €CIH
OCHOBAHMSI MPHOCTAHOBIEHUS HE NPEAyCMOTPEHBbI (pellepaJbHBIMU 3aKOHAMH H
NPUHATBIMH B COOTBETCTBHM C HUMU HHBIMH HOPMATUBHBIMH IPaBOBBIMH aKTaMu
Poccuiickoii @enepanum, 3akoHaMH ¥ MHBIMH HOPMATHUBHBIMH IPABOBBIMU aKTaMH
Kemepogckoii obnactu - Ky3bacca, MyHHMIIMNIaTbHBIMH [TPABOBBIMH aKTAMH;

10) TpeGoBanue y 3asBUTENs MPU IpelOoCTaBICHUH MyHHUMNAIBHONH yCIyru
JIOKYME@HTOB MJIM UH(OpMAIHH, OTCYTCTBHE U (UITH) HEJIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh NIPH MEPBOHAYAIBHOM OTKa3e B IIPHEMe JIOKYMEHTOB, HEOOXO0IMMBIX
IUIsL TIPEeJIOCTABJIEHUsT MYHMLMIIAIBHOM YCIyru, 3a HCKIIIOYEHHEM ClIy4aes,
NIPelyCMOTPEHHBIX nyHkTom 4 yactu 1 crateu 7 PenepanbHoro 3akoHa ot 27.07.2010 No
210-®3 «O6 opraHu3alny NpeJ0CTaBIeHHs rOCYAapCTBEHHBIX M MYHHIMITAIBHBIX
ycnyr». B ykazaHHOM ciyvae pocyneOHoe (BHecyneOHoe) oOxanoBaHHUE
3asBUTENIeM pelleHuid u jeiictBuil (Oesneiicteus) MODILI, pabGornuka MOIL]
BO3MOXHO B ciyvae, ecnd Ha MOLL, pewenus u pgeiictBus (OesneiicTBue)
KOTOpOro  oOKallyloTcsl,  BO3JIOKeHa  (YHKUMSI 1O  I[PeJOCTaBICHHUIO
COOTBETCTBYIOIMX MYHHIMMAIBHBIX YCJIYr B TOMHOM o0OBbeMe B MOPsJKe,
OIpeIeNIEHHOM uactbio 1.3 craten 16 Peaepanbroro 3akoHa ot 27.07.2010 Ne 210-D3
«0 opraHu3aIH MPeIoCTaBIEHIS FOCY1apCTBEHHBIX ¥ MYHHIIMITATBHBIX YCIYI».

XKanoba nomxkHa conepkarh:

1) HaummeHOBaHMe oOpraHa, NpeIOCTaBISIOLIEI0 MYHHUUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeloCTaBIsAIoONIEero MyHUIIMIAIBHYIO YCIyry, JM00
MYHHULIMITAJIBHOTO CIIy)Kalllero, pelleHus M JelcTBus (Oe3neiicTBUE) KOTOPBIX
obXxayroTcs;




2) GpamMUInIo, UM, OTUECTBO (mocnennee - NpH HAJIMYUK), CBEJSHHS O MECTE
KUTENbCTBA 3asiBUTENs - (HU3MYECcKOro Jiuia b0 HaMMEHOBaHHWE, CBEIEHHA O
MecTe HAaXOJKIACHHMs 3asBHTENs - IOPUAHIECKOro NML@, a TaKKe HOMEp (Homepa)
KOHTaKTHOro TenedoHa, anpec (anpeca) 3JIEKTPOHHOH MOuTH (TpH HAJIMYUK) H
[TOYTOBBIi a7pec, Mo KOTOPhIM JHOJKCH 6BITH HATIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHuUst 00 06xKaIyeMbIX peIeHIAX u neifcTBusAX (Oe3neiicTBM) OpraHa,
MpeIOCTABIIAIONIET0  MYHHIMIATBHYIO yenyry, JOJDKHOCTHOrO  JIMLA oprasa,
TIpe/I0CTaBJISOIIErO MYHHIUTATBHYIO  YCIYTY, 6o  MYHHLHNAIBEHOIO
CITy Kalero;

4) m0oBO/BI, HA OCHOBAHWH KOTOPBIX 3asiBUTEb HE COINIACeH C pelleHHeM U
neiicteueM  (GesneiicTBreM) Oprama, [PEeOCTABIIAIONIEro  MyHALMIAILHYIO
yCIyry, JOJDKHOCTHOTO JIHMLA oprasa, Ipe/loCTaBJIAIOLIEro MyHHLHITATBHYO
ycrmyry, Jnu60 MyHHLHIANLHOTO ciyKauero.  3asBuTeneM  MOTYT OBITB
TIpeCTaBIeHbl IOKYMEHTDI (IIpM HAJTMYHK), TTOATBEPIKAAIOIHNE JOBOJIBI 3asIBUTEILS,
a100 WX KOIHH.

5.3. OpraH MeCTHOrO CaMOYINpaBJICHU 1 YIIOJTHOMOYEHHBIE Ha PACCMOTPEHNE
ska100BI JOJDKHOCTHBIE JTHL@A, KOTOPBIM MOKCT 6BITh HAMpPaBIeHa KkKanooa.

Yanoba Ha pelieHue, JACHCTBHC (Ge3neficTBYE)  JIOJUKHOCTHBIX JTULL
YIIOJIHOMOUEHHOTO OpraHa IpH Mpe0CTaBIeHUH MYHHIUIATBHOH yCIyTrH MOKET
6LITH [OAHA B aIMHHHUCTPALMIO MYHUIMIIATLHOTO o0pazoBaHHsl.

YKanob6a Ha pelieHue, AeHCTBU (Ge3nelicTBUE) OTBETCTBEHHOTO crieanucTa
- MyHHIMIIATBHOTO CIIyXKaLlero noaacTes HayaJIbHUKY YIIOJTHOMOUEHHOIO OpraHa.

Kanoba Ha pelieHune, NeHCTBUA (Ge3neiicTBHE) HavyaJbHUKA
YIOJIHOMOYEHHOr0  Oprana monaeTcs 3aMECTHTENIO  [UIaBbl MYHHIMIIATBHOTO
obpazoBaHusl, KypHPYIOLLEro chepy rpagocTpOHTENbCTBA.

Yanoba wHa pelieHne, JACHCTBHS (GespeiicTBUE)  3AMECTHTEINS TJ1aBbl
MyHHIMMAIEHOTO 00pa3oBaHms NOAaeTCA [naBe MyHHIMNAIBLHOrO 00pa3oBaHud.

5.4. TTops 10K TIO/1a4¥ 1 paccMOTPEHHA Kao0bl.

YanoGa mojaercs B IHCbMEHHOH dopme Ha OGymaKKHOM HOCHTEIC, B
31eKTpOHHOH (hopme B OpraH, [PeIOCTABISIONIMIT My HULATIATILHYIO yCIyTYy.

YKanoba Ha peLIeHHs U JACHCTBUA (6esneiicTBUE) Oprana, MpeIOCTABIISIIOIETO
MYHHIHIABHYIO  YCIYTY, JIOJDKHOCTHOTO  JIMlla  OpraHa, Tpe10CTABIIAIOIET0
MYHHLUTATBHYIO YCIYTY, MYHHUMIIAJIBHOTO CIyKaIlero, pYKOBOJMTEJIS Oprana,
MPEIOCTABIISIONIEr0 My HUIIHIIATLHYIO yCIyry, MOKeT ObITh Hanpap/ieHa o 1oyTe,
yepes MHOTOGYHKIMOHAIBHBIA  [EHTP, € Jcnonp3oBaHveM HHpOpMALKOHHO-
TeneKOMMYHHKALHOHHOH ~ CeTH «AnrepHer, OQULHATBHOTO caifta oprasa,
MpeJOoCTABJISIOIEro MYHHLMITATbHYO ycuyry, eJINHOTO nopTaja
rOCY/IApPCTBEHHBIX ¥ MYHHIHMIAILHBIX ycnyr JubO  perdoHabHOro nopTana
rocyJapCTBEHHBIX W MyHMLUMAILHBIX yCIIyr, @ TaKiKe MOMKET OBITh IPUHATA MIPH
JINYHOM TIpHeMe 3asBUTEJI.

B ciay4ae monauu a0l MU JIMYHOM IPUEME 3aABUTCIb npeacTaBisieT
JIOKYMEHT, Y/I0CTOBEPSIOLIAH ero JIHIHOCTS B COOTBETCTBUU C 3aKOHOAATENbCTBOM
Poccuiickoi deepanmH.

B ciyuae, eciy kanoda mojaeTes Mepes rpeJicTaBuTells 3asBUTENs, TAKKe
MPEICTABNSETCS JOKYMEHT, [O/TBEPKIAIOIIMI TTOTHOMOYHA Ha OCYILIECTB/ICHHE
NeiCTBUI OT WMEHH 3asBUTEJI. B KadyecTBe MOKYMEHTa, MOJATBEPKAAIOLICTO



IIOJIHOMOYHMS Ha OCYILECTBIeHHe NeHCTBHI OT UMEHH 3asBHTEIIA, TPEACTABIIACTC:

1) odopmieHHas B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickon
denepauuu J0BEPEHHOCTh (JUI QU3MUECKUX JIHIL);

2) odopmieHHas B COOTBETCTBHH C 3aKOHOJATeNbCTBOM PoccHiickoi
denepalid  JOBEPEHHOCTH, IOINHUCAHHAs PYKOBOAWTENEM 3asBUTENA MJIM
YIIOJIHOMOYEHHBIM 9TUM PYKOBOAHTENEM JIMLOM (JI15 FOPHAMYECKUX JIKLL);

3) xommsi pelleHHs O Ha3HaueHHWH Wi 00 HM30paHMH JMOO mMpHKasa o
Ha3HaueHHH (PU3MYECKOTO JIMLA Ha JOKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
dusMueckoe NMIO OONajaeT NpaBoM JeHCTBOBAaTH OT HMEHHM 3asBuTens Oe3
JIOBEPEHHOCTH.

Ilpu mojaue >xano0bl B 3JIEKTPOHHOM BHJE JOKYMEHTEI MOTYT OBITh
npejcTaBieHsl B (popMe 3IeKTPOHHBIX JIOKYMEHTOB, MOJINHCAHHBIX JJIEKTPOHHOM
MOJINMCHIO, BHJ KOTOPOH MpeaIycCMOTpeH 3aKOHOJaTelbcTBOM Poccuiickon
Menepalny, MPH 3TOM JOKYMEHT, YAOCTOBEPSIOUIMH JIMYHOCTH 3asBUTEINs, HE
Tpebyercs.

B cimyuae, ecnu xano6a mojaHa 3asBUTeIeM B OpraH (JIOIDKHOCTHOMY JIMLLY),
B KOMIIETEHIHIO KOTOPOTO HE BXOAHUT IPHHATHE PEIICHUS IO Kajnobe, B TeYeHHe
Tpex pabouux AHei co [IHs ee perucTpaly yKa3aHHBIH OpraH HanpapJiseT Kauio0y
B YNONHOMOYEHHBIH HA €€ pPacCMOTpeHHe OpraH M B MNHCbMEHHOH Qopme
MHPOPMHPYET 3asBUTEIIS O NepeHaIpaBIeHuH Kanoosl.

ITpu 5TOM CpPOK PacCMOTPEHHs KanoObl UCUMCIIAETCS CO JIHS perucTpaluy
*aso0bI B YITOJJTHOMOUYEHHOM Ha €€ pacCMOTPEHHEe OpraHe.

5.5. Cpoku paccMOTpeHHs JKaJl00BL.

XKanoba, mocrynuBLIas B YMOJHOMOYEHHBIH Ha €€ paccMOTpeHHe Opras,
MOJJIEKUT PErucTpallMd He T03[Hee CIeAyIolero pabodyero [HsA CO JHA ee
noctyrienus. JKanoba paccMaTpuBaeTcst B Tedenue 15 pabo4mx JHe# co aHS ee
perucrpanmH.

B  cioydae  oOamoBaHHsi  OTKasa  OpraHa,  MpeJOCTaBIISIOLIEro
MYyHHIHMITATEHYIO YCIYry, ero JO/DKHOCTHOrO JIMIA B IMpUeMe NO0KYMEHTOB Y
3asBUTeENs JIMOO B HCIPABJICHUHM JIOTYILIEHHBIX ONEYaTOK U OIMOOK WK B Ciydae
00XKaJIOBaHMsl  3asBHTEJIEM  HaApyLIeHHs  YCTAHOBJIEHHOrO0  CpPOKa  TaKHX
ucIpaBieHui kanoba paccMarpuBaeTcsi B TedeHHe 5 pabouux JHEH co AHA ee

perucTpaLmH.
5.6. Tlepeyenb OCHOBAHHMM [UIsl [IPUOCTAHOBIIEHUS] PACCMOTPEHHsI KAIOObI, B
cirydae €CJIH BO3MOKHOCTb [IPUOCTAHOBIIEH U npeaycMOTpeHa

3aKOHO/IaTeNILCTBOM Poccuiickoit Menepali U 3aK0HOAATeNECTBOM KemepoBekoid
obmactu - Kysbacca.

OcHoBanui s MPUOCTAHOBJICHUS paccMoTpeHHs KaJIo0BbI
3aKOHOJATeI5CTBOM Poccuiickoit Menepannn n 3akoHoAaTenbcTBOM KemMepoBekoit
obnactu - Kysbacca He npeycMOTpeHoO.

5.7. Pe3ynbTaT pacCMOTpPEHUs JKaJo0bl.

ITo pe3ynbraTamMm pacCMOTPEHHS KaJoObl MPUHMUMAETCS OJHO U3 CIEAYIOIIUX
pelleHuH:

1) ynoBneTBOpUTS kKasody;

2) OTKa3aTh B y/IOBJIETBOPEHUH JKAJIOOBI.

Opran MecTHoro camoyrmpasienns Kemeposckoil obmactu - Kysbacca



yIOBIIETBOPACT skano0y, B TOM 4HCIe B dopme OTMEHBI MPUHATOTO peLIeHH s,
JyCrpaBlieHns  JIOMYIICHHBIX OpraHoM, TpejoCTaBIAIOUIM rocy1apCTBEHHYIO
ycnyry, 1100 OpraHoM, TIpeoCTaBIsIOIIIM MYHHUUHMIAIBHYIO YCIYTY, ornevyaTox u
OIIHGOK B BBHIIAHHBIX B PE3yJIbTATe peaoCTaB/ICHHU MYHUIMIQTBHOR YCIyTH
JIOKyMEeHTaX, BO3BpaTa 3asIBUTENIO JEHEKHBIX CPe/CTB, B3MMaHHE, KOTOPbIX HE
npesyCcMOTPEHO HOPMATHBHBIMH TIPABOBBIMH axtamu Poccuiickoit denepaliu,
HOpPMATHBHBIMH ~ TPaBOBBIMH acramy  KemepoBsekoit  00acTd — Kysbacca,
MyHHIMIATEHBIMH PABOBBIMH AKTAMH, 4 TAkKe B NHBIX GopMax :

B cnyvae TpU3HAHUA JKATOGB!  TOJTIeKAILCH y[IOBJIETBOPEHHIO B OTBETE
3afBATENO, YKa3aHHOM B IIYHKTC 54 HacTOAWEro AIMHHHUCTPATHBHOIO
perjamMenTa, J1aeTcs pr(opMalHs 0 JeHCTBIAX YIIOHOMOYEHHOTO OpraHa B LensiX
He3zaMeUIATEeNBHOT0  yCTPaHeHMA BEISBICHHBIX HapylIeHHH TPH oKa3aHUH
rocyJapcTBEHHON YCIyTH, TaKKe TPUHOCATCS H3BUHCHMS 34 OCTaBIEHHBIC
Heyno0CTBa M YKa3bIBaeTCi nuudopmanusa o JanpHeiimux JeficTBHAX, KOTOPBIC
HEOBXOMMMO COBEPIIMTH 3asBUTENO B [ensx MoJyueHHs rocy1apCTBeHHOH
YCITYTH.

B cayuae NMpU3HAHHA skaJI00Bl, He MOeKaLlei y/I0BNETBOPEHHIO B OTBETE
JasBHTENIO, YKa3aHHOM B IYHKTC 5.4 HacTOALIEro aIMUHUCTPATUBHOIO
perjiaMenTa, JarTesd apryMeHTHPOBAHHbIC pa3bsACHEHMs O NPUIHHAX PUHATOTO
pelieHns, a TakxKe uHdopMalus 0 MOPsIKE 06>KaIOBAHHS IPUHATOrO PELICHHM.

B ciyuae yCTaHOBJICHMS B XOAC JUIH TIO pe3yJibTaTaM paccMOTPCHHUA Kasno0bl
TIPU3HAKOB COCTaBa AIMUHUCTPATHBHOTO npaBoHapyLIeHHs WK TpecTyIUIeHUs
CHeLHaIuCcT opraHa MECTHOIO caMoynpas/eHusi, CreuHaicT YTIOITHOMOYEHHOI0
oprana, HaJeJeHHBI  TOJHOMOYMAMH [0  pacCMOTPEHHUIO xKano0,
He3aMe UTHTENBHO HarpasisieT MMerolIrecs MaTepuabl B Opratbl POKypaTyphl.

B ya0BIeTBOPEHHH 10661 OTKa3bIBAETCS B CIIELYIONIHX cllydasx:

1) sxanoba npu3HaHa He0oOOCHOBaHHOM;

2) HaJMuKe BCTYMUBLICTO B 3aKOHHYIO CHJIy petieHus Cyad, apOUTPaNKHOIO
CyJia 110 7Kanobe 0 TOM Ke mpeziMeTe U 10 TEM HKE OCHOBAHHUSM;

3) nopava sKaJIO0BI JIMIIOM, IOJIHOMOHHS KOTOpOrO He MOATBEPHICHBL B
mopsjike, yCTaHOBJICHHOM 3aKOHOIATEILCTBOM Poccuiickoit denepani;

4) panuuue peuieHns Io skaso0e, TIPUHATOrO paHee B OTHOIIEHHH TOrO XKe
3asBUTEJIS U 110 TOMY e IPEIMETY Kkas100bl.

B ciydyae yCTaHOBJICHHUS B XOAC WIIH TIO pe3yJibTaTaM pacCMOTPEHHA KaJo0bI
IPU3HAKOB COCTABA AIMUHKICTPATUBHOTO TIPABOHAPYILICHUS  HIIH TPU3HAKOB
cocTapa MPecTyIUIeHus JOIKHOCTHO® ML, YTOJHOMOYEHHOS Ha paccMOTpeHKe
;Ka00, HEe3aMETUTENBHO HAMpaBisiceT COOTBETCTBYIOIME Marepuaibl B oprassl
IPOKYpPATyPBI.

5.8. TTopsaok MHGOOPMUPOBAHII 3asBUTENIA O pe3yjpTaTax paccMOTpPeHHM
KanoOBbl.

He nosmHee [Hs, cle/yloumero 3a JAHeM [IPUHSTHS PeICHU, 3asABUTENO B
nucpbMenHon ¢opme H, IO JKeJaHuIo  3asBUTEN, B 5NEKTPOHHOH  (hopMe
HaIpaBIsAeTCA MOTHBHPOBAHHBIH OTBCT O pe3y/bTaTax paccMOTPEHH #asoObl.

B oTBeTe 110 pe3y/ibTaTam pacCMOTPEHHA saio0bl YKa3bIBAKOTCA:

1) HauMeHOBAHME Opramfa, NpeIOCTABIAIOLICrO MYHULHMIAIBHYIO YCIYTY,
paccMOTPEBLIETO scano0y, AOJKHOCTD, damuius, UM, OTHECTBO (nocneanee - MpH



HAQJINYMH) €ro A0JDKHOCTHOTO JIMLA, IPUHABLIETO PELICHHE I10 xKanobe;

2) Homep, JaTa, MECTO MPUHATHS PELICHHH, BKIOHA CBEJICHHA O
JOIDKHOCTHOM  JIMIle, pelleHHe WM JIeHCTBHE (6e3meiicTBue) KOTOPOTO
obxamyercs,

3) dbamumsi, UMsi, OTUECTBO (MOCIEHEE - IIPH HAJIMYKK) WM HAUMEHOBaHHE
3asBUTENS;

4) ocHOBAHHS JUIS IPUHATHS PELLeHHS IO Kanobe;

5) npuHATOE 110 *Kanode peleHNe;

6) B ciy4ae, ecii jxajoba MpU3HaHA 000CHOBAHHOM, - CPOKH YCTpaHCHHMs
BBISBJICHHBIX HApyIIEHWi, B TOM 4YMCJe CPOK MPeJOCTaBICHUA pe3yJibTard
MYHULMIATBHON YCITYTH;

7) cBesieHuUst O TOPsIJIKE 00KaNOBaHHs IIPUHATOrO TI0 x)anobe perieHHs.

OtBer 1O  pe3yibTaTaM  pacCMOTPEHMs — JKaloObl  MOAIACHIBACTCH
YIIOJIHOMOYEHHBIM Ha PACCMOTPEHHE HKaI00bI IODKHOCTHBIM JIHLIOM.

5.9. ITopsimok 00kanoBaHusl PELICHUS 10 xanobe.

3asBuUTENb BIpaBe OOXKAIOBATh peLICHHs, IPUHATBIE TIO pe3ylbTaTaM
paccMOTpeHHsi  kajnoObl, B  IOPAIKE,  YCTAHOBICHHOM NeMCTBYIOLIUM
3aKOHOJATEIbLCTBOM.

5.10. TlpaBo 3asiBMTEJis Ha TOJY4YEHHC uHGOpMaLlM M JIOKYMEHTOB,
HEOBGXOMMMBIX JUTsi ODOCHOBAHMS U PACCMOTPEHHUS! XKaIOoObL.

3asBUTENb> MMeeT MpaBo Ha moiydeHHe HHOOPMALMH M NOKYMCHTOB,
HEeOGXOMMMBIX Uil OGOCHOBAHMSI M PACCMOTPEHMs JKanobbl, eciu HHOE He
IpeyCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl MH(GOPMHUpOBaHHS 3asBHTENeH O TMOpsaKe Toladn H
paccMOTpPeHUs XKanoObL.

Mudopmaiusi 0 MOPsJIKE TMOJa4l ¥ pacCMOTPEHHUA xKanobbl pazMeraeTcs Ha
opHIMAIBHOM  CaliTe aJAMHHHCTpalMHM — MYHHIMIAILHOIO obpa3oBaHus B
MH(OPMALIMOHHO-TeIeKOMMY HUKALIMOHHOH  CeTH «MnTepHer», Ha  caiTe
YIIOTHOMOYEHHOI0 oOpraHa B MH(OPMALIMOHHO-TEIEKOMMYHUKAIHOHHOH  CeTH
«Unteprer» (npu Hamuuuu), PIITY, nHpOpMALMOHHBIX CTEHAX B NOMCIUICHIAX
mpueMa M BbIIAYM JOKYMEHTOB, a TakXke NpPEe0CTaBIIACTCA HEnocpeACTBEHHO
COTPYZHHKAMH YIOJHOMOYEHHOr0 Oprana IpH JHTHOM obpalleHHH 3asBUTEIICH,
teneoHaM Ui  COPaBOK, a TaKke B MUCbMEHHOM ¢opMe  IOYTOBBIM
oTIpaBlieHdeM JM0O JJIEKTPOHHBIM COODLIEHHEM M0  ajpecy, yKasaHHOMY
3asBUTEJIEM.

5.12. Tlopsinok mocyneGHOro (BHeCyneGHOTO) o0yaloBaHKs peleHud Hu
neiictBuit  (GesmeificTBHA)  YNMOJHOMOYEHHOrO  Oprasa, PYKOBOJUTE]IS
YIOJHOMOYEHHOrO ~OpraHa Jubo  CrenualucTa  yrnoJaHOMOYEHHOro opraHa
ocyllecTBisieTcss B COOTBETCTBHH ¢ (DejepaibHBIM - 3aKOHOM No  210-D3,
nocranosnenneM IlpasurensctBa Poccuniickoit desepai OT 16.08.2012 Ne 840
«O mopsiike TONAYM M PACCMOTPEHHs kano0 Ha PpeleHHs W JIeHCTBUA
(GesnmeiicTBue)  (penepalbHBIX  OpraHoB UCIIOJHUTEIBHON  BJIAaCTH W HX
JOKHOCTHBIX JIHL, (efepabHbIX TOCyAapCTBEHHBIX CIyXallhX, AOIKHOCTHDIX
JMI  TOCY/APCTBEHHBIX —BHEOIO/DKETHBIX donmos Poccuiickoii Denepauny,
rocy/IapCTBEHHBIX KOPIIOpaluii, HaJeNeHHbIX B COOTBETCTBHM C (enepanbHbIMU
3aKOHAMM ITOMHOMOUHMSIMH I10 TPEJOCTaBIEHUIO TOCYIapCTBEHHBIX yCIyr B



YCTaHOBJIEHHOH cdepe NesTeNbHOCTH, W MX JOJDKHOCTHBIX JIMII, OpraHH3allui,
IpeaycMOTpeHHbIX d4actbto 1.1 crareu 16 @enepansHoro 3akonHa «O06
OpraHU3al{y MPeIOCTaBIeH s FOCY JapCTBEHHBIX M MyHHLMIATbHBIX YCIYT», U UX
pabOTHMKOB, a TaKkKe MHOrMO()YHKIMOHAIBHBIX LEHTPOB IPeJOCTaBICHHS
rOCyJJapCTBEHHBIX W  MYHULHUIAIBHBIX yCIyr M HX pabOTHHKOB» W
nocraHoBinenrem Komrernn  Anmunucrpauuu  KemepoBckoit  ob6macTd ot
11.12.2012 Ne 562 «O06 ycranonennn OcoOCHHOCTEH MOAAYH M PACCMOFPEHMSI
Kano® Ha pemeHus M JelcTBusi (Oe3neHCTBHE) HCMOJHUTENBHBIX OpPraHoOB
rocygapcrseHHon BnactH KemepoBckod 00JlaCTH M MX JIOJDKHOCTHBIX JIMILI, a
TAKXKe TOCYyIapCTBEHHBIX IpaXKJaHCKuX ciayxamux KemepoBckoit obnactv npu
NPeI0CTaBIEHUH I'OCY1apCTBEHHBIX YCIYT».

6. OcobGenHoCTH BBINOJHEHHSI AIMHHHCTPATHBHBIX NPOLELYP
(meiicTBHii) B MHOrOYHKIHOHAILHBIX HEHTPAX MPeI0CTABICHHS
rocyapcTBeHHbIX H MYHHIHIAJBHBIX YCJYT.

6.1. IlpenocraBiaenne MyHMUMnanbHOUW yciayru B ML ocyuiectsisercs
NpH  HaJIMYMHK  3aKJIIOYEHHOrO  COrJalleHHs O  B3aUMOACHCTBHM — MEXIY
YIIOJITHOMOYE€HHBIM opradom u M®11].

6.2. OcHoBaHWeM Ui Havala TPEIOCTABICHHUS MYHHIUIIANBHON YCIyru
ABIISIETCS JIMYHOE o0pallenue rpaxaanuna B MOL],

6.3. Uudopmarus no BonpocaM MpeocTaBICHNAs MyHHLMIAILHOW YCIIyTH,
CBEJICHHI O XOJe IpPeJOoCTaBJIeHUs] MYHULMIAILHOW YCIYTH, HHBIM BOIPOCAM,
CBA3aHHBIM €  NPENOCTaBJIEHHMEM  MYHUUHUIAJIBHOM  yClyru, a  Takke
KOHCYJIbTHPOBAHHE 3asBUTEJIEH O MOpsiike MNPeAOCTaBIeHU MYHHULMITAIbHON
ycayru B ML npenocrasnsercs cotpyanrikom M®L] npu HernocpelcTBEeHHOM
obpamennn 3asButesis B M®L] win nocpeacTBoM TeneOHHOM CBS3M B
COOTBETCTBUM  C  JACHCTBYIOIIMM  3aKOHOJATEIbCTBOM,  PETYJHPYIOLIUM
opra"usanuio aestenbHoctd MOL],

HNudopmuposanre o mopsiike MpeAoCTaBIeHNAS MYHUIMNAIBHON YCIyrH
OCYILECTBISETCS] B COOTBETCTBUH ¢ rpadukoM padorsl MOLI,

6.4. Ilpu nuuHoMm oOpamenun 3asButens B MODIL[ coTpyaHHuK,
OTBETCTBEHHBIH 3a MPHUEM IOKYMEHTOB:

YCTaHABIIMBAET JIMYHOCTh  3asIBUTENsl HAa  OCHOBAaHMM  JOKYMEHTA,
YIOCTOBEPSIIOIIEr0 €ro JMYHOCTb, IPEICTABHUTENsl 3asiBUTENSl - HA OCHOBAHHHM
JOKYMEHTOB, YAOCTOBEPSIOIMX €ro JHYHOCTH W TOJHOMOYHS (B Cilydae ero
oOpaltieHus);

NIpOBEpsieT NPEJACTABICHHOE 3asiBJIeHHe MO (OpME COMJIaCHO MPUIOKEHUIO
Nel K HacroslleMy aJMMHUCTPAaTHBHOMY perjiaMeHTy O IpeaocTaBleHHH
MYHHUIUIAJIBLHOM YCIIYIH, B 3aBUCHUMOCTH OT LesId oOpalleHus, U JIOKYMEHTB! Ha
npeaMer:

TEKCT B 3asiBJICHUU MOAAAETCS POUTEHHIO;

B 3asIBJICHMM YKa3aHbl (paMUIIUsI, UMSI, OTYECTBO (MOCie/IHee - IPH HAITUYHMH)
¢uznyeckoro nuua MO0 HaMMEHOBAaHHE FOPUIHYECKOTrO JINLIA;

3asiBJICHUE MOANUCAHO YIIOJHOMOUYEHHBIM JILIOM;

MPUJIOKEHBI  JOKYMEHTBI,  HEoOXOoAMMBIE I [PeJOCTaBICHHUSA



MYHHUUIAIBEHON YCIIYTH;

COOTBETCTBHME JAHHBIX JOKYMEHTA, YIOCTOBEPSIOIIECro JMYHOCTh, AaHHBIM,
yKa3aHHBIM B 3asiBIICHUH U HEOOXOIMMBIX JOKYMEHTaX.

- JeNaeT KOIHMH MOUTHHHUKOB MPEeCTaBIEHHBIX JOKYMEHTOB, B TOM 4HC]IC
MO OTJENBHBIM JOKyMeHTaMm 0e3 B3UMaHus IUIaThl B COOTBETCTBHH C
nocranosienneM [IpaBurensctsa Poccuiickoii ®enepanuu ot 22.12.2012 Ne 1376
«O6 yreepxknenny [IpaBui OpraHU3aliH JeATeIbHOCTH MHOTO(YHKIIMOHATIBHBIX
LIEHTPOB TPEIOCTABIEHNS TOCYJAPCTBEHHBIX M MYHULMIIATBHBIX YCIIyr», 3aBepieT
WX, BO3BpAIAeT 3afABMTENIO IO/UIMHHMKM JoKymeHTtoB. Ilpnm 3aBepenHuu
COOTBETCTBUS  KONHH  JOKyMEHTa TMOJJIMHHHKY Ha KONMH  JIOKyMCHTa
npocrapisiercs Haanuch «BepHo», 3aBepseTcs MOAMMCBHIO COTPYAHHKA M®IL],
TPUHABILIETO JOKYMEHT, ¢ yKa3aHHeM (paMuiIiy, HHAIIMAJIOB U JIaThl 3aBEPEHUS;

- 3aToJIHSeT CBEIEHUS O 3asBHTENle M IPEJCTaBJIEHHBIX MOKyMEHTax B
aBTOMaTH3UpOBaHHON uH(opMauronnoii cucteme (AMC MOL);

- BBIJIAET PACIUCKy B [OJy4EeHHH JAOKYMEHTOB Ha IpEJOCTABICHHE yCIIYTH,
copmuposannyio B AMC MOLI;

- MH(pOPMHUpYET 3asBUTENIl O CPOKe INPeoCTaBICHHU MyHHanaanoﬁ
yCIIyTH, Croco0ax moyyeHus: nHpOpMaLiK O X0/1e HCTIOIHEHHUS MYHHIIATATBHON
yCIIyTH;

- yBeIOMJISIeT 3asjBUTENs O TOM, YTO HEBOCTPeOOBAHHBIE JIOKYMEHTBI
xpausarcs B MOL] B Teuenne 30 naHEH, mocie YEro IepeharoTed B
YIIOJITHOMOYEHHBIH OpraH.

6.5. 3asBIeHUe U JOKYMEHTBI, IPUHATHIE OT 3aABUTEJIsl HA [IPEOCTABICHHE
MYHHIMIANBHON YCIyrH, MepefaloTcst B YNOJHOMOYEHHbIH OpraH He IMO3/Hee
1 paGouero mHs, cieyIOLIEro 3a JHEM PErHCTPALMH 3aABICHHA H NOKYMEHTOB B
MO®IL], mocpeicTBOM JIMYHOrO oOpameHus [0 CONPOBOJMTEIBHOMY pPeecTpy,
cozieprKallieMy JaTy U OTMETKY O nepejaye, o(OpMICHHOMY B JIBYX OK3EMILIAPAX.
VkaszaHHbI peecTp 3aBepsieTcst coTpyaHukoM MOILI u nepegaercs cnequatucTy
YIIONTHOMOYEHHOI0 OpraHa Moj MOANMuch. ONHH IK3EMIIAP CONPOBOAMTENLHOTO
peecTpa OCTaeTcs B YIOJHOMOUEHHOM OpraHe M XPaHUTCs KaK HOKYyMEHT CTpOro#
OTYETHOCTH OTAEJBHO OT JMYHBIX Je]1, BTOpoit - Xpanutcs B MOLL. B 3asBiaeHnu
MPOM3BOJMTCA OTMETKA C YKa3aHHEM pEKBH3UTOB pEecTpa, M0 KOTOPOMY
repeiaHbl 3asBIEHUE U JOKYMEHTHI.

6.6. Tlpu oOpauieHuH 3asBUTENSA 3a IPEJOCTABICHHEM MYHUIUNAIBHON
ycnyru yepe3 M®L Beiiaya pesynbrara nNpelocTaBIeHMs MYHHULIUNATBHOH YCITyTH
OCYILECTBIAETCS MpH THuHOM obpatuenun B MOLL

6.6.1. OTBercTBEHHOCTH 33  BblJayy  pesylbraTa  IpeaoCTaBJICHHA
MYHHLMNANBHONW  YCIyrH  HECeT  COTPYAHHK M®ILI, ynoJIHOMOYEHHLIH
pyxoBoautesnem M®DLI,

6.6.2. Jist TIOJTydeHusl pe3yibTaTa IPeoCTaBlIeHusl MyHHIMITAIBHON YCIIyTH
B M®L] 3asBUTENb NPEbABISET JOKYMEHT, YJOCTOBEPSIOLMI ero JIMYHOCTL
pacIucKy.

B ciywyae oOpalleHHs MpeACTaBUTENs  3aiBHTENA  PEACTABIAIOTCA
JIOKYMEHTBI, YJOCTOBEPSIOIIME JIMYHOCTH W IMOATBEPXK/IAIOUIKE IOJIHOMOTHA
MpeaCTaBUTEIs 3asBUTE]IS.

Corpynnuk MOL], orBercTBeHHBIA 3a BbIAAYY JOKYMEHTOB, BBINACT



AOKYMCHTBI  3asBHTEJIO W peructpupyer ¢Gaxkt ux Beimaun B AUC MOL],
3asiBuTens moxaTBepxkaaeT (GaKT MONyYeHHs JIOKYMEHTOB CBO€H TMOJIUCBI0 B
pacnucke, Kotopas octaercs B ML,

Ecmn  sasBuTenb, He COMIACHBUINCH C  IepevHEM  BbLIABAEMbIX emMy
AOKYMEHTOB, OTKa3ajCsl MPOCTABUTH CBOIO IOANHCH B IMOJyYEHHH JOKYMEHTOB,
AOKYMCHTBL €My He BbIAaroTcs u paborHuk MOLI, ocyuiectistommii Bbizady
AOKYMCHTOB, Ha KOIHH 3asBJICHUS HA NPELOCTABIEHHE MyHHLMMANEHON "yCIyTH,
xpansmerics B ML u pacnucke, npocrasiser OTMETKY 00 OTKa3e B MOJIy4eHUH
AOKYMEHTOB NyTeM BHeCeHH: cioB «Ilomyunts ToKkyMeHTbI OTKasancsa», 3aBepsier
CBOeH moamucero. B atom ciyuae MO®L] B Teuenue CIENYIOHUX TPUIALATH AHEH
obecrieyMBaeT HalpaBlIeHHE JOKYMEHTOB, KOTOpBIE  3asBUTENIb  OTKAa3aJcs
TOJIYYHTh, B YIIOJTHOMOYEHHBIH OpraH.

HeBocTpeGoBaHHbIe JOKyMEHTEI XpaHSTCS B MOIL] B Teuenue 30 nueit, nocne
€ro NepearoTCsl B yOJHOMOYEHHBIH OpraH.

6.7. Unble neiicTBus, HeoGXOmMMBIE LIS IIPEOCTABIIEHHS] MYHHLIUITAIBLHOMN
YCIYTH, B TOM YHCJIE CBA3aHHbIE C NPOBEPKOH JEHCTBHUTENBHOCTH YCHIICHHOI
KBJIM(QUIMPOBAHHOH 3NEKTPOHHON MOANKUCH 3asIBUTENISI, HCIOIB30BAHHOM MpH
00palleHHH 3a MOJTyYeHHEM MYyHHLUIAILHOI YCIIyTH, & TaKKe C YCTAHOBJIEHHEM
NMEpeTHs  CPeACTB  y[NOCTOBEPSIOUIMX LEHTPOB, KOTOPHIE JOMYCKAIOTCH IS
HCTIONE30BAHKS B LENAX 00eCreYeHus YKa3saHHON MPOBEPKH M ONPEAeNsOTCs Ha
OCHOBAaHMH yTBEPXKIAEMOH YIIOJHOMOYEHHBIM OPraHOM 110 COIJIACOBAHHUIO C
®enepanbHoii ciyx6oit GesomacHoctu Poccuiickoi Denepauuu Mozmenu yrpos
GesonacHocTH HHpOPMALUK B MHPOPMALHOHHO CHCTEMe, UCITOJIB3YEeMOH B LIeJIsAX
npueMa obpalieHHil 3a nonydeHHeM MYHULMIANBHOW ycnyrd M (uim)
Tpe/loCTaBIeHUs Takoi yenyru, B MMDLL He npesycMoTpeHsl.

6.8. JlocyneGHoe (BHecynebHOe) oG KanoBaHHe peleHuit u JAelcTBHIA
(GespeifctBusi) MOLL, corpynnuka M®I[  ocymecrsisercs B nopske,
MPEyCMOTPEHHOM ITyHKTOM 3.12 HAacTOAIIEro aAMHHHCTPATHBHOTO PeriaMeHTa.

[Tpunosxenue No |

K ITopsinky HasHaueHus, mepepacyera pasMepa, BIIIATEI

H OpraHH3aliy JIOCTABKH [€HCHH 32 BBICIIYTY JIET, HCUHCIICHHUS
CPCAHEMCCATHOrO ICHEKHOIO BOSHATPANKACHHS (COACPIKAHMUS)

AL OTIPEACCHHS pa3Mepa [IEHCHH 3a BEICITYTY JIET, ONpe/IeTeH s

NEPCHHs JOKYMEHTOB, HEOOXOAUMBIX JUIA HA3HAYCHHS [IEHCHH 32 BBICIYTY JIeT

['naBe Yebynunckoro
MYHHLMIAIBHOTO OKpyra

(p.u.0.)

(¢.1.0. 3asBUTENS)

(IomatHui ajapec)

(renedon)



3ASIBJIEHUE
0 HazHaueHuH (BO300HOBIEHHH) IEHCHH 32 BBICIIYTY JIET

B coorserctBuH ¢ Iloj0KEHHEM O IEHCHAX 3a BBICIYIY JIET JIHLAM, 3aMCIIAOIIHAM
MYHHIMMATBHBIE JODKHOCTH YeOyJIMHCKOro MyHHMIHMIAIBHOrO OKpyra, ¥ MyHHIHIAILHLIM
cnyxampm  UeGyIHHCKOr0 MYHHLHIIAIBHOTO OKPYra, YTBEPIKICHHBIM pEHICHHEM Cosera
HapoaHbIX JermyTatoB UeOyJIMHCKOro MyHHUIHIIAIBHOIO OKpyra OT Ne , Tpoury
HA3HAYMTH (BO30GHOBHTH BBIILIATY) MHE, 3aMeLIaBIIeMy HA J€Hb YBOILHEHHS MYHHIHIANBHYIO
JODKHOCTh MYHHIHNAIBHOMH CykO0bl (BHIOOPHYIO MYHHLIHIAILHYIO JIOJDKHOCTB)

(Ha3BaHHE JOKHOCTH, [0 KOTOPOI HMEETCS TPABO Ha [EHCHIO)
TICHCHIO 32 BBICIYTY JIET K CTPaxoBOif (rocy1apcTBEHHOM ) EHCHH.

[Iponry yCTaHOBJICHHYIO IICHCHIO 3a BBICJYIY JIET €KEMECAYHO MEPCUHCIATE Ha JIHLIEBOIT
cyer N OT/IENIeHHUs
C6epOanka N

coriacue Ha 00paboTKy MOMX MEPCOHAIBHBIX JAAHHBIX,

(Haro/He naro)
B HACTOALIEM 3asBJICHMM M B TPEACTABICHHBIX MHOK JOKYMEHTaX, BKJIHOYas BBIMTOJIHEHHE
feiicTBril 110 cGOpY, HCTIONB30BAHMIO H XPAHEHHIO HX B JOKYMEHTAIbHOH dopme, nepepacuera
pasMepa NeHCHH 3a BBICITYTY JIET.

1
| 51 peJynpe/IeH, YTO B CIyyae HACTYIICHHS HIKEYKA3aHHBIX OOCTOSTENbCTB,

o0s3an B 14-7gHeBHBIT CPOK ¢ MOMEHTA HACTYIUIHHS O9THX  OGCTOSITCIIBCTB,
MHPOPMHPOBATL B  MHCHMEHHOH (OpME  yNpaBlIeHHE CONHMATBHOH 3alUTHl HACCICHHSA
aqMuaHcTpanui YeOymHHCKOro MyHHITHNIAILHOTO OKpyTa:

- IpH  3aMEIIEHHH HA CPOK J0 12 Mecsues rocyaapeTBEHHON J0JKHOCTH Poccuiickoit
denepary, TOCYAAPCTBEHHOH J0JDKHOCTH cyObekta Poccuiickoii Penepanny, BBIOOPHOMN
JOMKHOCTH B OpraHe MECTHOTO CaMOYNPABJICHHs, JIOJIKHOCTH FOCYAapCTBEHHOH cIyKOBI,
npexycmorpennoii  DezepanbupiM - zaxonom 'O cHCTEME rocyJapcTBeHHOH  CIIy:KObI
Poccuiickoi Meaepamuu", Wik 10KHOCTH MyHHIHTIATEHON CllyKOBI;

- IPH BO3HUKHOBEHHH 0OCTOATENIBCTB, BICKYIIHX H3MEHCHHE pasMepa MeHCHH:

- U3MEHEHHE YYMTHIBAEMOrO (YYHTHIBAEMBIX) TIPH HCUHCICHHH pasMepa NMCHCHH pasMepa
(pasMepoB)  CTPaxoBOlf ~ NMEHCHM MO CTAPOCTH (CTPAXOBOH TNEHCHH 110 WHBAJIUAHOCTH),
(EKCHpPOBAHHON BBIIIATHL K CTPAXOBOH IEHCHH, MOBBIICHUH (PMKCHPOBAHHON BBIILIATHI K
CTPAXOBOii MEHCHHM, YCTAHOBICHHBIX B COOTBETCTBHH ¢ (DelepalbHBIM 3aKoHOM OT 28.12.2013
N 400-®3 "O crpaxoBbiX HeHcHsx", u (WJIM) MEHCHU IO TOCYAApCTBEHHOMY IEHCHOHHOMY
oGeceyeHHIO TG0 IEHCHH B COOTBETCTBHH ¢ Baxorom Poceniickoit ®eneparmu ot 15.12.2001
N 166-®3 "O 3ansitoctu HaceneHus B Poceniickoit Menepaunn’;

- Opd HA3HAUYEHWH B COOTBETCTBHH C 3akonojarenscrsom —Poccuiickoii denepainu
€KEMECSYHOTO  MOXKHU3HEHHOTO  COJACPIKAHHS  MJIM  YCTAHOBJIGHHH B COOTBETCTBHH €
3aKoHOIATENLCTBOM Poccuiickoit Dejepanuu A0ONOMHATEILHOIO MOXKH3HEHHOTO CKEMECHTHOIO
MaTepHaNIbHOTO obecneueHHs.

OCHOBaHMS M IOPSANOK IPHOCTAHOBIEHHE, NPEKPAICHHsS M BOCCTAHOBJICHHE BBIILIATLI
[EHCHH, OTBETCTBEHHOCTb 3a JIOCTOBEPHOCTH CBEJCHHI, HEOOXOIMMBIX UIi Ha3HAYCHHS M
BBIIATHI TIEHCHH, @ TaKKe OCHOBAHHS H IOPSIOK yJepKaHHs U3 TIEHCHMH MHE Pa3biACHCHBL

" "

_(na"ra) (o ITHCh 3asBUTENSA) (OHO 1onHOCTBIO)

Pacnucky-yBe/IOMIICHHE K HACTOAIIEMY 3asBJICHHIO MOJIY4HII
(mouck 3asBUTEA)




3asBIIEHHE W IOKYMEHTBI TPa/IaHHHA IPHHATEL "
(nata)

CIICLHATTHCTOM
(®.1.0., nomucs CrienuamucTa)

PACITMCKA-YBEJIOMIJIEHHE

1. 3asBneHue M JOKYMEHTBI I'pa{JaHHHA \
(®UO nonHoCTHIO)

n "

rozia poxJACHusA, IPHHATHL

(nata)
CIIEITHATIUCTOM

(®.1.0., noaIHCh CIENHAINCTA)

Bam HeoGXOMMO TIPEIOCTABHTD CIEIYIOLIHE HeA0CTAIONIHE JIOKYMEHTBI (HYXKHOE OTMETHTD):

[] xomwus macropra;

[] konusi J0KyMeHTa 00 OCBOGOMKICHHH OT JOJKHOCTH ~MYHHIMIANBHOH CIy*KOBI
UeGyIMHCKOTO ~ MYHMLMIIQIBHOTO ~ OKpYra, MYHHUMIAILHOH — JIOJDKHOCTH YeOyauHCKOro
MYHHIIHIIATLHOTO OKPYTa, 3aBePEHHas COOTBETCTBYIOMINM OPraHOM MECTHOIO CaMOYIpaB/IeHus
YeOyTHHCKOTO MYHHIIMIATBHOTO OKPYTa;

(] xommust TpyOBOH KHIKKH;

[] Komms BoeHHOro OuiieTa (pH HeoOX0AUMOCTH);

[] chpaBKa O pasMepe JISHeKHOTO BO3HArPAKICHHS JUIs JIHLL, 3aMEIaBLIHX MyHHIHIATEHYIO
nomkHocTh UeGyIMHCKOr0o MYHHIHIAIBEHOTO OKpyra, /u00o chpaBka O pasmepe JICHEKHOro
COZePIKAHHs JUlsl JIML, 3aMELABIINX JIOJKHOCTH MYyHHIHIATBHOH cinyxOpr YeOyauHCKOro
MYHHIIHITATBHOTO OKPYra Ul Ha3sHAuCHUs TMEHCHU 3a BBICIYTY JICT T10 (opMme, yCTaHOBJICHHOH
HOPMATHBHEIM TIPaBOBBIM akToM CoBeTa HAPOIHBIX enyTaToB UeOyTHHCKOrO MyHHUMNATLHOTO
OKpyTa;

[] cnipaBka oprama, OCYILIECTBIISIONET0 MEHCHOHHOE ObecrieueH e, 0 Ha3HAYCHHOM Pa3sMepe
CTPaxoBoif IIEHCHH IO CTAPOCTH, O HA3HAUYCHHOM Pa3Mepe CTPAXOBOH MEHCHH M0 HHBAIHIHOCTH,
¥ (MJIH) TIEHCHHM 3a BBICIYTY JIET B COOTBETCTBHH ¢ (ejiepalbHBIM 3aKOHOM OT 15.12.2001 Ne
166-d3 «O rocyJapcTBEHHOM MEHCHOHHOM obecreuenud B PoccHHCKOM Ddenepanumy,
YUHTHIBAEMBIX IPH HCUHCIIEHUH Pa3Mepa [IeHCHH, YCTAHOBICHHBIX B Mecsiie 0OpalleHus;

[ ] pelrerie KOMHCCHH, CO3/IAHHOH B Oprane MECTHOTO camoynpasicHHs YeOynuHckoro
MYHHIMITATBHOTO OKPYra JUIS PACCMOTPEHHs BOIIPOCOB MO HCUMCIICHHIO CTa)a MYHHIUIATBHON
cryKGBI JUTA JHIT, 3aMELIAIOINX 10JKHOCTH MyHHIIUIATLHOMN CI1yKOBI;

[] xomnusi DaHKOBCKOTO CYETa;

(] unble mOKyMeHTHI (HHKe MepeuHCInTD)

HenocTaionmme JOKYMEHTHI MPEACTABHTbL B YIPABICHAC COLHAILHOH 3alUTBl HACCICHHA
apvurKcTpaimn YeGyIHHCKOr0 MyHHIMIAIBHOTO OKpyra B cpok a0 " "




ITpunosxenune Ne 2

K QJIMUHHCTPAaTHBHOMY perjlaMeHTy

MPeIOCTABICHNS MYHUITUITATBHOH yCIIyTrH
«HasnavyeHue NEHCUH 3a BBICIIYTY JICT JIMLAM,
3aMelaBUINM MYHHIHIAIbHbIE J0JKHOCTH

¥ JIOJIKHOCTH MYHHIIMIAILHOM ¢ci1y:k0b1 YeOynunckoro
MYHHUUIIAJIIBHOTO 00pa3oBaHus»

(moIHOe HAMMEHOBAHHE OPraHa MECTHOTO CAMOYTIPABJICHHS, OCY LIECTBISIOIETO
Ha3HA4YEeHHE TICHCHHU 3a BBICIIYTY JIET)

Ot xoro

(HAHMCHOBAHHE 3aABHTEIIS

«(pamunus, UM, OTYECTBO
(nmocnenuee -
[PH HATHYHA)» — 1718 PU3HUECKHX
JHL,

MOJIHOC HAMMEHOBAHHE OpraHu3aluu
— JJIA

IOPH/IMYECKHX JIHIT), €r0 MOYTOBbIH
HHJIEKC

H azpec, aJipec IEKTPOHHOH MOYTHI)
T

3asiBiieHue
006 uenpapieHHH OUIMOOK M ONICYATOK B JOKYMEHTAX, BbIIAHHBIX
B PE3yJIbTATE IIPEAOCTABICHHS MYHHIMIIAIBHOH yCIyru

[Mpomuy ucnpaBUTh OMHOKY (omeyarky) B

(PEKBH3UTHI IOKYMEHTA, 3asiBJICHHOTO K
HCIIPABJIEHHIO)

omMb0YHO YKa3aHHYIO HH(OPMAIIHIO

3aMCHHUTH Ha

OcnoBanue Jyis HCIpaBieHus oIUOKH (oreuaTkH):

(cchUIKa Ha JIOKYMEHTAIUIO)
K 3asiBJIeHHIO IPUJIAraloTCs Cle/lyIOIHE JOKYMEHTBI 110 OTHCH:
L.
2

JLOJIKHOCTE PYKOBOJHTENS OpraHu3aluy
(ms 1opuaMYecKoro uua) (moAnucs) (pacmuppoBKa MOIIMHUCH)

HMcrnonaurens:
Tenedon:



